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About This Manual

Purpose

This manual has been written to help you understand and use the Excise Supply Chain Information
Management System (ESCIMS)-Licence application. It presents the functional capabilities and
operational details of the ESCIMS-Licence and contains the procedures that you should know for
performing your business tasks using the application.

The database maintenance tasks have not been covered in this manual.

Intended Audience
This manual is primarily intended for users at theExcise Department / Licensee.

Prerequisites for Use
Following are the prerequisites for understanding this manual:

Functional — Basic understanding of operation of liquor manufacturing and distribution process.

Technical - Basic understanding of working of computers is required. You must be familiar with data-
entry operations.

Organisation of the Manual
This manual is organised as follows:

Introduction provides an overview of the ESCIMS-Licence application. It also details the hardware
and software requirements, and its interfaces with other systems.

Getting Started takes you on a quick tour of ESCIMS-Licence application. It gives a brief
introduction about the general working features of the application that you should keep in mind while
working.
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List of Abbreviations

Table 1: Table of Abbreviations

Abbreviation/ Expansion
Acronym
AC Assistant Commissioner
BWH Bonded Ware House
DA Dealing Assistant
DC Deputy Commissioner
EC Excise Commissioner
Supt. Superintendent
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1. Introductionto ESCIMS

Excise Supply Chain Information Management System (ESCIMS) is a simple internet-based
application between the Department of Excise, Entertainment and Luxury Tax and its stakeholders
including Distilleries, Bonded Ware Houses, Corporation and Private Vends, Canteen Store Depots,
Hotels, Clubs and Restaurants.

EXCISE ECOSYSTEM

Figure 1:ESCIMS ECOSYSTEM

ESCIMS SERVER

4

Figure 2: Information Flow at ESCIMS

The application has been developed as apart of the ecosystem to automate the supply distribution,
ease out operations, bring in transparency and have better control over the supply chain management
of liquor distribution. The application will allow for a real time monitoring of the distribution of liquor ,
minimze adulteration and prevent sale of illicit liquor.
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2. About ESCIMS-Licence

The licences are issued to grant rights to supply or sell Indian liquor/beer/wine/rum/gin/vodka/Alco-
pop/liqueur/mixed alcoholic beverages and other liquors in the state of Delhi.

2.1 Features of ESCIMS-Licence

The Licensing business system covers the following functionalities:-

Issuance of Licence

Apply Licence

Licence Application Processing
Payment

Issue Licence Letter

Renewal of Licence

e Apply to Renew Licence
e Renew Licence Application Processing
e Renew Licence Letter

Maintenance of Licences

2.2 User Rolesand Access Rights

Applicant

Dealing Assistant (DA)
Superintendent
Assistant Commissioner
Deputy Commissioner
Excise Commissioner
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GETTING
STARTED

Logging in ESCIMS
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3. Getting Started

The chapter deals in How toLog in tothe Application and access the basic required functionality of
the ESCIMS application.

3.1 Logging In

Access to the ESCIMSapplication is limited to authorised users. To access the application, you must
first log on toESCIMSusing your user ID and password.

3.2 Creating a User ID
The loging ID will be created at the ESCIMS core application.

3.3 Setting a Password
ESCIMS application will set the password for all the users.

Username testusers?
Password $eeeeess
e

Figure 3: Login Screen —-ESCIMS
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4. Menu shown to the Applicant/ Licensee

x delhi.gov.in

W Geer ol WCT ot Deite

Department of Excise, Entertainment & Luxury Tax, Govt. of Dethi

B | Leg Ot
Welcome TESTUSERS

Lcence —

Apedy Penem
NOR Wkt e

Pt Vemad CSDA 0 Weah List
Teach Liconce Apphcation
Whatenato Vers) WoarhLaut

WELCOME TO ESCIMS

ESCIMS

L e Supedy Chan Infarmaton Management $yitem

Figure 3: Menu in the application for Applicant/ Licensee

The ESCIMS application consists of the following menus.

S. No.

Menu name

Description

1.

Licence

a.
b.
c.

d.

The following functionalities are available in the menu:

Apply Licence
Apply Renew
Work List

Track Licence Application

Table 2: Menus in the application
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5. Menu shown to the DA/ Supt. / AC/DC/EC

K delhi.gov.in

WS AN Gowt of NCT of Dein

Basnvesed Manegement | Log Ous

Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi '”"":';: :““:

Licence

Dxtond Liconce
Beviee Pty

Mark Defichency

Veow Aberts

Priceg

Bagates Mo Fa vt
Matt o Liconce Stahn

Mkt s o Dot e Sotaln

Hecono Documnenes

WELCOME TO ESCIMS

ESCIMS

Lacise Supply Chan Information Manogement Syitem

Figure 4: Menu in the application for DA/ Supt. / AC/DC/EC

The ESCIMS application consists of the following menus.

S. No.

Menu name

Description

1.

Licence

The following functionalities are available in the menu:
a. Work List

b. Extend Licence

c. Register Additional Brand

d. Maintain Licence Details

e. Mark deficiency

f. Receive Document

g. View Alert

Table 3: Menus in the application For DA/ Supt. / AC/DC/EC
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6. Applying for Licence

This section lists the steps to be followed for applying for the licence.

6.1 Applying for Licence-L-1 & L-31

This section lists the steps tobe followedto apply for the L -1 and L- 31 licence.

Apply Licence

Exciee Yeoar N0

[on B
[T B

Branch

Licence Type

LILcence kr 3 VWholeaale Vend of inchan Ligose L3
Licence 1¢ 3 warehouse % wacage of ndan Liguor

Licence Description

Figure 5. Apply Licence L-1 and L-31

To apply Licence L -1 and L- 31

1. Login tothe ESCIMS application

Access theApply Licence functionality.

2
3. Select Branch->IL/FL and Licence Type->L-1 & L-31.
4

Click theSubmit button.
The Application Form for L-1 & L-31 opens.

=

Click Cancelto go back to the previous screen.
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APPLICATION FOR THE GRANT OF LICENCE IN FORM FOR THE YEAR 20122013

Agplicam Oetally

Name R RAKESH BEDK Designatica of Lpghicant tAarageg Osecha
Fathens Name f'ﬂ-' R K BED Emall 0 [ro:. @ymat com
Date of Bieth Mobite Humter prrr
Landsne Number | Fax Mumber |

Addrens Lise 1 123 secTor4 Addrows Line 2 |

Chey JHaRyANA Distriet peaRvANA

State - S — Pincode @

Name of Company ® irmiSoclety © JBACARDS 0 0UA PRIVATE LMTED

Styte of Company(Fim’ Soclety |Prvate Limted Company =l

Name of: ¥ Ohsiilery ™ Bottling Plase ¥ Winery I~ Brewery [SACARDI 10U PRIVATE LAATED

CompamT wmi Sockety Detaty
Nane of Campany ¥ lrmi Soclety [BACARDY 90 FRVVATE LvaTED
Sayle of Company Finm Seciety [Prvate Lmtat Company _.]

Name of - ¥ Dissilery [~ Bomting Plane ¥ Wineey [~ Browery [SACARD! PO PRIVATE LIATED

Mame of Authorised Person - o= Rov

Addwss of the Company’ em Socety

Addrews Lice 1 0103104 TIC ha A Addrow Line 2 |

Chy fams 1iose Distriet - fisa it

Sate [Whommea 3] Pincode e

Londine Number | Uotike Mumser fsasasssss

Fax Numbes | Email 0 F‘-“!V'GT 8B COM

W Cenified that the particulars stated above arw Cormect 10 he best of my knawledge and any nos maserial 1acts have been concealed.

nn

Figure 6: Application Form- L-1 & L-31

5. Fill the details in the Application Form.
6. Click theSavebutton.

7. Click theNext button.
The Preview page opens for validating the entered details.

e Click Editto edit the saved details.
e Click Canceltonavigate to the home screen and to use the saved data
from the work list.
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Apply Licence L1 Preview

APPLICATION FOR THE GRANT OF LICENCE IN FORM L1 FOR THE YEAR 2012200

1R RAXKE SH BEDE son of Shn MR R. K. BEDt aged 46 yeans resdect of 2.3, SECTORA, MARYAMNA Haryana heeby apphy for the grant of Licence m Fom LY for e
wholesale vend of Indian Liquor f¢ the Licensing pencd and state inder

That | am the Managing Director of BACARD!H INDSA PRIVATE LIMITED.D.9031104, TTC Indl, AreaNecul Node Maharashtra istending t5 1ake out Licence

That St MR. ROY Sas been suthoazed 12 teprrsart the Company Fam/Socmty n of samary comected with snd n selation 10 the graet of L1 for the year 20122013 » the
Hatienal Captal Temtory of Delly {power of atamey Mtazhed)

3 That the ane BACARDS INDIA PRIVATE LIMITED i a0 Distillery Winery Private Limited Company

That the savd BACARDE INDIA PRIVATE LIMITED i not in ebpbile 10 hold D boence intanaba onder section 13 of Delte Excise Act 2008 and Rutes 23 8 35 of Deits Excae
Rutes 2090

-

-

That the followng doCUments ae annaxed 10 tha appication mamely

1A) declanstion contamng wisimaton n the prescrbed fom (sppendtx B) bom the BACARDS INDIA PRIVATE LIMITED

18 A power of attomey in ooginad Som Distitlery Winery BACARDS INDIA PRIVATE LIMITED

iC) An atiented copy of the g pav dewd dom and aticle of assccancn fueest) of BACARDE INDIA PRIVATE LIMITED
©) A statement for aach trand indicating mformation S cegatration of 3 brand in the prescabed proforma (appendo C)

(] A cotiicane of schncy 10 the extent of T 2 00 000 (Rupess two Mich) anly 1ipned by & mageteate net bakow the 1ank of Sub Drisssnat Magistrate havng the requate
Jersciction

(F) Tax Clenance Conicate a3 iowy

0) A ceaance cenficate Som e Income Tax Assessng Authooty

() Copy of PAN Cand of te Company FrmiSocetyindudusls (s ™he Case may be)

(W] A 0o dues ceticate maued by the Depety Commissioner (Excine) Deiv

(™) A 00 dues cenlicate msued by the VAT Oficer. Govt of NCT of Deinv
(G} A copy of Bhe anngal accourt 3nd Balance sheet duly audted, for the st accounting panod for whach such sudted annual sccountabatance shests o svalable
(M) A copy of the vabd Scence ©r establshment of the Distillery Winery grarted by the CentralState Gast duly sttested by the Excise Ofcer of the concemed State
(1) A coticate Som the Chanersd ACcourt’S1atussry AcSiter (m cogeal) snd an et bom the Satilery Mganiing mewrmums ex-Gatilery pice prevalent dunng 2011.012 &
12.2013 0 Case supphes 18 afer 1.3 2012 ampwhare i Ihaa exciudng 1he Nanonal Capital Tamtory of Deits & CSD faed for the year 20112012 8 2012.2013 | apphcable)
nd the All Inda saes fgues 120 Th0 years sepately yan wae A cenficate sutherncated by the Excise Oficer regandng the saie fgure along wih the attested copy of
wxport pessenEVCs is also sttached
) An slidavt & reapect of section 13 of Deliy Excine Act 2009 and Rules 23 35 of Deltv Excine Rules 2090
(K) A perscoal Sond with swrety of & sum of T 500000 (Rupees Fre Lakh )

Signature Themg Irgressicn

(Narve of the sppicant)
Seal of the FamCompany

“_

Figure 7: Preview Application Form- L-1 & L-31
8. Click theSumbit button.

e Click Backto navigate previous screen.
e Click Canceltonavigate to the home screen and use the saved data
from the work list.

TATA CONSULTANCY SERVICES 11
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Mode Of Payment

Reguest ID ARNOOIONOSTZ Amount Paysble ()

SEE Net Banking

¢ Cheque0D

Figure 8: Select Mode of Payment- L-1 & L-31

9. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

10. Click the Confirm button.
The payment status is displayed.

e Click Canceltonavigate to the home screen and use the saved data

from the work list.
e You may also select Cheque DDtopay the amount using cheque/DD.

Payment Status
Paymnt Succeny

Challan Mo - 24091290012

Generate Acknowledgoment

L IQ S0t Agckiie § Loeh-bn

Figure 9: Payment status for L-1 & L-31
11. Click theGenerate Acknowledgement button.
12. Click theClick to Print Application & Checklist.

The screen is refreshed with new fields for specifying other details.

e Generate Acknowledment ->Generate and print the Payment

Acknowledment.
& e Click to Print Application & Checklist->System displays the link to

print application form and checklist.

TATA CONSULTANCY SERVICES 12
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Print Application and Checklist

Applicason Is Successtully Submined
Application Reference No, : ARNOOOOONST2
A Copy of Application Form has been sent to the registered emall 0

Pleass prist the application aad submit it along with the supperting documents 10 Excise Deparmment within 7 Excise working days,

Note: Date of application wilh bo rechoned om the date of submission of B complete documents in e Excise Department

Print Apglication Feem and Chechint

Figure 10: Print Application & Checklist for L-1 & L-31
13. Click thePrint Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist ->Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.

TATA CONSULTANCY SERVICES 13
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6.2 Applying for Licence- L-1F & L-32
This section lists the steps to be followed to apply for the L -1F and L- 32 licence.

Apply Licence
Excise Yoar 20122013
Branch [ur B
Licence Type [craix =

LIF Licence S 2 Whalesale Vind of Foregn Liguar L2
Licence Description 2 sorvar syt ban 20 o2
Licance 20 3 marehouse for saoge of Formgn Liguae

et W o]

Figure 11: Apply Licence L-1F& L-32

To apply Licence L -1F and L- 32

1.

2
3.
4

Login to the ESCIMS application.
Access the Apply Licence functionality.
Select Branch->IL/FL and Licence Type-> L-1F& L-32.

Click the Submit button.
The Application Form for L-1F & L-320pens.

=

Click Cancelto go back to the previous screen.

TATA CONSULTANCY SERVICES 14
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APPLICATION FOR THE GRANT OF LICENCE IV FORM LEFBL )2 FOR THE YEAR 2012.201)

o ——————— ]
Name B R U Corgramon o spprism ey

P ey e It

Cune of By o Vet e Vumte

Lend e e Fae vt

sty Lo 1 1 MiToAs Agdreas e "t

Cu = X Cana 107 S

tn " Paces

Moo of Cammpiony ¥ o San oty b

My of Company 4o Socery #oown et Temew

Hame w0 [ Diamttery 77 otiing Piot I Wwary T Brwwery [Boios 2a ®

Nasre o el vmd Pornin

Adrans Lo 1 T Amanir, BAIm
(=] = Comnet A1 T
e e o Pecsse

O Watde Mamher taemesser
L a2 e

M Cottod B Ba partuims wamwd s 108 sortiel W B bosl of oy Roaciodge bod boy sen meber sl Wil Aboe baes «oniabied

[ e | | come ]
FIQUTE IZ. APPICAation FOTT- C-IF& L-32

5. Fill the details in the Application Form.
6. Click the Savebutton.
7. Click the Nextbutton.

e Click Edit to edit the saved details.

e Click Cancel tonavigate to the home screen and to use the saved data
from the work list.
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(r’l‘ Vabues (Y0 Margn & Other WP 2n®) -

SO, Liguor Categery T and Narre e Come GTN Botse GTM

“hake CAMNO REAL BLANCO TE:  3TSFL

Charges(2%T)
r

Flgure Lo, AppPncator FOTI=L=1F & L=952

8. Fill the Brand details .
9. Click theSavebutton.
10. Click theNextbutton.

The Preview page opens for validating the entered details.

o Click Editto edit the saved details.

- -

from the work list.

Click Canceltonavigate to the home screen and to use the saved data

Aopty Lcence LY Breves

e L e
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P Lapwnr *1 e oo

e tiware e e L

&I Bt i P UM S e
T e 4 B M Pt LA R a6 b B e 04 ks 4
1 3! Dem Bosne Sone 2004

0 0 awa 4o et s o CAIND R BLAVCO TIGANLA Atamng
er Al e appens e

1) Vs Swnnton Sentcan ae e
e e

t we Compery = Yrvery o1 AR e ey e

Soty o AN Cory

O L o R bt
‘e Hnie ' MDAt 17 e Gy Plbe Vet By T Derre Tue O e
e L e e I R e e L e ]
L S Lanme Ae J000 wd Sone D100 o Co Brven Ao 200

Declared firands Oyeviem

APPLICASICN FOR TV GRAT OF LICEMCE by SORM LoF PON Dol THAR 2003 2018

3 TOCTON L ROwnt DELMLDw veuty Sewy ' e gum o
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Figure 14: Preview Application Form- L-1F & L-32

11. Click theSumbit button.

e Click Back to navigate previous screen.

- -

from the work list.

Click Cancel tonavigate to the home screen and use the saved data

16
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Mode Of Payment

Reguest ID ARNOOIONOSTZ Amount Paysble ()

SEE Net Banking

¢ Cheque0D

Figure 15: Select Mode of Payment- L-1F & L-32

12. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

13. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
e You may also select Cheque DD, topay the amount using cheque/DD.

Payment Status
Paymnt Succeny

Challan Mo - 24091290012

Generate Acknowledgoment

L IQ S0t Agckiie § Loeh-bn

Figure 16: Payment status for L-1F& L-32
14. Click the Generate Acknowledgement button.
15. Click the Click to Print Application & Checklist.

The screen is refreshed with new fields for specifying other details.

e Generate Acknowledment ->Generate and print the Payment

Acknowledment.
& e Click to Print Application & Checklist->System displays the link to

print application form and checklist.
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Print Application and Checklist

Applicason Is Successtully Submined
Application Reference No, : ARNOOOOONST2
A Copy of Application Form has been sent to the registered emall 0

Pleass prist the application aad submit it along with the supperting documents 10 Excise Deparmment within 7 Excise working days,

Note: Date of application wilh bo rechoned om the date of submission of B complete documents in e Excise Department

Print Apglication Feem and Chechint

Figure 17: Print Application & Checklist for L-1F & L-32
16. Click the Print Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.3 Applying for Licence- Corporation/ Private Vends/ Hotel/ Club/
Restaurant/ Departmental Store

This section lists the steps to be followed to apply for the corporation, private vends, Hotel, Club or
Restaurant.

Apply Licence

Exciee Yeor N122010

Branch [l FL :]
Licence Type [Lealas )

s LI1Lcencs kr 3 VWholeasle Vend of inchan Ligoer L1
Uiconce Description |, e for 8 warshouse for 5806age of Indkae Liguas

Figure 18: Apply Licence — Corporation/ Private Vend/ HCR
To apply Licence for Corporation/ Private Vends/HCR/ Departmental Store
1. Login to the ESCIMS application
2. Access the Apply Licence functionality.
3. Select Branch->IL/FL and Licence Type.
4

Click the Submit button.
Application Form opens.

Click Cancel to go back to the previous screen.

=

TATA CONSULTANCY SERVICES

19



User Manual for ESCIMS-Licence V 1.0

APPLICATION FOR THE GRANT OF LICENCE IN FORM L6 FOR THE YEAR 2012-2013

“Epids mawed ottt ) 3w TNy

Authorised Person Detais
Name of Authonssd Person- Dagignation of Appécant- —Pigase Sl H

AOQrses of the Authonsed Person

Agaress Line 1+ Agaress Ling 2
cty Dustrcts
State —Pesse Sew—- E Pincoge
Emall O~ WoDRS Numbenr

vend Detans

Nama of the Appicant (Vend Name)

Address of the Propossd Vend (Vend Adoress)

Agaress Lime - LoOress Ling 2
City Destricts —Piease Selec— B
State- Dent Pincoge

Asa Row () Demts Row X

AOOress Lime Agoress Line 2

|
s o I o303 s roposes ramass-

Measurament of Fioor Arsa of the Propossd Preméses In Fest
Lengthyin fts)- Breaathyin fs)
Height{in Nts) Total Arsa (0 Sqft)

3 3

Figure 19: Application Form- Corporation/ Private Vend

5. Fill the details in the Application Form based on the Licence types.
6. Click the Save button.
7. Click the Next button.

e Click Back to navigate previous screen.
e Click Cancel tonavigate to the home screen and use the saved data

@\ from the work list.
e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.
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APPLICATION FOR THE GRANT OF LICENCE IN FORM L6 FOR THE YEAR 2012-2013

* Flds meed web (V) ane menadalory

Addibunal information

Whether the owner of the Premises is in Legal & Physicel Possession of the

Pramises * Ve & Nes
Whethee the Premises Conform 1o the Condetion mentioned for Geant of Licerse * Yeas ' No
Whether the Premises in Conformity with the Rules & Regulation of Local Bodies v No
- e
Whathere the Framises maet tha reguiremant under Rule 51 (1) Dalhi Excise )
Rule, 2010* Yes I No
Whether the proposed premises i3 @ Pucce Butiding® Yes ' No
Additicnal Infeemation =
Whisthee the peopossd pramises is in use 3t cresent & if 5o, the Natuse of Busines
camied on * Yes ' No
Additicnal Infeemation
Whethar any suit is panding in any court of lew regaeding cwnenhip & Pomesion yas O No
of the Premises * ot
Whather pramises are fitted with elacicty & Water Connection * Yoy ~e
Whether No Objecticn certificate is obtained from ail other Members/Pariner Yes (' No
Whather proposed site map of tha shop has been endlosed” Yeu ~No
Wnether the Proposed Premises i in Apgroved commescial ares” Yes [ Ne
Additicnal Infeemation
Is the Pramises is joinsty owned* Yes No
Certhied that the particulars stated above are correct to the best of my dge and nor facts have been concealed

e

Figure 20: Application Form- Corporation/ Private Vend

8. Click theSumbit button.

e Click Back to navigate previous screen.
e Click Cancel to navigate to the home screen and use the saved data
from the work list.

TATA CONSULTANCY SERVICES
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Mode Of Payment

Reguest ID ARNOOIONOSTZ Amount Paysble ()

SEE Net Banking

¢ Cheque0D

Figure 21: Select Mode of Payment- Private Vend

9. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

10. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
e You may also select Cheque DD, topay the amount using cheque/DD.

Payment Status
Paymnt Succeny

Challan Mo - 24091290012

Generate Acknowledgoment

L IQ S0t Agckiie § Loeh-bn

Figure 22: Payment status Private Vend
11. Click the Generate Acknowledgement button.
12. Click the Click to Print Application & Checklist.

The screen is refreshed with new fields for specifying other details.

e Generate Acknowledment ->Generate and print the Payment

Acknowledment.
& e Click to Print Application & Checklist->System displays the link to

print application form and checklist.
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Print Application and Checklist

Applicason Is Successtully Submined
Application Reference No, : ARNOOOOONST2
A Copy of Application Form has been sent to the registered emall 0

Pleass prist the application aad submit it along with the supperting documents 10 Excise Deparmment within 7 Excise working days,

Note: Date of application wilh bo rechoned om the date of submission of B complete documents in e Excise Department

Print Apglication Feem and Chechint

Figure 23: Print Application & Checklist for Corporation/ Private Vend
13. Click the Print Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.4 Applying forAdd-On Licence- Corporation/ Private Vends/ Hotel/ Club/
Restaurant/ / Departmental Store

This section lists the steps to be followed to apply for the add on licence suchs as L-6FG, L-7FG, L-
12F, L-15F, L-16F, L-17F, L-19F, L-21F, L-28F, L-29F.

Apply Licence

Excie Yeor N122010
Branch |[UR =l

Licence Type [LeaLys )

LILcence kr 5 Vholeasle Vend of inchan Ligusr L1
Licence %ar 3 warshouss S wacage of Indan Liguor

Liceace Description

Figure 24: Apply Add-On Licence — Corporation/ Private Vend/ HCR
To apply Licence for Corporation/ Private Vends/HCR/ Departmental Store
1. Login to the ESCIMS application
2. Access the Apply Licence functionality.
3. Select Branch->IL/FL and Licence Type.

4. Click the Submit button.
Application preivew page opens.

5. Click theSumbit button.

Click Cancel to go back to the previous screen.

=
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6. Click theSumbit button.

e Click Back to navigate previous screen.
e Click Cancel to navigate to the home screen and use the saved data
from the work list.

7. Click the Click to Print Application & Checklist.

The screen is refreshed with new fields for specifying other details.

e Click to Print Application & Checklist->System displays the link to

@\ print application form and checklist.
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Print Application and Checklist

Applicason Is Successtully Submined
Application Reference No, : ARNOOOOONST2
A Copy of Application Form has been sent to the registered emall 0

Pleass prist the application aad submit it along with the supperting documents 10 Excise Deparmment within 7 Excise working days,

Note: Date of application wilh bo rechoned om the date of submission of B complete documents in e Excise Department

Print Apglication Feem and Chechint

Figure 25: Print Application & Checklist for Corporation/ Private Vend
8. Click the Print Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.5 Applying for Licence L-2
This section lists the steps to be followed to apply for L-2 Licence.

Apply Licence

Excise Year 2012-2013

Branch I\Lr FL _VJ

Licence Type |L2 ;I

Licence Description Licence for a Wholesale Vend of Draught Beer

Figure 26: Apply Licence- L-2

To apply Licence L -2

1.

2
3.
4

Login to the ESCIMS application

Access the Apply Licence functionality.

Select Branch->IL/FL and Licence Type-> L-2.
Click the Submit button.

=

Click Cancel to go back to the previous screen.
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APPLICATION FOR THE GRANT OF LICENCE ™ FORM L2 FOR EXCISE YEAR2012-2013

Luwece Type

Vitoleaam Vot Astiees WITT Piaeis atere Jameray W) Kamew

A v ©  Dtue e X

FTQUTE Z7- APPTY CICENCE- L-Z

Select Brand Name, Size and enter Bottle GTIN and Case GTIN.
6. Click the Savebutton.

7. Click the Submit button

e Click Edit to edit the saved details.
Click Cancel tonavigate to the home screen and to use the saved data
@\ from the work list.

e Click Add Row toadd one extra row.
e Click Delete Row todelete selected row.

Print Application and Checklist

Applicason Is Successtully Submined
Application Reference No. - ARNIOO0ON 512
A Copy of Application Form has been sent to the registered emall 0

Please prist the application and submit it along with the supperting documents 10 Excise Doparmment within 7 Excise working days

Note: Date of application wilh bo rechoned kom the date of submission of B complete documents in e Excise Deparsment

Print Apgriication Feem and Checkint

Figure 28: Print Application & Checklist for L2 Licence
8. Click the Print Application Form and Checklistbutton.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and

Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.6 Applying for Licence- CSD
This section lists the steps to be followed to apply for the CSD licence.

WS D o NCT o D

H delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Wekcorms TESTUSERAS?

Pawwotd Meosgemen | Log Out

Ueence =

Apply Licsnce

Excise Yo 200221
Brasch CSD Cantrer -
Licence Type Penie Sale -

Dew .'.”'.
Ukance Doscripon  [57 RN

L2 ¥

2¥
Whancrendd] [ el

To apply Licence L -23/ L-23F

Figure 29: Apply Licence — CSD

1. Login to the ESCIMS application.

2. Access the Apply Licen
3. Select Branch->CSD C
4. Click the Submit button.

ce functionality.

anteen and Licence Type->L-23 & L-23F

The Application Form for L-23& L-23Fopens.

=

e You may also click Cancel to go back to the previous screen
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APPLICATION FOR THE GRANT OF LICENCE IN FORM L23 FOR THE YEAR 2012-201)

Narme of Usir Sayte of Unir

Sength of Uni Mame of he Applicant

Oesignaticn of Applicant Puzie Seloct- (=]

Addeess Line 1 Addeens Line 2

Cuy Owtricr ruane Setect- o]

Add Bow O Drbete Ruw X

Conifed that the paricslen stated above are Corect 10 e best of Ary baowiedge asd acn material 1acts Nave teen Concealed

ﬂm

mIygurc oUu. ApPnLativit ruTtti= oo

5. Fill the details in the Application Form.
6. Click the Savebutton.
7. Click the Submitbutton.

e Click Edit to edit the saved details.

e Click Cancel tonavigate to the home screen and to use the saved data
from the work list.
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e Click Editto edit the saved detalils.
e Click Cancelto navigate to the home screen and to use the saved data
from the work list.
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Print Application and Checklist

Agplicason Is Successtully Submined
Application Reference No, : ARNOOOONST?
A Copy of Application Form has been sent to the reglstered email 0

Please prist the application aad submit & along with the supperting documents 10 Excise Dopamment within 7 Excise working days,

Note: Date of application will bo rechonsd kom the date of submission of Bw complete documents in e Excise Deparsment

Print Application Feem and Chechiint

Figure 31: Print Application & Checklist for CSD
8. Click the Print Application Form and Checklistbutton.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.7 Applying for Licence- L-30

This section lists the steps to be followed to apply for the L-30 licence.

: delhi.gov.in

S Gt W ACT o O

Passwood Managemerm | Log Out

Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Wedcom TESTUSERZ

Lcetcw

Apply Licence

Excoe Year auN0

Baanch UR -l

Licence Type L0

Liconce Dascrigtion  Licesce r pessassns of haudr o hovre o encess of
iwsial pusseaien bt

Figure 32: Apply Licence —L-30

To apply Licence L -30

1.

2
3.
4

Login to the ESCIMS application.
Access the Apply Licence functionality.
Select Branch->IL/FL and Licence Type->L-30

Click the Submit button.
The Application Form for L-300pens.

=

e Click Cancel to go back to the previous screen
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APPLICATION FOR THE GRANT OF LICENCE IN FORM L0 FOR THE YEAR 2012.2013

Name of Appcast Hon Dhshan Dt of bied of Apglicars D55 <
FahersHesbaods Mo g Bhvashar Occupatnon Besiveni

Addrews wt which 3 licence sought groof of realderce

Address Line 17 VT RAI LA SOCETY Addieas Lire 2 NEAR Raoa NANDS
Ciny CELM Distriet Caneral Dody -
Stome Dt Pneods 201010

Cma® 1D haniv vrandlgriad com

L0 hcance last gramied Rerewed YYH M

Quatdiny of Ubenos Proviously Apgrovoes

38 ficanos laet grasied Racewed on .

e 1Y

Inglen Ligsos 3 oesige | oot Cusmry - WinediquorCldadtienr Cusntey 4

[T - LT

Roasons o1 soeking Nghar gssatiy of

Tigace (f o)

Whethar thare is a kichen al e addies whers L3 & spplied dor Yoz ® o
Whathar theun Is any commercial actvity going an the address wher LD s spping foc Yeu ® o

7 Dachara Bt 0o mombar of Tamidy has L0 licence of the above addvess

[ o | s [ coc |
FIQUTE 337 APpPNCatoIt FoOTTT- C-30

5. Fill the details in the Application Form.

6. Click the Savebutton.
7. Click the Submitbutton.

e Click Editto edit the saved details.

e Click Cancelto navigate to the home screen and to use the saved data
from the work list.
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Mode Of Payment

Reguest ID ARNOOIONOSTZ Amount Paysble ()

SEE Net Banking

¢ Cheque0D

Figure 34: Select Mode of Payment- L-30

8. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

9. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
e You may also select Cheque DD, topay the amount using cheque/DD.

Payment Status
Paymnt Succeny

Challan Mo - 24091290012

Generate Acknowledgoment

L IQ S0t Agckiie § Loeh-bn

Figure 35: Payment status for L-30
10. Click the Generate Acknowledgement button.
11. Click the Click to Print Application & Checklist.

The screen is refreshed with new fields for specifying other details.

e Generate Acknowledment ->Generate and print the Payment

Acknowledment.
& e Click to Print Application & Checklist->System displays the link to

print application form and checklist.
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Print Application and Checklist

Applicason Is Successtully Submined
Application Reference No, : ARNOOOOONST2
A Copy of Application Form has been sent to the registered emall 0

Pleass prist the application aad submit it along with the supperting documents 10 Excise Deparmment within 7 Excise working days,

Note: Date of application wilh bo rechoned om the date of submission of B complete documents in e Excise Department

Print Apgplication Feem and Checkiint

Figure 36: Print Application & Checklist for L-30
12. Click the Print Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.8 Applying for Additional Supplier
This section lists the steps to be followed to L-1 licensee to apply for additional supplier .

. Password Management | Log
delhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi L heniz Uzl

sk T Govt, of NCT of Delhi

Licence =+ Import Permit — Stationary Utilisation = Payments = SCM —

Add Additional Supplier

Enter Licence ID L1/2012/00127

Cancel

Figure 37: Add Additional Supplier
To for additional supplier by L-1 licensee
1. Login to the ESCIMS application
2. Access the Add Additional Supplier functionality.
3. Enter the Licence ID.
4. Click the Submit button.

Click Cancel to go back to the previous screen.

=
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Add Additional Supplier

Enter Licence ID L1/2012/00127

Wholesale Vend Name Kanda Distillers IL Licence Type L1&L31
Wholesale Vend Address 294, DEORA, SONIPAT Haryana Licence ID L1/2012/00127
Additional Supplier Name —Please Select Whn\esa\eVend—E

Add Additional Supplier

Figure 38: Add Additional Supplier

5. Click the Add Additional Supplier button.

Add Additional Supplier

Enter Licence ID L 1/2012/00127

Wholesale Vend Name Kanda Distillers IL Licence Type L1&L31
Wholesale Vend Address 294, DEORA. SONIPAT.Haryana Licence ID L1/2012/00127
Additional Supplier Name —Please Select Whn\ESa\EVEnd—Izl

Add Additional Supplier
Existing Suppliers
[sie Jsmmertame s ooy |

No Records Exist

Supplier Name* Rhishikesh Suppliers

Supplier Address

Address Line 1+ Gohana Address Line 2 aaaaaa
City = JIND District Narwana
State * Manipur [+] Pincode * 765765
Email ID = ddd@ftin Mobile Number * 55566555555
Landline Number Fax Number

BeerlL1
Distance between Supplier & .
Warehouse in km - il Select Brands to Supply

Figure 39: Add Additional Supplier

6. Fill the Supplier details.
7. Click Submitbutton.

e Click Cancel to go back to the previous screen.
e Click the View Supplier Detailsto view already added supplier detalils.

Print Application and Checklist

Agplicasion Is Successtully Submined
Application Reference No, - ARNSOOOONST2
A Copy of Application Form has been sent to the registered email 10

Please prist the application aad submit it along with the supperting documents 10 Excise Doparmment within 7 Excise working days,

Note: Date of application with bo rechoned kom the date of submission of B complete documents in e Excise Deparsment

Print Apglication Feem and Chechiint

Figure 40: Add Additional Supplier
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8. Click the Print Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.9 Applying to Shift Vend
This section lists the steps to be followed to apply to shift vend.

Apply to Shift Vend

Excise Year 2012-2013

Enter Licence ID LSfZD]Z[DOO?B{

Figure 41: Apply to Shift Vend

To apply for Shift Vend

1. Login to the ESCIMS application

2. Access the Apply to Shift Vend functionality.
3. Enterthe Licence ID
4

Click the Submit button.
The Application Form opens.

APPLICATION FOR SHIFTING OF VEND OF LICENCE IN FORM L6&LGFG FOR THE YEAR 2012-2013

“Flakis marked with () are manaaztry

Buthorised Person Details

Mame of Authorised Person* SRI LATA Designation of Applicant Secretary
Address Line 1+ VIVEK VIHAR Address Line 2

City NEWDELHI District EAST DELHI
Stater Delhi Pincode* 118717
Email ID- george robin@tos com Mobile Humber 8811787181

Mame of the Applicant (Vend Name} SRI LATA VENDS RG ILFL

Address of the Proposed Vend (Vend Address)

Address Line 1 PLOT NO. 55 #ddress Line 2 DWARKA
Gty NEW DELHI Distriet East Delhi
Stater Dehi Pincode 243333
Hame of the Legal Owner RAJESH

Hame of Company Directors/ProprietorsiPartners

Name of the  Proprietor ARAB AKMAL
Address Line 1+ HOUSE NO. 330 Address Line 2 FIRST FLOOR
City* GURGAON District GURGAON
Stater Haryana Fincode 234448

10 years of lease

Measurement of Floor Area of the Proposed Premises in Feet

Length{in ftsf 2340 Breadthiin fts}- 70
Height(in fts)- 2340 Total Area (in Saft} 1638.0
. LW

Figure 42: Apply to Shift Vend
5. Click theSumbit button.

TATA CONSULTANCY SERVICES 40



User Manual for ESCIMS-Licence V 1.0

Print Application and Checklist

Applicason Is Successtully Submined
Application Reference No, : ARNOOOOONST2
A Copy of Application Form has been sent to the registered emall 0

Pleass prist the application aad submit it along with the supperting documents 10 Excise Deparmment within 7 Excise working days,

Note: Date of application wilh bo rechoned om the date of submission of B complete documents in e Excise Department

Print Apglication Feem and Chechint

Figure 43: Print Application & Checklist for Applyto Shift Vend
6. Click the Print Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.10 Applying for Additional Restaurant
This section lists the steps to be followed by L-16 licensee to add for additional restaurant.

* Figlds marked with (*) are mana

Licence ID LL16/2012/160037 Licence Type L-16
Hotel Hame Hoterl Taj Applicant Name APS Enterprises LTD
Hotel Address 24/C Mahavir Pur, Bhopal. Delhi View Licence Details

Restaurant Detail

Restaurant Name - No. of Seat Covers * Round the Clock Service ©  Foreign Liquor Service * Additional Area
l:l ® ves O No O Yes O No Yes Mo

O

@ Add Row 3¢ Delete Row

Additional Details

Particulars of Eating House Certificate From Concerned Local Autherity (Please provide attested photocopy for proof in support)

S.Mo Restaurant Name Letter Number * Issue Date * Validity Upto -

1 RehabRest — I I
Particulars of Eating House Certificate From Police Authority (Please provide attested photocopy for proof in support)

S.Mo Restaurant Name Letter Number * Issue Date * Validity Upto *

1 Rebab Rest — 19 —

Figure 44: Add Additional Restaurant
To apply for additional restuarant

1. Login to the ESCIMS application.

2. Access the Add Additional Restuarant functionality.
3. Select Licence type.

4. Fill the details.

5. Click the Submit button.

Print Application and Checklist

Agplicason Is Successtully Submined
Application Reference No, : ARNSOOOONST2
A Copy of Application Form has been sent to the registered email 10

Please prist the application aad submit & along with the supperting documents 10 Excise Dopamment within 7 Excise working days

Note: Date of application wilh be rechoned kom the date of submission of Bw complete documents in e Excise Deparsmant

Print Application Feem and Checkiint

Figure 45: Add Additional Restaurant
6. Click the Print Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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6.11 Applying for update in Additional Area/ Seat Cover/ number of Room/
Club Member/ Start Rating

This section lists the steps to be followed by licensee to request for updatein Additional Area/ Seat
Cover/ Number of Room/ Club Member/ Start Rating based on the licence type.

Licence ID LL15/2012/160037 Licence Type L-15
Hotel Name Hotel Taj Applicant Name APS Enterprises LTD
Hotel Address 24/C Mahavir Pur, Bhopal, Delhi View licence Detail

Existing Hotel Detail for Licence in Form L-15
Hotel Name Total No. of Rooms
Hotel Taj 250

Add Additional Number of Room

Hotel Name Number of Room
Comments

Figure 46: Update HCR Details
To update the number of room details for L-15 Licence
Login to the ESCIMS application.
Access Additional number of Room functionality.

Enter the Number of Room.

A w0 NP

Click the Submit button.

e Click Cancel to go back to the previous screen.

=
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Licence ID LL16/2012/160037 Licence Type L-16
Hotel Name Hotel Taj Applicant Name APS Enterprises LTD
Hotel Address 24/C Mahavir Pur, Bhopal, Delhi View Licence Detail

Existing Restaurant Detail for Licence in Form <L-16/ L-21>

Restaurant Name * No. of Seat Covers*  Round the Clock Service * Additional Area

Rehah Rest 450 O Yes O No Yes  MNo
Add Additional Areal Seat Cover

Restaurant Name * No. of Seat Covers*  Round the Clock Service * Additional Area

Rehab Rest L1 O Yes O No ® Yes O No

Comments

Figure 47: Update HCR Details
To update the Additional Area/ Seat Cover details for L-16/ L-21
Login to the ESCIMS application.
Access Additional Area/ Seat Cover functionality.

Enter the details.

A w0 dp P

Click the Submit button.

e Click Cancel to go back to the previous screen.

=
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Licence ID LL16/2012/160037
Restaurant Name Haotel Taj
Restaurant Address 24/C Mahavir Pur, Bhopal. Delhi
Existing Restaurant Detail for Licence in Form <L-17/ L-18L-19=
Restaurant Name * No. of Seat Covers *

Rehab Rest 450

Add Additional Area/ Seat Cover

Restaurant Hame - No. of Seat Covers -
Rehab Rest |:|

Comments

Licence Type L-21
Applicant Name APS Enterprises LTD

View Licence Details

Additional Area

Yes Mo

Additional Area

@ Yes O No

Figure 48: Update HCR Details

To update the Additional Area/ Seat Cover

Login to the ESCIMS application.

Enter the details.

A W pPF

Click the Submit button.

Access Additional Area/ Seat Cover functionality.

=

e Click Cancel to go back to the previous screen.
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Licence ID LL28/2012/160037
Club Name Disco Club
Club Address 24/C Mahavir Pur, Bhopal, Delhi

Existing Club Detail for Licence in Form L-28
Club Name *

Disco Club

Add Additional Areal Club Member

Club Mame =

Disco Club

Comments

Licence Type L-28
Applicant Name APS Enterprises LTD

View Licence Details

No. of Club Member
800

No. of Club Member

L] .

Figure 49: Update HCR Details

To update the Additional Area/ Club Member for L-28 licence

Login to the ESCIMS application.

Access Additional Area/ Club Member functionality.

1

2

3. Enter the details.

4. Click the Submit button.

=

e Click Cancel to go back to the previous screen.

Print Application and Checklist

Agplicason Is Successtully Submined
Application Reference No, : ARNOOOON ST
A Copy of Application Form has been sent t5 the registered email 10

Please prist the application aad submit it along with the supperting documents 10 Excise Doparmment within 7 Excise working days,

Note: Date of application wilth bo rechoned kom the date of subeission of Bw complete documents in e Excise Deparsmant

Print Application Feem and Chechint

Figure 50: Update HCR Details

5. Click the Print Application Form and Checklist button.

The screen is refreshed and work item sent to Excise User.

e Print Application Form and Checklist -> Print the Application Form

@\ and Checklist andalso send the notification with copy of the application

form on applicant e-mail ID.
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Processing Licence
Application
User- Excise user
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7. Processing Licence Application

This section covers the satges in licence processing based on the licence type and the user type.

7.1 Processing Licence Application for L-1 & L-31
The section below lists the steps to be followed by the excise user to process the L-1 & I-31 Licence

application.

7.1.1 Processing Licence L-1 & L-31 by DA

WorkList

Py ract Recened

AOPRCIBON Setemes

AppHcanen Sctemises

100aanan Ssommes

Lcance Ddenced

Paymant Recened DeSlency pendng
A90biaman Scomides

Payrent Recahed Dedoensy pendng

Azancnal Dans Payment ReOens

Application Reforence Nusber m

it
LIaLy

LA

Agehcation |ype Last Updated On

Frean

Fresn

Frean

appacaden For Lcwnce Crtensin

Fresn

Fresn

Aspecaten Far Aastcnsl Drans

Perdng Snce (No. of Deys)

Figure 51: Work List L-1 & L-31 - DA

To process Licence L-1 & L-31 by DA
1. Login to the ESCIMS application

2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number.

=

e Click Searchtosearch the unique Application reference number.
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Process Licence Appication

Application Reference Mumber ARNONO001572 Statun Agpic 00 Submined
Viholesale Vend Name BACARD W PRIVATE LIMTED Licence Type Lagm
Viholesale Vend Address D-900/904. TTC ol Asen MNerud Node Mahacashers
All documents as per checklist € Yes € Mo
Hours of sale A5 P
Viem Agplicaton Detalls
Commants

2
|

I‘Igulc L. I"IUL,CDDIIIH LICCTICE L & Lol = UA
4. Click theView Application Detailsto view the application form.
5. Select Yes for All document as per checklist.

6. Enter the comments and click the Initiate Offer Letter Processingbutton.
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.
Note: You may also click NO in All document as per checklist, system

@\ provide an optin to mark deficiency.
Note: You may also click Initiate Deficiency, to initiate deficiency process

only if NOis marked.
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Process Licence Application

Agphcation Refeconce Number Seatus Apphcaton Submitied
Whlasale Vend Name BACARDH INDRA PRIVATE LIMITED Licence Type Law

Whelesale Vend Address D103 TTC Ingl Avea Hend Node Mahacashtra

All documents as per checklist & Yas C No

Complete Docaoment Recelvod on 24952912

Inspection Date f— | Inspection Report Sebmitted On {— o |
Howrs of sale SAM-EPM

View fgpfcatize Detady

Show last Year salatie baand

Declare Qualitying Brand

Stroagm (¥ Liguor

Catogory is Boer)

1 [akeper =] [aicoper =] [wacoren S| [s00c
2 [acepsp & [Acepe = [hw Acls Pog 14 = [e0

2o Bow O Datere Row X

Comments

eix

Initiste Ofer Leor Process

Figure 53: Processing Licence L-1 & L-31 - DA
7. Select date for Inspection Date and Inspection Report Submitted On.
8. Select Liquor category, Liquor Sub category, Brand Name, Strength, Size Code.
9. Enter the Bottle GTIN andCase GTIN for respective brands.
10. Enter the comments and Click the Initiate Offer Letter Processbutton.

The screen is refreshed and work item forwarded to next level approver.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

e Click View Applicaiton Detailsto display the applicaiton detail.

e ClickShow Last Year Available Brandsto display the list of brands
é\ registered previous in year.

e Click Cancel to go back to the previous screen.

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.
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7.1.2 Processing Licence L-1 & L-31 by Superintendent

WorkList

Application Reforence Nusber

A | APpicaton letermnce Mumber Agehcation §ype Last Updated On

1 ARNOO00001534 P oyt Roceied LIaLat Fren
AOPRCIBIN Sebenied LIELy Fraan
3 ASpHCION Scmises LI Fresn
4 00NN ScmBes 2 Frean
Ucance Edenced Lt Appaciten For Lkance Erensin
Paymant Recened Deslency pendeg Lt Frean
Aoehianen Scomdes LiaLn Fresn
L] Paurnent Recaed Dedoensy pendng LA Frean
] Azomcnal Dan Pament ReOese Lt Aspecaten Far Aastcnsl Drans

Perasng Stw-e (Mo of Deys)

Figure 54: Work List L-1 & L-31 — Supt.
To process Licence L-1 & L-31 by Superintendent
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

=

e Click Searchtosearch the unique Application reference number.
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Process Licence Application

Apphcaticn Refeconco Humber ARNOODON0I5T2 Saatun Offer Latter Intiated
Whodesale Vend Name BACARD! INDWA PRIVATE LIATEL Licence Type L&
Whnlesale Vend Address D039, TTC Indi Aves Nerud Node Mahacashtng

All documents o8 per chacklist Comgplete Docemant Recered

Comglete Document Recelred on 2800202

Inspection Date r— e | Inspection Report Scbenined On | N
Howry of sale §AM. 5P

View Application Details  Matk Deficiency Details View Tosal Seneunt Payable

Declare Qualitying Brand

[ -

Strongm (¥ Liguor

SN0 | Ligueor Canegory Econommcet | o  orad Mare
Category in Doer)

Lconommcal

1 [-Presse Senct =] [Frease Seiect =] [Prease Select A [Proase Select =1 [ r

Brands Declared

Mo | Liguow Category | Liguor Sub Category Econcmical | Mon [conoeicsl Sl eagm (¥ Liguor Category t3 Boer) Case G
1 Noogoe Noopop New Acko Pop M 230N 200C arrrrrrrrrn T r_
2 Noogop Ncopop New Acto Pop M 230N «w r
Oolete Row X

Comments History

Task Name Usor Name Remarks Date
Applcaton Sctmitted and Document Axated Owabrg Assatant ok 24042012
Comments sspcoved _._]

Figure 55: Processing Licence L-1 & L-31 — Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

e Click View Applicaiton Detailsto display the applicaiton detail.

e Click Cancelto go back to the previous screen.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.
Note: You may also click Mark Deficiency Detailsto mark the deficiency

details.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Itemto return the work item DA.
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7.1.3 Processing Licence L-1& L-31 by A.C

WorkList

Application Reforence Nusber

L | Agecaton Hetermnce Mumber Last Updated On Perdng Sce (Mo, of Deys)

1 ARNON000015 P oyt Roceied et Fresn -
AOpRCIBON Setented LIELy Fraan
3 AR 15D Appicamon Sctmtses LIsLH Fresn
4 00NN ScmBes 2 Frean
Lcance Edenced 8 agpacaden For Lcence Crensne
L] 000 Paymant Recened Deslency pendeg LIt Fresn s
Ao0HLanon Scbmises LIaLh Fresn s
Ll o, Payment Receied, Dedoeny pendng LA Frean "
] RO00000T8 Azomcnal Dan Pament ReOese Lt Aspecaten Far Aastcnsl Drans

Figure 56: Work List L-1 & L-31 - AC.
To process Licence L-1 & L-31 by AC
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearchthe unique Application reference number.

=
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Process Licence Application

Apphcatica Refeconce Number ARMNOODO015T2 Saanum Offer Latter Intinted
Whlesale Vend Name BACARD! INOWA PRIVATE LAATEL Licence Type L&

Whnlesale Vend Address D103, TTC Indi Aves Nerud Node Mahacashing

All documents o8 per chachlist Complete Document Recersd

Comglete Document Recelved on 2802002

Inspection Date r— | Inspection Report Scbmited On | o
Hoars of sale §AM-5PM

View Application Details  Matk Deficiency Details Wiew Tosal Aenount Payable

Declare Qualitying Brand

Liquext St Category o (8 Lo

Catigrry is Doer)

ANo  Ligur Canogory Lconomec el | on O ord Marvw

Lconomec o

1 [-Plasee Seect =] [Frease Setect =] [Prease Select =1 [Preane Salect = | r

Brands Declared

SN0 | Liguor Category | Liguor Sub Category [conomecal | Hon Lconomecat Sength | If Liguor Category is ewr)
1 Ncopep NCopop New Aclo Pop 1 208 S00C orrrrririrnn wrrrnrnnn r
1 Acopop Noopop New AdoPep it 230N 50 ¥
Delese Bow X

Comments History

Task Name User Name Romarks Date

Offer Latter Intated o ] agoroed 4002012

Acphcation Submttes and Docurre=t Anated Deaing Aasistant ok 20002012
Comments Worsed |

Figure 57: Processing Licence L-1 & L-31 - AC.

5. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click Mark Deficiency Detailsto mark the deficiency details.

e Click Print deficiencyto print the deficiency letter, if issue deficiency

process completed.
e Click View Total Amount Payableto view the total amount to be paid

by applicant against the selected brands.
Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.
Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.
Note: You may also click Return Work Itemto return the work item DA.
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7.1.4 Processing LicenceL-1& L-31by D.C

WorkList

Application Reforence Nusber

L | Agecaton Hetermnce Mumber Last Updated On

1 ARNON000015 P oyt Roceied et Fresn -
AOpRCIBON Setented LIELy Fraan

3 AR 15D Appicamon Sctmtses LIsLH Fresn

4 00NN ScmBes 2 Frean
Lcance Edenced 8 agpacaden For Lcence Crensne

L] 000 Paymant Recened Deslency pendeg LIt Fresn
Ao0HLanon Scbmises LI Fresn

Ll o, Payment Receied, Dedoeny pendng LA Frean

] RO00000T8 Azomcnal Dan Pament ReOese Lt Aspecaten Far Aastcnsl Drans

Perasng Stw-e (Mo of Deys)

Figure 58: Work List L-1 & L-31 - DC.
To process Licence L-1 & L-31 by DC
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

=

e Click Searchtosearch the unique Application reference number.
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Process Licence Application

Apphcation Refeconco Humber ARNOODOO015T2 Sastua Offer Lattar ntipted
Wholesale Vend Name BACARD! INDWA PRIVATE LIATEL Licence Type L&
Whwlesale Vend Address 0103 Indi Aces Nend Node Mahacashing

All documents a8 per chachlist Comgplete Document Recened

Comglete Document Recetrod on
Inspection Date | Inspection Report Scbmined On |
Howry of sale SAM. 5P

Yiew Application Details  Mark Deficiency Details View Tosal Aenecnt Payable

Declare Qualiftying Brand

Liguen Sty Catwgory

Strengh ( ¥ Ly
SN0 | Liguor Canegory Lconomec el | oo Bome GTW
Category s Deer)

Lconommcal

1 [-Prasse Seect =] [Frease Seect ] [Preane Select = [Frease Salect 1 [ r

Brands Declared

SHO | Legeor Category | Liguer Sub Category [conomecal | Hon L conomecat Stength { If Liguer Category is leer) See Code  Dotte GIN
1 Acopop Ao New AcloPop il 2008 800C QIITITITIIIII NI r
2 Akcopop Ncopop New AcloPep M 230N 50 1 r
Delese Bow X

Comments History

Task Name User Name Romarks (A%

Offer Latter Intated Suparrtendent aporoed 20002012
Agphcation Scbmates and Documet Anated Deaiing Assistant ok 2000012
Commuents worTed |

Figure 59: Processing Licence L-1 & L-31 -DC.

6. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click Mark Deficiency Detailsto mark the deficiency details.

e Click Print deficiencyto print the deficiency letter, if issue deficiency

process completed.
e Click View Total Amount Payableto view the total amount to be paid

by applicant against the selected brands.
Note: You may also click Return Work Itemto return the work item DA.
Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.
Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.
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7.1.5 Processing Licence L-1& L-31by E.C

WorkList

Application Reforence Nuser

L | Agecaton Heterence Mumber Last Updated On Pemsng Sce (No. of Deys)

1 AR Pyt Rocened et Fresn
OO0 1TD AOPRIIBON Sebemdes LIeLy? Fraan
. ] Aophcamon Sctmies LIeLHn Fresn
4 90NN SchmBes 2 Frean
Lcance Edenced L Appacaten For Licance Crtensin
4 Paymant Recered Deency pendeg LN Frem
Ao0hianen Scbmises LIaLh Fresa s
9 Payrment Receied, Dedoensy pendng LA Frean "
] Aascnal Dans Pamert ReOess L Appucaten Far Assucasl Drans oT0802 1”

Figure 60: Work List L-1 & L-31 - EC.
To process Licence L-1 & L-31 by EC
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Apphcatica Refeconco Number ARNOODOI015T2 Saatum Offer Latter ntiated
Whwlesale Vend Name BACARD! INDWA PRIVATE LISTED Licence Type L1aLh

Whrdiesale Vend Address DI0%E TTC Indi Aven Neewd Node Mahacashing

All documants o8 per chachlist Comgplete Document Recened

Comglete Document Recelved on 24092002

Inspection Date P Inspection Report Sebemined On | |
Howry of sale 9 AM. S P

Yiew Application Details  Mark Deficiency Details View Tosal Aenecnt Payable

Deciare Qualitying Brand

Liguen Sty Catwgory

Strengm (¥ Liguor

SN0 | Liguor Canegory Lconomec el | oo E prd Maeve
Categoxy s Deer)

Lconommcal

1 [-Presse Seect =] [Prease Setect =] [Prease Select =1 [Proase Salect | [ r
a4 Bow O Detete R X
Brands Declared
SN0 | Laguor Catogory Laguor S0 Category | conmemicad | Nom | conomscal I are] Nawre Shreng® [ ¥ Ligaw Category i Deer) Suw Code Dotse GTM
1 Ncopop A< oo New Acko Pop M 20.0% 00C T Ty r
1 Ncopop A opop New Acio Pop M 230N « r
Delate Row X

Comments Histoey

Mar Lemer Approved Level-2 Oeputy Commusmoner Excise wpoe

Offer Lemar Apgroved Levelt Aswatart Commmsone LFL spproved

Ofler Lomer Intinted Superntendent pproved

Apphcaton Submated and Document Avated Coaing Assatant ok
Comments 2

Returm Workitom

Hoject Application

Priot Owhiciency Ly

Figure 61: Processing Licence L-1 & L-31 -DC.

4. Enter the comments and click the Approve Work Item button.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click Mark Deficiency Detailsto mark the deficiency details.

e Click Print deficiencyto print the deficiency letter, if issue deficiency

process completed.
e Click View Total Amount Payableto view the total amount to be paid

by applicant against the selected brands.
Note: You may also click Return Work Itemto return the work item DA.
Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.
Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.
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7.1.6 Processing Licence L-1 & L-31 by DA

After the EC approves the offer Letter, DA accesses the work item and chooses to notify the applicant
for payment.

WorkList
Application Reference Number I:l m
|_s. to._| Application Reference humber [ stas ________________|LicenceType __| Appiication Type __| Last Updated On__| Perxiing Since (No.of Days} _____|
1 ARMNO000001572 Offer Letter Approved : Level 3 L1&L31 Fresh 24/09/2012 o
2 ARMNO000001447 Offer Letter Approved © Level 3 L1&L31 Fresh 19/09/2012 5
3 ARNO000000273 Offer Letter Approved : Level 3 L1F &L32 Fresh 01/i09/2012 23

Figure 62: Work List L-1 & L-31 — DA.
To process Licence L-1 & L-31 by DA
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e You may also click Searchto search the unique application reference

@\ number
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Process Licence Application

Application Reference Number
Wholesale Vend Hame
Wholesale Vend Address

All documents as per checklist
Complete Document Received on
Inspection Date

Hours of sale

Declare Qualifying Brand

S.No | Liquor Category Economical / Non

Economical

Liquor Sub Category

ARMO0000001572

BACARDI INDIA PRIVATE LIMITED

D-103/104, TTC Indl. Area.Merul Node,Maharashtra
Complete Document Received

24/09/2012

—

9 AM- 5 PM

Strength ( I Liquor
Brand Name e

Category is Beer)

Status Offer Letter Initiated

Licence Type L1 &L31

Inspection Report Submitted On

&

View Application Details  Mark Deficiency Details View Total Amount Payable

Size Code

1 |——P\ease Select— j IPIease Select

Brands Declared

1 Alcopop Alcopop

2 Alcopop Alcopop

Comments History

Offer Letter Approved Level-2
Offer Letter Approved Level-1
Offer Letter Initiated

Application Submitted and Document Awaited

Comments *

j IP\ease Select j |

m Liquor Category | Liquor Sub Category Economical / Non Economical Strength ( If Liguor Category is Beer) Botile GTIN Case GTIN

New AcloPopM  23.0%

New Aclo Pop M 23.0%

Deputy Commissioner Excise approve

Assistant Commissioner ILFL

Superintendent

Dealing Assistant

KT

Notify And Issue Offer Letter

Please Select

Delete
Bottle GTIN Case GTIN .

Record
=) r

Add Row @ Delete Row %

500C OTTTTATATAATAT  TITATTTATAAT7 -

60 ( 1 r
Delete Row %

24/09/2012
approved 24/09/2012
approved 24/09/2012
ok 24/09/2012

Figure 63: Process Licence L-1 & L-31 — DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can
be used from the work list.
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7.2 Processing Licence Application for L-1F & L-32

The section below lists the steps to be followed by the excise user to process the L-1F & L-32 Licence
application.

7.2.1 Processing Licence L-1F& L-32 by DA

WorkList

Application Reference Nusber

0. | AgoBcaton etermce Mt ety Last Updated On PemSng Saxce (Mo, of Deys)

Pyt Recased LTl Froan

ADQIIIBON Selenile s LIeL» Fraan
i AoehImon Ssomees LIeLH Fresn
‘ 200N SctmBes w2 Frean
Lcance Diended Lt Appacason For Licance Cxengnn
Paimant Recarned Detiiencsy pendeg LIeL Frewmn 1009202

Azancnal Drans Pament Reoesd Lt Appucaten Far Aasacasl Brang

Figure 64: Work List L-1F& L-32 - DA

To process Licence L-1F& L-32 by DA
1. Login to the ESCIMS application.
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Appication

Application Reference Mumber ARNONO001572 Statun Agpic 00 Submined
Viholesale Vend Name BACARD W PRIVATE LIMTED Licence Type Lagm
Viholesale Vend Address D-900/904. TTC ol Asen MNerud Node Mahacashers
All documents as per checklist € Yes € Mo
Hours of sale A5 P
Viem Agplicaton Detalls
Commants

2
|

I_IHUIC Vo. I"IUbeblllg LICCTTILE L=1F & Lo = UA
4. Click the View Application Detailsto view the application form.
5. Select Yes for All document as per checklist.

6. Enter the comments and click the Initiate Offer Letter Processingbutton.
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.
Note: You may also click NO in All document as per checklist, system

@\ provide an optin to mark deficiency.
Note: You may also click Initiate Deficiency, to initiate deficiency process

only if NOis marked.
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1ecee3n Bege Lo med Te

s 80w © Conte gy X

EECTTTIETEES T T

FIgure 0o. FTOCESSITIg LICENCE L-1F & L-5Z - UA

7. Select date for Inspection Date and Inspection Report Submitted On.

8. Select Liquor category, Liquor Sub category, Brand Name, Strength, Size Code.

9. Enter the Bottle GTIN and Case GTIN for respective brands.

10.

Enter the comments and click thelnitiate Offer Letter Processingbutton.

The screen is refreshed and work item forwarded to next level approver.

=

Click Edit Cost Card to edit the cost card details.

Click Save Cost Card toSave the cost card details, if cost card are
edited.

Click Print Cost Card toprint the cost card letter.

Click Save Additional Brand Details toadd extra brand.

Click Add Row toadd one extra row.

Click Delete Row todelete selected row.

Click Cancel to go back to the previous screen.

Note: You may also click Initiate Deficiency to initiate deficiency process.
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7.2.2 Processing Licence L-1F& L-32 by Superintendent

WorkList
Application Relotencs Nusber
L | Agcation leder mace M Appcaton Type Last Uxdated On Porusog Sace . of Oeys)
1 P ot Recened LIAL Frean
AOpNCaBON Sebmdes LIELY Fraan
b | AO0hIImon Schmieg L1ELH: Fresa
4 Ao¢hann ScomBes 2 Frewn
ARNO000001512 Ltancs Ddended Lt apprcaden For Lcance Crengne Uy
AR 1032 Proment Recened Dvoenty pendeg LréL Frem 1008202 -
ARON0 143§ Spptanan Sctmbes LiaLh Frasn 19082912 .
a ARII0000002009 P st Repcened Dedens; entmg LA Fresn T30 17
] AV0200300T8 Azomenal Dans P yment Reonss W Agpecaten Far Asstonat Diang "

Figure 67: Work List L-1F& L-32 — Supt.
To process Licence L-1F & L-32 by Superintendent
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Figure 68: Processing Licence L-1F& L-32 — Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click View Total Amount Payableto view the total amount to be paid

@\ by applicant against the selected brands.
Note: You may also click Mark Deficiency Details to mark the deficiency

details.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Itemto return the work item DA.
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7.2.3 Processing Licence L-1F & L-32 by A.C

WorkList

Application Reforence Nusber

A | APpicaton letermnce Mumber Agehcation §ype Last Updated On Perdng Sce (Mo, of Deys)

1 ARNOO00001534 P oyt Roceied LIaLat Fren
AOPRCIBIN Sebenied LIELy Fraan
3 ASpHCION Scmises LI Fresn
4 00NN ScmBes 2 Frean
Ucance Edenced Lt Appaciten For Lkance Erensin
Paymant Recened Deslency pendeg Lt Fresn 8
Aoehianen Scomdes LiaLn Fresn s
L] Paurnent Recaed Dedoensy pendng LA Frean 1
] Azomcnal Dan Pament ReOese Lt Aspecaten Far Aastcnsl Drans

Figure 69: Work List L-1F& L-32 — AC.
To process Licence L-1F & L-32 by AC
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=

referenceReference
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Process Licence Application

Appiation Reterancs NumBsr

Viheksele Vend Hams
Vihokssle Vend Addrsss

Al dosumants as per chestlst
Complats Dosument Reosived on
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Hours of sk sa-5EM
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Figure 70: Processing Licence L-1F& L-32 - AC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

o Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

o Click Mark Deficiency Detailsto mark the deficiency details.

e Click Print deficiencyto print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payableto view the total amount to be paid
by applicant against the selected brands.

@\ e Click Edit Cost Card to edit the cost card details.

e Click Save Cost Card toSave the cost card details, if cost card are

edited..

e Click Print Cost Card toPrint the cost card Letter.

e Click Save Additional Brand Details toadd extra brand.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Itemto return the work item DA.
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7.2.4 Processing Licence L-1F& L-32 by D.C

WorkList

Application Reforence Nusber

L | Agecaton Hetermnce Mumber Last Updated On

1 ARNON000015 P oyt Roceied et Fresn -
AOpRCIBON Setented LIELy Fraan

3 AR 15D Appicamon Sctmtses LIsLH Fresn

4 00NN ScmBes 2 Frean
Lcance Edenced 8 agpacaden For Lcence Crensne

L] 000 Paymant Recened Deslency pendeg LIt Fresn
Ao0HLanon Scbmises LI Fresn

Ll o, Payment Receied, Dedoeny pendng LA Frean

] RO00000T8 Azomcnal Dan Pament ReOese Lt Aspecaten Far Aastcnsl Drans

Perasng Stw-e (Mo of Deys)

Figure 71: Work List L-1F& L-32 - DC.
To process Licence L-1F& L-32 by DC
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

=

e Click Searchtosearch the unique Application reference number.
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Figure 72: Processing Licence L-1F& L-32 - DC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

o Click Mark Deficiency Detailsto mark the deficiency details.

e Click Print deficiencyto print the deficiency letter, if issue deficiency

process completed.
e Click View Total Amount Payableto view the total amount to be paid

by applicant against the selected brands.
Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.
Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.
Note: You may also click Return Work Itemto return the work item DA.
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7.2.5 Processing Licence L-1F & L-32 by E.C

WorkList

Application Reforence Nusber

A | APpicaton letermnce Mumber Agehcation §ype Last Updated On Perdng Sce (Mo, of Deys)

1 ARNOO00001534 P oyt Roceied LIaLat Fren
AOPRCIBIN Sebenied LIELy Fraan
3 ASpHCION Scmises LI Fresn
4 00NN ScmBes 2 Frean
Ucance Edenced Lt Appaciten For Lkance Erensin
Paymant Recened Deslency pendeg Lt Fresn 8
Aoehianen Scomdes LiaLn Fresn s
L] Paurnent Recaed Dedoensy pendng LA Frean 1
] Azomcnal Dan Pament ReOese Lt Aspecaten Far Aastcnsl Drans

Figure 73: Work List L-1F& L-32 — EC.
To process Licence L-1F& L-32 by EC
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=

referenceReference
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Figure 74: Processing Licence L-1F& L-32 - DC.

4. Enter the comments and click the Approve Work Item button.

e Click Add Row toadd one extra row.

e Click Delete Row todelete selected row.

e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click Mark Deficiency Detailsto mark the deficiency details.

e Click Print deficiencyto print the deficiency letter, if issue deficiency

process completed.
e Click View Total Amount Payableto view the total amount to be paid

by applicant against the selected brands.
Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.
Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.
Note: You may also click Return Work Itemto return the work item DA.
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7.2.6 Processing Licence L-1F & L-32 by DA

After the EC approves the offer Letter, DA accesses the work item and chooses to notify the applicant
for payment.

WorkList
Application Reference Number I:l m
|_s. to._| Application Reference humber [ stas ________________|LicenceType __| Appiication Type __| Last Updated On__| Perxiing Since (No.of Days} _____|
1 ARMNO000001572 Offer Letter Approved : Level 3 L1&L31 Fresh 24/09/2012 o
2 ARMNO000001447 Offer Letter Approved © Level 3 L1&L31 Fresh 19/09/2012 5
3 ARNO000000273 Offer Letter Approved : Level 3 L1F &L32 Fresh 01/i09/2012 23

Figure 75: Work List L-1F & L-32 — DA.
To process Licence L-1F& L-32 by DA
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e You may also click Searchto search the unique application reference

@\ number.
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Figure 76: Process Licence L-1F & L-32 — DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

@\ be used from the work list.
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7.3 Processing Licence Application -Corporation / Private Vends/ HCR/ /
Departmental Store.

The section below lists the steps to be followed by the excise user to process the Corporation /
Private Vends/ HCR Licence application.

7.3.1 Processing Licence Application for Corporation / Private Vends/ HCR/ Departmental

Storeby DA
WorkList
Application Reference Number I:l

m Application Reference Number _ Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARND000001534 Payment Received L1&L31 Fresh 24/09/2012 0
2 ARMN0000001570 Application Submitted L1&L31 Fresh 24/08/2012 0
3 ARNO0000001572 Application Submitted L1&L31 Fresh 24/09/2012 0
4 ARM0000001519 Application Submitted L2 Fresh 21/09/2012 3
5 ARNO000001515 Licence Extended L1 Application For Licence Extension 21/09/2012 3
8 ARNO0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARMNOO00001448 Application Submitted L1&L31 Fresh 19/00/2012 5
8 ARNO000000809 Payment Received, Deficiency pending L1&L31 Fresh 07/09/2012 17
9 ARNO0000000798 Additional Brand Payment Recieved L1 Application For Additional Brand 07/08/2012 17

Figure 77: Work List for Corporation / Private Vends/ HCR - DA
To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARMNO000001658 Status Application Submitted
Vend Name HANS MESSERS Licence Type L6
Vend Address PLOT NO-2 , SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list © Yes © No Hours of sale 10 AM- 10 PM

View Application Details

Fee Details

Vend Name Licence Fees R] Fee for Foreign Liquer [?]
HANS MESSERS

250000.00

0
Total Payable Licence Fee (%)

250000.00

Comment *

\nitiate Deficiensy | Initiate Offer Letier

FIgure ro. FIOLCESSITIY LICETICE TOT COTPOTration /7 Frivale veElNus/ U= UA

Click the View Application Detailsto view the application form.

5. Select Yes for All document as per checklist.

Enter the comments and click the Initiate Offer Letter Processingbutton.
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.

Note: You may also click NO in All document as per checklist, system
@\ provide an optin to mark deficiency.

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.
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Process Licence Application

Application Reference Number ARN0000001658 Status

Application Submitted
Vend Name HANS MESSERS Licence Type L6
Vend Address PLOT NO-2 , SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI
All documents are as per check list

@ yes @ No Hours of sale 10 AM- 10 PM
Inspection Date 27/09/2012 2] Inspection Report Submitted 27/09/2012 l]
Complete Document Received On 27/09/2012

View Application Details

Vend Name Licence Fees (3) Fee for Foreign Liquor (I)
HANS MESSERS 250000.00 0
Total Payable Licence Fee (3) 250000.00

Ok
Comment ~

Initiate Defisiency | Initiate Offer Letter mplicalion Developed & Maintained By : TATA CONSULTANC

jaht 2012. All Rights Reserved.

Figure 79: Processing Licence for Corporation / Private Vends/ HCR- DA
7. Enter the comments and Click the Initiate Offer Letter Processingbutton.

The screen is refreshed and work item forwarded to next level approver.

e Click Cancel to go back to the previous screen.

@\ Note: You may also click Initiate Deficiency to initiate deficiency process.
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7.3.2 Processing Licence for Corporation / Private Vends/ HCR / Departmental Storeby

Superintendent
WorkList
Application Reference Number l:l
m Application Reference Number _ Licence Type Application Type Last Updated On Pending Since (No. of Days)
ARMOD00001572 Offer Letter Initiated L1&L31 Fresh 24/09/2012

2 ARN0000000287 Application Submitted L1&L31 Additional Supplier 28/08/2012 27
3 ARMO000000377 Application Submitted L1&L31 Additional Supplier 28i08/2012 27
4 ARMO000000279 Offer Letter Initiated L1&L31 Fresh 25/08/2012 30
5 ARMO00Q000251 Offer Letter Initiated L2 Fresh 23/08/2012 22
[ ARMNO0D0000158 Offer Letter Initiated L&l Fresh 18/08/2012 37
7 ARMO000000008 Offer Letter Initiated L1&L31 Fresh 18/08/2012 39
8 ARMO0000000GE Offer Letter Initiated L&l Fresh 16/08/2012 39

Figure 80: Work List for Corporation / Private Vends/ HCR- Supt.
To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by Superintendent
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=

Process Licence Application

Application Reference Number ARN0000001658 Status Offer Letter Approved : Level 1
Vend Name HANS MESSERS Licence Type L6

Vend Address PLOT NO-2 . SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM

Inspection Date 27/09/2012 Inspection Report Submitted 27/09/2012

View Application Details View/Edit Deficiency

Fee Details

Vend Name Licence Fees (3) Fee for Foreign Liquor (Z)
HANS MESSERS 250000.00 0
Total Payable Licence Fee (%) 250000.00

Offer Letter Initiated Superintendent 27/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 27/09/2012

Comment ~

lesus Deficiency | Send for next level approval | Return Workltem

Figure 81: Processing Licence for Corporation / Private Vends/ HCR- Supt..

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.
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e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click View Total Amount Payable to view the total amount to be paid
by applicant against the selected brands.

Note: You may also click Mark Deficiency Details to mark the deficiency

@\ details.

Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.
Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.
Note: You may also click Return Work Item to return the work item DA.
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7.3.3 Processing Licence for Corporation / Private Vends/ HCR / Departmental Storeby A.C

WorkList
Application Reference Number l:l
Applicafion Reference Number Licence Type | Application Type Last Updated On | Pending Since (No. of Days)
ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012

2 ARN0000000944 Offer Letter Issued With Deficiency and Payment Awaited LIF & L32 Fresh 20/09/2012 4
3 ARND000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARN0000000592 Additional Brand Payment Pending L1 Application For Additional Brand 11/08/2012 13
5 ARN0000000693 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
& ARNO000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/08/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
] ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

Figure 82: Work List for Corporation / Private Vends/ HCR— AC.
To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by AC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=

Process Licence Application

Application Reference Number ARN0000001658 Status Offer Letter Approved - Level 1
Vend Name HANS MESSERS Licence Type L6

Vend Address PLOT NO-2 . SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM

Inspection Date 27/09/2012 Inspection Report Submitted 27/09/2012

View Application Details View/Edit Deficiency

Fee Details

Vend Name Licence Fees (3) Fee for Foreign Liquor (%)
HANS MESSERS 250000.00 0
Total Payable Licence Fee (%) 250000.00

Offer Letter Initiated Superintendent 27/08/2012
Application Submitted and Document Awaited Dealing Assistant ok 27/08/2012

Comment ~

Issue Deficiency Send for next level approval Return Workltem Cancel

Figure 83: Processing Licence for Corporation / Private Vends/ HCR- AC..

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.
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e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click Mark Deficiency Details to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

& by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.

TATA CONSULTANCY SERVICES 80



User Manual for ESCIMS-Licence V 1.0

7.3.4 Processing Licence for Corporation / Private Vends/ HCR / Departmental Storeby D.C

WorkList

Application Reference Number l:l m

|_s.to._| Appication Reference umber [ Stiws | Licencelype | Application Type _| Last Updated On_ Pending Since {No.of Days) __|
1 ARMN0OQO0001572 Offer Lefter Approved : Level 2 L&l Fresh 24/09/2012 a
2 ARNOD000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 84: Work List for Corporation / Private Vends/ HCR- DC.
To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by DC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARNMNO000001658 Status Offer Letter Approved ® Level 2
Vend Name HANS MESSERS Licence Type L6

Vend Address PLOT NO-2, SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM-10 PM

Inspection Date 27i09/2012 Inspection Report Submitted 2710912012

View Application Details View/Edit Deficiency

Fee Details

Vend Name Licence Fees (T)
HANS MESSERS

Fee for Foreign Liquor ()

250000.00 0
Total Payable Licence Fee (7) 250000.00
(S " CTS
Offer Letter Approved Level-1 Assistant Commissioner ILFL ok 27i08/2012
Offer Letter Initiated Superintendent ok 27i08/2012
Application Submitted and Document Awaited Dealing Assistant ok 2710812012
ok
Comment *

Approve Offer Letter Return Workitem Reject Application

Figure 85: Processing Licence for Corporation / Private Vends/ HCR- DC.

4. Enter the comments and click the Approve Offer Letter button.

e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click Mark Deficiency Detailsto mark the deficiency details.

e Click Print deficiencyto print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payableto view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Itemto return the work item DA.
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7.3.5 Processing Licence Corporation / Private Vends/ HCR / Departmental Storeby DA

After the DC approves the offer Letter, DA accesses the work item and chooses to notify the applicant
for payment.

WorkList
Application Reference Number l:l m
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARNO000001572 Offer Letter Approved : Level 2 L1&L31 Fresh 24/09/2012 0
2 ARMO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08/2012 24

Figure 86: Work List for Corporation / Private Vends/HCR — DA.

To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e You may also click Searchto search the unique application reference

@\ number.
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Process Licence Application

Application Reference Number ARMO0000001658 Status Offer Letter Approved : Level 2
Vend Name HANS MESSERS Licence Type L6

Vend Address PLOT NO-2, SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM-10PW

Inspection Date 27/09/2012 Inspection Report Submitted 27/09/2012

View Application Details View/Edit Deficiency

Fee Details

Vend Name

Licence Fees (3) Fee for Foreign Liquor (%)

HANS MESSERS 250000.00 0
Total Payable Licence Fee () 250000.00
O S [ S LTS
Offer Letter Approved Level-1 Assistant Commissioner ILFL ok 27/09/2012
Offer Letter Initiated Superintendent ok 27/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 27i09/2012

ok
Comment *

Figure 87: Process Licence for Corporation / Private Vends/HCR — DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

@\ be used from the work list.
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7.4 Processing Add- On Licence Application -Corporation / Private Vends/
HCR/ Departmental Store.

The section below lists the steps to be followed by the excise user to process the add- on licence of
Corporation / Private Vends/ HCR Licence application.

7.4.1 Processing Add- On Licence Application for Corporation / Private Vends/ HCR /
Departmental Storeby DA

WorkList
Application Reference Number I:l

[ o. | nopicaton Reerence tumper | Sats | LosncoTypo | AopicatonTypo | LastUpdatoa On | Pnang S (. orDays) |
1 ARND000001534 Payment Received L1&L31 Fresh 24/09/2012 0
2 ARMN0000001570 Application Submitted L1&L31 Fresh 24/08/2012 0
3 ARNO0000001572 Application Submitted L1&L31 Fresh 24/09/2012 0
4 ARM0000001519 Application Submitted L2 Fresh 21/09/2012 3
5 ARNO000001515 Licence Extended L1 Application For Licence Extension 21/09/2012 3
8 ARNO0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARMNOO00001448 Application Submitted L1&L31 Fresh 19/00/2012 5
8 ARNO000000809 Payment Received, Deficiency pending L1&L31 Fresh 07/09/2012 17
9 ARNO0000000798 Additional Brand Payment Recieved L1 Application For Additional Brand 07/08/2012 17

Figure 88: Work List for Corporation / Private Vends/ HCR - DA
To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARMNO000001658 Status Application Submitted
Vend Name HANS MESSERS Licence Type L6
Vend Address PLOT NO-2 , SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list © Yes © No Hours of sale 10 AM- 10 PM

View Application Details

Fee Details

Vend Name Licence Fees R] Fee for Foreign Liquer [?]
HANS MESSERS

250000.00

0
Total Payable Licence Fee (%)

250000.00

Comment *

\nitiate Deficiensy | Initiate Offer Letier

FIgure og. FIOLESSITIY LICETICE TOT LOTPOTauort 7 Frivdle VETTUS/ UK = DA

Click the View Application Details to view the application form.

5. Select Yes for All document as per checklist.

Enter the comments and click the Initiate Offer Letter Processingbutton.
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.

Note: You may also click NO in All document as per checklist, system
@\ provide an optin to mark deficiency.

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.
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Process Licence Application

Application Reference Number ARN0000001658 Status

Application Submitted
Vend Name HANS MESSERS Licence Type L6
Vend Address PLOT NO-2 , SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI
All documents are as per check list

@ yes @ No Hours of sale 10 AM- 10 PM
Inspection Date 27/09/2012 2] Inspection Report Submitted 27/09/2012 l]
Complete Document Received On 27/09/2012

View Application Details

Vend Name Licence Fees (3) Fee for Foreign Liquor (I)
HANS MESSERS 250000.00 0
Total Payable Licence Fee (3) 250000.00

Ok
Comment ~

Initiate Defisiency | Initiate Offer Letter mplicalion Developed & Maintained By : TATA CONSULTANC

jaht 2012. All Rights Reserved.

Figure 90: Processing Licence for Corporation / Private Vends/ HCR — DA
7. Enter the comments and Click the Initiate Offer Letter Processing button.

The screen is refreshed and work item forwarded to next level approver.

e Click Cancel to go back to the previous screen.

@\ Note: You may also click Initiate Deficiency to initiate deficiency process.

TATA CONSULTANCY SERVICES 87



User Manual for ESCIMS-Licence V 1.0

7.4.2 ProcessingAdd- On Licence for Corporation / Private Vends/ HCR / Departmental
Storeby Superintendent

WorkList
Application Reference Number l:l
m Application Reference Number _ Licence Type Application Type Last Updated On Pending Since (No. of Days)
ARMOD00001572 Offer Letter Initiated L1&L31 Fresh 24/09/2012

2 ARN0000000287 Application Submitted L1&L31 Additional Supplier 28/08/2012 27
3 ARMO000000377 Application Submitted L1&L31 Additional Supplier 28i08/2012 27
4 ARMO000000279 Offer Letter Initiated L1&L31 Fresh 25/08/2012 30
5 ARMO00Q000251 Offer Letter Initiated L2 Fresh 23/08/2012 22
[ ARMNO0D0000158 Offer Letter Initiated L&l Fresh 18/08/2012 37
7 ARMO000000008 Offer Letter Initiated L1&L31 Fresh 18/08/2012 39
8 ARMO0000000GE Offer Letter Initiated L&l Fresh 16/08/2012 39

Figure 91: Work List for Corporation / Private Vends/ HCR- Supt.
To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by Superintendent
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Search tosearch the unique Application reference number.

=

Process Licence Application

Application Reference Number ARN0000001658 Status Offer Letter Approved : Level 1
Vend Name HANS MESSERS Licence Type L6

Vend Address PLOT NO-2 . SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM

Inspection Date 27/09/2012 Inspection Report Submitted 27/09/2012

View Application Details View/Edit Deficiency

Fee Details

Vend Name Licence Fees (3) Fee for Foreign Liquor (Z)
HANS MESSERS 250000.00 0
Total Payable Licence Fee (%) 250000.00

Offer Letter Initiated Superintendent 27/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 27/09/2012

Comment ~

lesus Deficiency | Send for next level approval | Return Workltem

Figure 92: Processing Licence for Corporation / Private Vends/ HCR- Supt..

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.
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e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View Total Amount Payable to view the total amount to be paid
by applicant against the selected brands.

Note: You may also click Mark Deficiency Details to mark the deficiency

@\ details.

Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.
Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.
Note: You may also click Return Work Item to return the work item DA.
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7.4.3 Processing Add- On Licence for Corporation / Private Vends/ HCR / Departmental
Storeby A.C

WorkList
Application Reference Number l:l
Application Reference Number Licence Type | Application Type Last Updated On Pending Since (No. of Days)
ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012

2 ARND000000944 Offer Letter Issued With Deficiency and Payment Awaited L1F & L32 Fresh 20/08/2012 4
3 ARNO000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARN0000000592 Additional Brand Payment Pending L1 Application For Additional Brand 11/08/2012 13
5 ARN0000000693 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
& ARNO000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/08/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
] ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

Figure 93: Work List for Corporation / Private Vends/ HCR— AC.
To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by AC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=

Process Licence Application

Application Reference Number ARNO0000001658 Status Offer Letter Approved - Level 1
Vend Name HANS MESSERS Licence Type L6

Vend Address PLOT NO-2 , SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM

Inspection Date 27/09/2012 Inspection Report Submitted 27/09/2012

View Application Details View/Edit Deficiency

Fee Details

Vend Name Licence Fees (T) Fee for Foreign Liquor (%)
HANS MESSERS 250000.00 0
Total Payable Licence Fee (%) 250000.00

Offer Letter Initiated Superintendent 27/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 27/08/2012
Comment ~
Issue Deficiency Send for next level approval Return Workltem Cancel

Figure 94: Processing Licence for Corporation / Private Vends/ HCR- AC..

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.
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e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click Mark Deficiency Details to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

& by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.4.4 ProcessingAdd- On Licence for Corporation / Private Vends/ HCR / Departmental

Storeby D.C
WorkList
Application Reference Number l:l m
|_s.to._| Appication Reference umber [ Stiws | Licencelype | Application Type _| Last Updated On_ Pending Since {No.of Days) __|
1 ARMN0OQO0001572 Offer Lefter Approved : Level 2 L&l Fresh 24/09/2012 a
2 ARNO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 95: Work List for Corporation / Private Vends/ HCR- DC.
To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by DC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARNMNO000001658 Status Offer Letter Approved ® Level 2
Vend Name HANS MESSERS Licence Type L6

Vend Address PLOT NO-2, SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM-10 PM

Inspection Date 27i09/2012 Inspection Report Submitted 2710912012

View Application Details View/Edit Deficiency

Fee Details

Vend Name Licence Fees (T)
HANS MESSERS

Fee for Foreign Liquor ()

250000.00 0
Total Payable Licence Fee (7) 250000.00
(S " CTS
Offer Letter Approved Level-1 Assistant Commissioner ILFL ok 27i08/2012
Offer Letter Initiated Superintendent ok 27i08/2012
Application Submitted and Document Awaited Dealing Assistant ok 2710812012
ok
Comment *

Approve Offer Letter Return Workitem Reject Application

Figure 96: Processing Licence for Corporation / Private Vends/ HCR- DC.

4. Enter the comments and click the Approve Offer Letter button.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click Mark Deficiency Details to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.4.5 Processing Add- On Licence Corporation / Private Vends/ HCR / Departmental Storeby
DA

After the DC approves the offer Letter, DA accesses the work item and chooses to notify the applicant
for payment.

WorkList
Application Reference Humber I:l
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARNO0D0O01572 Offer Letter Approved : Level 2 L1&L31 Fresh 24/09/2012 a
2 ARMO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08/2012 24

Figure 97: Work List for Corporation / Private Vends/HCR — DA.

To process Corporation / Private Vends/ HCR/ Departmental StoreLicence by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e You may also click Searchto search the unique application reference

@\ number.
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Process Licence Application

Application Reference Number ARMO0000001658 Status Offer Letter Approved : Level 2
Vend Name HANS MESSERS Licence Type L6

Vend Address PLOT NO-2, SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM-10PW

Inspection Date 27/09/2012 Inspection Report Submitted 27/09/2012

View Application Details View/Edit Deficiency

Fee Details

Vend Name

Licence Fees (3) Fee for Foreign Liquor (%)

HANS MESSERS 250000.00 0
Total Payable Licence Fee () 250000.00
O S [ S LTS
Offer Letter Approved Level-1 Assistant Commissioner ILFL ok 27/09/2012
Offer Letter Initiated Superintendent ok 27/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 27i09/2012

ok
Comment *

Figure 98: Process Licence for Corporation / Private Vends/HCR — DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

@\ be used from the work list.
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7.5 Processing Licence Application for L-2
The section below lists the steps to be followed by the excise user to process the L-2 Licence

application.

7.5.1 Processing Licence L-2 by DA

WorkList
Application Reference Number l:l m

|_s.Ho. | Applcation Reference Number | Stawus ] licence Type | Application Type_________| Last Updaled On_] Penciing Since (No.of Days) __|
1 ARMN0000001534 Payment Received L1&L31 Fresh 24/09/2012 0
2 ARN0000001570 Application Submitted L1&L31 Fresh 24/09/2012 0
3 ARNO0000001572 Application Submitted L1&L31 Fresh 24/09/2012 0
4 ARMN0OQ00001519 Application Submitted L2 Fresh 21/09/2012 3
5 ARNO000001515 Licence Extended L1 Application For Licence Extension 21/09/2012 3
8 ARNO0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARMNOO00001448 Application Submitted L1&L31 Fresh 19/00/2012 5
8 ARNO000000809 Payment Received, Deficiency pending L1&L31 Fresh 07/09/2012 17
9 ARNO000000798 Additional Brand Payment Recieved L1 Application For Additienal Brand 07/09/2012 17

Figure 99: Work List L-2 by DA

To process L-2 Licence by DA
1. Login to the ESCIMS application

2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

=

e Click Searchtosearch the unique Application reference number.
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Process Licence Application

Fields marked with (*) are mandatory.

Application Reference Number ARNO0000001658

Licence Type L2
Wholesale Vend Name Grover Distillers Application Status Application Submitted
Hours of Sale 9 AM- 5 PM
Wholesale end Address 56723, Marela Jammu, Srinagar,Jammu and Kashmir
All Documents as per Checklist © Yes @' No Complete Documents Received On Mot Recieved Yet

View Application Details View Total Amount Payable
Comments *

Save And Initiate Offerletter | Initiate Deficiency

Figure 100: Processing Licence L-2 by DA
4. Click the View Application Detailsto view the application form.

5. Select Yes for All document as per checklist.

6. Enter the comments and click the Initiate Offer Letter Processbutton.
The screen is refreshed and work item forwarded to next level approver.

e Click Cancel to go back to the previous screen.

provide an optin to mark deficiency.

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.

Note: You may also click NO in All document as per checklist, system
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Process Licence Application

Fields marked with (*) are mandstory

Number RN 1658 Licence Type L2
Wholesale Vend Name Grover Distillers Application Status Application Submitted
Hours of Sale 9 AM- 5 PM

Wholesale iend Address 56723, Narela,Jammu, Srinagar,Jammu and Kashmir

All Documents as per Checklist @ Yes © No Complete Documents Received On 27/09/2012
Inspection Date 27/09/2012 @ Inspection Report Submitted On 27/09/2012 |

View Application Details View Total Amount Payable
Comments = okk

| save And Initiate OfferLetier | Initiate Deficiency

Figure 101: Processing Licence L-2 by DA
7. Enter the comments and Click the Save And Initiate Offer Letter Processingbutton.

The screen is refreshed and work item forwarded to next level approver.

e Click Cancel to go back to the previous screen.
@\ Note: You may also click Initiate Deficiency to initiate deficiency process.
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7.5.2 Processing Licence L-2 by Superintendent

WorkList

Application Reference Number

B ... |

[ o | Appication Reerence Numper I Stams [ Lcence Type | Appcation Type  LastUpdateaon | pencing Snce (lo-crDay) |
1 ARMOD00001572 Offer Letter Initiated L1&L31 Fresh 24/09/2012 o
2 ARN0000000287 Application Submitted L1&L31 Additional Supplier 28/08/2012 27
3 ARMO000000377 Application Submitted L1&L31 Additional Supplier 28i08/2012 27
4 ARMO000000279 Offer Letter Initiated L1&L31 Fresh 25/08/2012 30
5 ARMOD00000261 Offer Letter Initiated L2 Fresh 23/08/2012 32
] ARMO000000158 Offer Letter Initiated L1&L31 Fresh 18/08/2012 37
7 ARNO000000008 Offer Letter Initiated L&l Fresh 16/08/2012 39
8 ARMO0000000GA Offer Letter Initiated L1&L31 Fresh 18/08/2012 39

Figure 102: Work List L-2 — Supt.

To process L-2 Licence by Superintendent

1.

Login to the ESCIMS application

2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

=

Click Searchtosearch the unique Application reference number.

referenceReference
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Process Licence Application

Application Reference Number
Wholesale Vend Name

Hours of Sale

Wholesale Vend Address

Document Status

ARMN0000001658 Licence Type L2

Grover Distillers Application Status Offer Letter Initiated

9 AM- 5 PM
56723, Narela,Jammu, Srinagar,Jammu and Kashmir

Complete Document Received Complete Documents Received On

arked with (*) are mandatory

2710972012
Inspection Date 27/09/2012 Inspection Report Submitted On 2710972012
View Application Details View/Edit Deficiency Details View Total Amount Payable
Comments * -
Comments History
Application Submitted and Document Awaited

Dealing AssistantlL_DA 27/09/2012

Send for next level approval Return Workltem Initiate Deficiency Process

Figure 103: Processing Licence L-2 - Supt.

4. Enter the comments and click the Send for Next Approvalbutton.
The screen is refreshed and work item forwarded to next level approver.

=

e Click View Applicaiton Detailsto display the application detail.
e Click Cancel to go back to the previous screen.

Click View Total Amount Payable to view the total amount to be paid
by applicant against the selected brands.

Note: You may also click View/ Edit Deficiency to mark the deficiency
details.

Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.5.3 Processing Licence L-2 by A.C

WorkList
Application Reference Number l:l

m Applicafion Reference Number Licence Type | Application Type Last Updated On Pending Since (No. of Days)
1 ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012 a
2 ARN0000000944 Offer Letter Issued With Deficiency and Payment Awaited LIF & L32 Fresh 20/09/2012 4
3 ARND000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARN0000000592 Additional Brand Payment Pending L1 Application For Additional Brand 11/08/2012 13
5 ARN0000000693 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
& ARNO000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/08/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
] ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

Figure 104: Work List L-2 — AC.
To process L-2 Licence by AC
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

referenceReference
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Process Licence Application

F

&0 with (*) are mandstory.

Application Reference Number ARN0000001519

Licence Type L2
Wholesale Vend Name Chatterjee Distillers Application Status Offer Letter Approved - Level 1
Hours of Sale 9 AM- 5 PM
Wholesale Vend Address 2364, Karunya Nagar,Coimbatore, Siruvani Maharashtra
Document Status Complete Document Received Complete Documents Received On 27/09/2012
Inspection Date 27/09/2012 Inspection Report Submitted On 27/09/2012

View Application Details View Total Amount Payable

Comments *

Comments History

okk

Offer Letter Initiated Superintendent/LFL_SUPERINTENDENT 27/09/2012

Application Submitted and Document Awaited Dealing AssistantlL_DA okk 27/09/2012

Send for next level approval Return Workltem Issue Deficiency

Figure 105: Processing Licence L-2 - AC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

=

e Click View Applicaiton Detailsto display the application detail.
e Click Cancel to go back to the previous screen.
e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.

e Click View Total Amount Payable to view the total amount to be paid
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7.5.4 Processing Licence L-2 by D.C
i Password Management | Log Out
gdelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome EXCISEDC
wa S Govt. of NCT of Delhi B, (e
Transport Permit <~ Grievance = Dry Day Permission <~ SCM

Licence <~ Import Permit <

WorkList

Application Reference Number I:l
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
L2 Fresh 27i09/2012 0

1 ARN0000001518 Offer Letter Approved : Level 2
L1F& 132 Fresh 31/08/2012 27

Offer Letter Issued and Payment Awaited

2 ARN0000000581

Figure 106: Work List L-2 — DC.

To process L-2 Licence by DC
1. Login to the ESCIMS application

2. Access Whoelsale VendWork List functionality.
3. Click the Application Reference Number

Click Searchtosearch the unique Application reference number.

referenceReference
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" Password Management | Log Out
g delhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome EXCISEDC

A Govt. of NCT of Delhi EXCISEDC, HCR

Licence Import Permit = Transport Permit = Grievance < Dry Day Permission <~ SCM

Process Licence Application

Fields marked with (*) are mandatory.

Number RN 11519 Licence Type 12
Wholesale Vend Name Chatterjee Distillers Application Status Offer Letter Approved - Level 2
Hours of Sale 9 AM- 5 PM
Wholesale Vend Address 2364, Karunya Nagar,Coimbatore, Siruvani, Maharashtra
Document Status Complete Document Received Complete Documents Received On 27/09/2012
Inspection Date 27/09/2012 Inspection Report Submitted On 27/08/2012

View I Details View Total Amount Payable
Comments * a

Comments History

okk

Offer Letter Approved Level-1 Assistant Commissioner ILFLILFL_AC 27/09/2012
Offer Letter Initiated SuperintendentlLFL_SUPERINTENDENT okk 27/09/2012
Application Submitted and Document Awaited Dealing AssistantlL_DA okk 27/09/2012

Figure 107: Processing Licence L-2-DC.

4. Enter the comments and click the Approve Offer Letter button.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.5.5 Processing Licence L-2 by DA

After the DC approves the offer Letter, DA accesses the work item and chooses to notify the applicant
for payment.

WorkList
Application Reference Number l:l m
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARNO000001572 Offer Letter Approved : Level 2 L1&L31 Fresh 24/09/2012 0
2 ARMO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08/2012 24

Figure 108: Work List for L-2 — DA.
To process L-2 Licence by DA
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Fields marked with (% are mandatory

Number RN 11519 Licence Type L2

Wholesale Vend Name Chatterjee Distillers

Application Status Offer Letter Approved : Level 2

Hours of Sale 9 AM- 5 PM

Wholesale Vend Address 2364, Karunya Nagar.Coimbatore, Siruvani,Maharashtra

Document Status Complete Document Received

Complete Documents Received On 27/09/2012

Inspection Date 27/09/2012 Inspection Report Submitted On 27/09/2012
View Details View Total Amount Payable

Comments * -
Comments History
Offer Letter Approved Level-1 Assistant Commissioner ILFLILFL_AC okk 27/09/2012
Offer Letter Initiated SuperintendentlLFL_SUPERINTENDENT okk 27/09/2012
Application Submitted and Document Awaited Dealing AssistantlL_DA okk 27/09/2012

Notify And Issue Offer Letter

Figure 109: Process Licence L-2 — DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

@\ be used from the work list.
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7.6 Processing Licence Application for CSD

The section below lists the steps to be followed by the excise user to process the CSDLicence
application.

7.6.1 Processing Licence Application for CSD by DA

WorkList
Application Reference Number l:l m
1 ARMN0OQ00001524 Payment Received L1&L31 Fresh 24/09/2012 0
2 ARM0000001570 Application Submitted L1&L31 Fresh 24/09/2012 0
3 ARMNOO0DO1572 Application Submitted L1&L31 Fresh 24/09/2012 0
4 ARMN0OQ00001519 Application Submitted L2 Fresh 21/09/2012 3
5 ARNOD000001515 Licence Extended L1 Application For Licence Extension 21/08/2012 3
) ARN0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARMNOO00001448 Application Submitted L1&L31 Fresh 19/00/2012 5
8 ARNO0000000808 Payment Received, Deficiency pending L1&L31 Fresh 07/08/2012 17
9 ARNO0000000798 Additional Brand Payment Recieved L1 Application For Additional Brand 07/08/2012 17

Figure 110: Work List for CSD - DA
To process CSD Licence by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=

referenceReference
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CSD Canteen Name
CSD Address

All documents are as per check list

View Application Details

& Password Management | Log Out
delhi.gov.in Department of Excise, Enterl;allrl[nent & Luxury Tax, Govt. of Welcome CSDDA
elhi CSDDA, CSD Canteen
whI T Govt. of NCT of Delhi
Licence =7
Process Licence Application
Application Reference Number ARNO000001713 Status

RATHORE REGIMENT Licence Type
CHANDNI CHOWK , PARANTHE WAALI GALI, OLD DELHI, DELHI

O Yes © No Hours of sale

Comment *

Initiate Deficiency Initiate Licence Letter

Application Submitted
L23

As Per Military Rule

Figure 111: Processing Licence for CSD - DA

4. Click the View Application Detailsto view the application form.

5. Select Yes for All document as per checklist.

6. Enter the comments and click the Initiate Offer Letter Processingbutton.
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.

provide an optin to mark deficiency.

Note: You may also click NO in All document as per checklist, system

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.
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. Password Management | Log Out =
delhi gov in Department of Excise, Entertainment & Luxury Tax, Govt. of Welcome CSDDA
‘ . :
Delhi
CSDDA, CSD Canteen
wuhi ¥ Gowt. of NCT of Delhi
Licence =7
Process Licence Application
Application Reference Number ARNO000001713 Status Application Submitted
CSD Canteen Name RATHORE REGIMENT Licence Type L23
CSD Address CHANDNI CHOWK | PARANTHE WAALI GALI, OLD DELHI, DELHI
All documents are as per check list ® ves © No Hours of sale As Per Military Rule
Inspection Date 28/09/2012 1] Inspection Report Submitted 28/09/2012 l] E

Complete Document Received On 28/09/2012

View Application Details

ok 2
Comment ~

Figure 112: Processing Licence for CSD — DA
7. Enter the comments and Click thelnitiate Offer Letter Processingbutton.

The screen is refreshed and work item forwarded to next level approver.

e You may also click Initiate Deficiency, to initiate deficiency process.

@\ e Click Cancel to go back to the previous screen.
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7.6.2 Processing Licence for CSD by Superintendent

_Hdelhi.gov.in

Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi

TISSWOrd anagement | Log ot |
Welcome ILFL SUPERINTENDENT
ILFLSUPERINTENDENT, HCR

ks ¥ Gowt. of NCT of Delhi
Licence <> SCM =~
WorkList

[_s.No_|
1

Application Reference Number

ARMD000001572
ARMN0000000297
ARMO000000377
ARMND000000279
ARMOD00000261
ARMO000000158
ARMO000000008

ARMNDOD00000EE

Appicaton Referonce Number [Sows —JlcenceType | Appicaton ype Last pdsted on——— pendng Since o orDovs) |

Pending Since (No. of Days)
a

Offer Letter Initiated
Application Submitted
Application Submitted
Offer Letter Initiated
Offer Letter Initiated
Offer Letter Initiated
Offer Letter Initiated

Offer Letter Initiated

L1&L31

L1&L31

L1&L31

L1&L31

L2

L1&L31

L1&L31

L1&L31

Fresh
Additional Supplier
Additional Supplier
Fresh
Fresh
Fresh
Fresh

Fresh

24/09/2012

28/08/2012

28/08/2012

25/08/2012

23/08/2012

18/08/2012

18/08/2012

16/08/2012

27

27

30

32

37

39

39

Figure 113: Work List for CSD- Supt.

To process CSD Licence by Superintendent

1. Login to the ESCIMS application

2. Access VendWork List functionality.

3. Click the Application Reference Number

=

Click Searchtosearch the unique Application reference number.

referenceReference
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n Password Management | Log Ou
delhl gov.in Department of Excise, Entertain[nent & Luxury Tax, Govt. of Welcome ILFLSUPERINTENDENT
Delhi ILFLSUPERINTENDENT, ILFL

w=ha ¥ Gowt. of NCT of Delhi

Licence =7 SCM

Process Licence Application

Application Reference Number ARNO0000001713 Status Licence Letter Initiated
CSD Canteen Name RATHORE REGIMENT Licence Type L23

CSD Address CHANDNI CHOWK | PARANTHE WAALI GALI, OLD DELHI, DELHI

All documents are as per check list Complete Document Received Hours of sale As Per Military Rule
Inspection Date 28/09/2012 Inspection Report Submitted 28/09/2012

View Application Details View/Edit Deficiency

e I——— e ——

Application Submitted and Document Awaited Dealing Assistant 28/09/2012

Comment

Initiate Deficiency Send for next level approval Return Workltem m

Figure 114: Processing Licence for CSD- Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View Total Amount Payable to view the total amount to be paid
by applicant against the selected brands.

Note: You may also click View/ Edit Deficiency to mark the deficiency

details
@\ Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.
Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.
Note: You may also click Return Work Item to return the work item DA.
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7.6.3 Processing Licence for CSD by A.C

WorkList
Application Reference Number l:l

m Applicafion Reference Number Licence Type | Application Type Last Updated On Pending Since (No. of Days)
1 ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012 a
2 ARN0000000944 Offer Letter Issued With Deficiency and Payment Awaited LIF & L32 Fresh 20/09/2012 4
3 ARND000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARN0000000592 Additional Brand Payment Pending L1 Application For Additional Brand 11/08/2012 13
5 ARN0000000693 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
& ARNO000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/08/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
] ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

Figure 115: Work List for Corporation / Private Vends — AC.
To process CSD Licence by AC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=

referenceReference
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] EESSWOry Wenagement 1 cogoar—
g delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Welcome ILFLAC
Delhi ILFLAC, ILFL
R F Gowt. of NCT of Delhi
Licence =7 SCM
Process Licence Application
Application Reference Number ARNO000001713 Status Licence Letter Approved Level 1
CSD Canteen Name RATHORE REGIMENT Licence Type L23
CSD Address CHANDNI CHOWK , PARANTHE WAALI GALI, OLD DELHI, DELHI
All documents are as per check list Complete Document Received Hours of sale As Per Military Rule
Inspection Date 28/09/2012 Inspection Report Submitted 28/09/2012
View Application Details View/Edit Deficiency
[rrens e e o
Licence Letter Initiated Superintendent okk 28/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 28/09/2012
Comment ~
Issue Deficiency Send for next level approval Return Workltem m

Figure 116: Processing Licence for CSD — AC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

& by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.6.4 Processing Licence for CSD by D.C

WorkList

Application Reference Number l:l m

|_s.to._| Appication Reference umber [ Stiws | Licencelype | Application Type _| Last Updated On_ Pending Since {No.of Days) __|
1 ARMN0OQO0001572 Offer Lefter Approved : Level 2 L&l Fresh 24/09/2012 a
2 ARNOD000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 117: Work List for CSD — DC.
To process CSD Licence by DC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=

Reference
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Process Licence Application
Application Reference Number ARNO000001713 Status Licence Letter Approved Level 2
CSD Canteen Name RATHORE REGIMENT Licence Type L23
CSD Address CHANDNI CHOWK , PARANTHE WAALI GALI, OLD DELHI, DELHI
All documents are as per check list Complete Document Received Hours of sale As Per Military Rule
Inspection Date 28/09/2012 Inspection Report Submitted 28/09/2012
View Application Details View/Edit Deficiency

T S = S
Licence Letter Approved Level-1 Assistant Commissioner ILFL okay 28/09/2012
Licence Letter Initiated Superintendent okk 28/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 28/09/2012

ok fa
Comment ~
Issue Deficiency Approve Workltem Return Workltem Reject Application

Figure 118: Processing Licence for CSD - DC.

4. Enter the comments and click the Approve Work Item button.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

& by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.6.5 Processing Licence CSD by DA

After the DC approves the offer Letter, DA accesses the work item and chooses to notify the applicant
for payment.

WorkList
Application Reference Number l:l m
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARNO000001572 Offer Letter Approved : Level 2 L1&L31 Fresh 24/09/2012 0
2 ARMO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08/2012 24

Figure 119: Work List for CSD — DA.

To process CSD Licence by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e You may also click Searchto search the unique application reference

@\ number.
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Process Licence Application

Application Reference Number ARNO000001713 Status Licence Letter Approved Level 2

CSD Canteen Name RATHORE REGIMENT Licence Type L23

CSD Address CHANDNI CHOWK , PARANTHE WAALI GALI, OLD DELHI, DELHI

All documents are as per check list Complete Document Received Hours of sale As Per Military Rule

Inspection Date 28/09/2012 Inspection Report Submitted 28/09/2012

View Application Details View/Edit Deficiency

S = S S

Licence Letter Approved Level-1

Assistant Commissioner ILFL okay 28/09/2012
Licence Letter Initiated Superintendent okk 28/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 28/09/2012

ok fa
Comment ~

m

Notify And Issue Offer Letter

Figure 120: Process Licence forCSD - DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

be used from the work list.

=
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7.7 Processing Licence Application for L-30

The section below lists the steps to be followed by the excise user to process the L-30 Licence
application.

7.7.1 Processing Licence Application for L-30 by DA

Retail Vend/L30/CSD Work List
Application Reference Number ]

|_S.Ho._ | Appiication Reference Number | Status | LicenceType | _ApplicationType | ___LastUpdated On (DDMMNYYY) | __Pending Since (in Days) __|

1 ARND00D001707 Application Submitied [E Fresh 2810972012 0

2 ARNO00D001226 Application Submitied L2aF Fresh 1810972012 10

3 ARNO000001227 Application Submitiad L23F Fresh 1810972012 10

4 ARND000001323 Deficiency Approved :Final Level L30 Renew 1810972012 10

5 ARND0DD001095 Licence Letter Approved Final Level L30 Fresh 1710912012 11

5 ARND0DD001098 Licence Letter Approved Final Level L3 Fresh 1710912012 11

7 ARNOD0D001054 Application Submitied L2aF Fresh 1410972012 14

& ARNO00D001055 Application Submitied L2aF Fresh 1410912012 14

9 ARNO00D00105 Application Submitied L2aF Fresh 1410972012 14

10 ARNO0D00D1057 Application Submitiad L23F Fresh 1410912012 14
«Prev]1]2]3 | Nexts

Figure 121: Work List for L-30 - DA
To process L-30 Licence by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click SearchtoSearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARN0000001707 Status Application Submitted
Name of Applicant Hari Bhushan Licence Type L30

Applicant Address 1/347 RAJ LAXMI SOCIETY, DELHI, DELHI

All documents are as per check list @ Yes ® No

Inspection Date 28/09/2012 = Inspection Report Submitted 28/09/2012 =
Complete Document Received On 28/09/2012

Indian Liquor-Foreign Liquor Quantity (Liters) 15 Wine/liquor/Cider/Beer Quantity (Liters) 47

View Application Details

FEVIEL T

Licence Fee Paid Amount(Z) 3000.00 Payment Date 28/09/2012
Transaction Receipt Number 28091210891

OK =
Comment *

Figure 122: ProcessingLicence for L-30 - DA

4. Click the View Application Detailsto view the application form.
5. Select Yes for All document as per checklist.

6. Enter the comments and click the Initiate Offer Letter Processbutton.
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.
Note: You may also click NO in All document as per checklist, system

@\ provide an optin to mark deficiency.
Note: You may also click Initiate Deficiency, to initiate deficiency process

only if NOis marked.
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Process Licence Application

Application Reference Number ARN0000001707 Status Application Submitted
Name of Applicant Hari Bhushan Licence Type L30

Applicant Address 11347 RAJ LAXMI SOCIETY, DELHI, DELHI

All documents are as per check list @ Yes © No

Inspection Date 28/09/2012 s} Inspection Report Submitted 28/09/2012 g}
Complete Document Received On 28/09/2012

Indian Liquor-Foreign Liquor Quantity (Liters) 15 Wine/liquor/Cider/Beer Quantity (Liters) a7

View Application Details

Payment Details

Licence Fee Paid Amount(T) 3000.00 Payment Date 28/09/2012
Transaction Receipt Number 28091210891

oK -
Comment *

Figure 123: ProcessingLicence for L-30— DA

7. Enter the comments and Click thelnitiate Offer Letter Processingbutton.

The screen is refreshed with new fields for specifying other details.

e You may also click Initiate Deficiency, to initiate deficiency process.

@\ e Click Cancel to go back to the previous screen.
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7.7.2 Processing Licence for L-30 by Superintendent

WorkList

Application Reference Number

B ... |

[ o | Appication Reerence Numper I Stams [ Lcence Type | Appcation Type  LastUpdateaon | pencing Snce (lo-crDay) |
1 ARMOD00001572 Offer Letter Initiated L1&L31 Fresh 24/09/2012 o
2 ARN0000000287 Application Submitted L1&L31 Additional Supplier 28/08/2012 27
3 ARMO000000377 Application Submitted L1&L31 Additional Supplier 28i08/2012 27
4 ARMO000000279 Offer Letter Initiated L1&L31 Fresh 25/08/2012 30
5 ARMOD00000261 Offer Letter Initiated L2 Fresh 23/08/2012 32
] ARMO000000158 Offer Letter Initiated L1&L31 Fresh 18/08/2012 37
7 ARNO000000008 Offer Letter Initiated L&l Fresh 16/08/2012 39
8 ARMO0000000GA Offer Letter Initiated L1&L31 Fresh 18/08/2012 39

Figure 124: Work List for L-30- Supt.

To process L-30 Licence by Superintendent

1.

Login to the ESCIMS application

2. Access VendWork List functionality.

3. Click the Application Reference Number

=

Click Searchtosearch the unique Application reference number.
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Process Licence Application

Application Reference Number ARN0000001707 Status Licence Letter Initiated
Name of Applicant Hari Bhushan Licence Type L30

Applicant Address 14347 RAJ LAXMI SOCIETY, DELHI. DELHI

All documents are as per check list Complete Document Received

Inspection Date 28/09/2012 Inspection Report Submitted 2810972012

Indian Liquor-Foreign Liquor Quantity (Liters) 15 Winefliquor/Cider/Beer Quantity (Liters) 47

View Application Details ViewiEdit Deficiency

Licence Fee Paid Amount(T) 3000.00 Payment Date 28/09/2012
Transaction Receipt Number 28091210891

Application Submitted and Document Awaited Dealing Assistant oK 28/09/2012

ok a
Comment *

Initiate Deficiency Send for next level approval Return Workitem

Figure 125: ProcessingLicence for L-30- Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

=

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

Note: You may also click View/ Edit Deficiency to mark the deficiency
details.

Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

only if deficiency are marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

Note: You may also click Return Work Item to return the work item DA.
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7.7.3 Processing Licence for L-30 by A.C

WorkList
Application Reference Number l:l

m Applicafion Reference Number Licence Type | Application Type Last Updated On Pending Since (No. of Days)
1 ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012 a
2 ARN0000000944 Offer Letter Issued With Deficiency and Payment Awaited LIF & L32 Fresh 20/09/2012 4
3 ARND000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARN0000000592 Additional Brand Payment Pending L1 Application For Additional Brand 11/08/2012 13
5 ARN0000000693 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
& ARNO000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/08/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
] ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

Figure 126: Work List for L-30- AC.
To process L-30 Licence by AC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.
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o« Password Management | Log Ou
gdelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome ILFLAC]

e AW Gowt. of NCT of Delhi ILFLAC, ILFL]

Licence < sCM

Process Licence Application

Application Reference Number ARN0000001707 Status Licence Letter Approved Level 1
Name of Applicant Hari Bhushan Licence Type L30

Applicant Address 1/347 RAJ LAXMI SOCIETY, DELHI, DELHI

All documents are as per check list Complete Document Received

Inspection Date 28/09/2012 Inspection Report Submitted 28/09/2012

Indian Liquor-Foreign Liquor Quantity (Liters) 15 Winelliquor/Cider/Beer Quantity (Liters) 47

View Application Details View/Edit Deficiency

Licence Fee Paid Amount(T) 3000.00 Payment Date 28/09/2012
Transaction Receipt Number 23091210891

Licence Letter Initiated Superintendent ok 28/09/2012
Application Submitted and Document Awaited Dealing Assistant OK 28/09/2012
Comment

Figure 127: ProcessingLicence for L-30- AC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.7.4 Processing Licence for L-30 by D.C

WorkList

Application Reference Number l:l m

|_s.to._| Appication Reference umber [ Stiws | Licencelype | Application Type _| Last Updated On_ Pending Since {No.of Days) __|
1 ARMN0OQO0001572 Offer Lefter Approved : Level 2 L&l Fresh 24/09/2012 a
2 ARNOD000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 128: Work List for L-30- DC.
To process L-30 Licence by DC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARN0000001707 Status Licence Letter Approved Level 2
Mame of Applicant Hari Bhushan Licence Type L30

Applicant Address 1/347 RAJ LAXMI SOCIETY, DELHI, DELHI

All documents are as per check list Complete Document Received

Inspection Date 28/09/2012 Inspection Report Submitted 28/09/2012

Indian Liquor-Foreign Liguor Quantity (Liters) 15 Wine/liquoriCider/Beer Quantity (Liters) 47

View Application Details View/Edit Deficiency

Licence Fee Paid Amount(¥) 3000.00 Payment Date 28/09/2012
Transaction Receipt Number 28091210891

oK

Licence Letter Approved Level-1 Assistant Commissioner ILFL 28/09/2012
Licence Letter Initiated Superintendent ok 28/09/2012
Application Submitted and Document Awaited Dealing Assistant 0K 28/09/2012
Comment *

Iezue Deficiency | Approve Workitem | Return Workitem [ Reject Application

Figure 129: ProcessingLicence for L-30- DC.

4. Enter the comments and click the Approve Work Item button.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.7.5 Processing Licence L-30 by DA

After the DC approves the offer Letter, DA accesses the work item and chooses to notify the applicant
for payment.

WorkList
Application Reference Number l:l m
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARNO000001572 Offer Letter Approved : Level 2 L1&L31 Fresh 24/09/2012 0
2 ARMO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08/2012 24

Figure 130: Work List for L-30 — DA.

To process CSD Licence by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchto search the unique application reference number.

=
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View Application Details View/Edit Deficiency

S S S

Licence Letter Approved Level-1 Assistant Commissioner ILFL okay 28/09/2012

Licence Letter Initiated Superintendent okk 28/09/2012

Application Submitted and Document Awaited Dealing Assistant ok 28/09/2012
ok fa

Comment ~*

m

Notify And Issue Offer Letter

Figure 131: Process Licence forL-30 — DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

@\ be used from the work list.

e Click Cancel to navigate to the home screen and the saved data can

TATA CONSULTANCY SERVICES

128



User Manual for ESCIMS-Licence V 1.0

7.8 Processing Supplier Application
The section below lists the steps to be followed by the excise user to process the supplier application.

7.8.1 Processing Supplier Application by DA

‘ Password Management | Log OQut
delhi gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome Irfan
FETE Gout of NCT of Delhi Gr.Il'UDC, IMFL
Licence = Pricing =
WorkList
Application Reference Number l:l
R e L e R s e R
1 ARN0000000189 Application Submitted L1&L31 Additional Supplier 0810/2012

Figure 132: Work List supplier - DA

To process Supplier Application by DA
1. Login to the ESCIMS application

2. Access Wholesale VendWork List functionality.
3. Click the Application Reference Number

Click Searchtosearch the unique Application reference number.

129
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Issue Approval for Additional Supplier

Application Reference Number ARNO0000000189 Licence 1D L1/2012/00127
Status Application Submitted Licence Type L1&LH

Wholesale Vend Name Rhishikesh Suppliers All documents as per checklist @ Yes O No
WholeSaleVend Address Gohana, JIND, Manipur, 765765

Additional Supplier Name Rhishikesh Suppliers

Inspection Date | Inspection Report Submitted On i

View Supplier Details

initiate offer letter -
Comment *

Initiate Deficiency Initiate Offer Letter

Figure 133: ProcessingLicence Supplier - DA
4. Click the View Supplier Detailsto view the supplier application form.
5. Select Yes for All document as per checklist.

6. Enter the comments and click the Initiate Offer Letter button.
The screen is refreshed and work item forwarded to next level approver.

e Click Cancel to go back to the previous screen.
Note: You may also click NO in All document as per checklist, system

@\ provide an optin to mark deficiency.
Note: You may also click Initiate Deficiency, to initiate deficiency process

only if NOis marked.
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7.8.2 Processing Supplier Application by Superintendent

WorkList
Application Reference Number |:|
1 ARN0000000189 Application Submitted L1&L31 Additional Supplier 0810/2012

Figure 134: Work List supplier — Supt.

To process Supplier application by Superinte
1. Login to the ESCIMS application

2. Access VendWork List functionality.

ndent

3. Click the Application Reference Number

e Click Searchtosearch the

=

unique Application reference number.
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Issue Approval for Additional Supplier

Application Reference Number ARM0000000189 Licence ID L1/2012/00127
Status Offer Letter Approved : Level 2 Licence Type L1&L31
Wholesale Vend Name Rhishikesh Suppliers Somplete Documents Received  g/19/501
WholeSaleVend Address Gohana, JIIND, Manipur, 765765
Inspection Date | Inspection Report Submitted ]
View Supplier Details View Fee Details Veiw/Edit Deficiency
I S S T S T S
1 Rhishikesh Suppliers Gohana,aaaaaa JIIND,Manipur, 765765 WhiskylL4 500000.00
Total Amount (T) 500000.00

Comments History

Offer Letter Approved Level-1 Assistant Commissioner ILFLILFL_AC approved 08/10/2012
Offer Letter Initiated SuperintendentlLFL_SUPERINTENDENT approved 08/10/2012
Application Submitted and Document Awaitad Dealing AssistantlL_DA initiate offer |etter 08/10/2012
approved -
Comment
Izzus Deficiency Send For Next Level Approval Return Workitem | Cancel

Figure 135: ProcessingLicence Supplier — Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View Fee Details to view the total amount to be paid by
applicant against the selected brands.

Note: You may also click View/ Edit Deficiency Details to mark the

@\ deficiency details.

Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.8.3 Processing Supplier Application by A.C

WorkList
Application Reference Number |:|
S T S 2~
1 ARNO000000189 Application Submitted L1&L31 Additional Supplier 08M0/2012

Figure 136: Work List supplier — AC.

To process supplier application by AC

1. Login to the ESCIMS application

2. Access Wholesale VendWork List functionality.

3. Click the Application Reference Number

=

e Click Searchtosearch the unique Application reference number.
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Issue Approval for Additional Supplier

Application Reference Number ARN0000000189 Licence ID L1/2012/00127

Status Offer Letter Approved : Level 2 Licence Type L1&L31

Wholesale Vend Name Rhishikesh Supgliers Complete Documents Received  gg/19,591

WholeSaleVend Address Gohana, JIIND, Manipur, 765765

Inspection Date il Inspection Report Submitted ]

View Supplier Details View Fee Details Veiw/Edit Deficiency

I S S T S T R
1 Rhishikesh Suppliers Gohana,aaaaaa JIIND Manipur, 765765  WhiskylL4 500000.00
Total Amount (%) 500000.00

Comments History

Offer Letter Approved Level-1 Assistant Commissioner ILFLILFL_AC approved 08/10/2012
Offer Letter Initiated SuperintendentlLFL_SUPERINTENDENT approved 08/10/2012
Application Submitted and Document Awaited Dealing AssistantlL_DA initiate offer letter 08/10/2012
approved -
Comment
Issue Deficiency | Send For Next Level Approval | Return Workitem | Cancel

Figure 137: ProcessingLicence Supplier - AC

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the applicationdetail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency Detailsto mark the deficiency details.

e You may also click Issue deficiencyto issue deficiency letter , if
deficiency marked.

e Click Print deficiencyto print the deficiency letter, if issue deficiency

& process completed.

e You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

e Click View Fee Details to view the total amount to be paid by
applicant against the selected brands.

e You may also click Return Work Itemto return the work item DA.
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7.8.4 Processing Supplier Application by D.C
WorkList
Application Reference Number |:|
1 ARN0000000189 Application Submitted L1&L31 Additional Supplier 0810/2012

Figure 138: Work List supplier - DC

To process supplier application by DC
1. Login to the ESCIMS application

2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the

=

unique Application reference number.
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Issue Approval for Additional Supplier

Application Reference Number ARN0000000189 Licence ID L1/2012/00127
Status Offer Letter Approved : Level 2 Licence Type L1&L31
Wholesale Vend Name Rhishikesh Suppliers Somplete Documents Received  g/1/501
WholeSaleVend Address Gohana, JIND, Manipur, 765765
Inspection Date | Inspection Report Submitted ]
View Supplier Details View Fee Details Veiw/Edit Deficiency
1 Rhishikesh Suppliers Gohana,aaaaaa JIND Manipur, 765765  WhiskylL4. 500000.00
Total Amount (%) 500000 00

Comments History

Offer Letter Approved Level-1 Assistant Commissioner ILFLILFL_AC approved 08/10/2012

Offer Letter Initiated SuperintendentlLFL_SUPERINTENDENT approved 08/10/2012
Application Submitted and Document Awaited Dealing AssistantiL_DA initiate offer latter 08/10/2012
approved -
Comment
Izzue Deficiency Send For Next Level Approval Return Workitem | Cancel

Figure 139: ProcessingLicence Supplier - DC

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item is send to applicant for payment.

e Click View Supplier Detailsto display the application detail.
e Click Cancel to go back to the previous screen.
e Click View Fee Detailsto view applicable fee details.

@\ o Click View/ Edit Deficiency Detailsto mark the deficiency details.

e Click Issue Deficiencyto initiate deficiency process only if deficiency
is marked.

e Click Return Work Itemto return the work item DA.
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7.8.5 Processing Supplier Application by E.C

WorkList
Application Reference Number |:|
1 ARN0000000189 Application Submitted L1&L31 Additional Supplier 0810/2012

Figure 140: Work List supplier — EC.

To process supplier application by EC

1. Login to the ESCIMS application

2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

=

e Click Searchtosearch the unique Application reference number.
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Issue Approval for Additional Supplier

Application Reference Number ARM0000000192

Licence ID L1/2012/00127
Status Offer Letter Approved - Level 3 Licence Type L1 &L31
Wholesale Vend Name Rhishikesh Suppliers Complete Documents Received . gg19,591

WholeSaleVend Address Gohana, aaaaaaa, Andhra Pradesh, 555555

Inspection Date 08/10/2012 = Inspection Report Submitted 08/10/2012 2]
View Supplier Details View Fee Details

Veiw/Edit Deficiency

Comments History

Offer Letter Approved Level-2 Deputy Commissioner ExciseEXCISE_DC

08/10/2012
Offer Letter Approved Level-1 Assistant Commissioner ILFLILFL_AC ok 08/10/2012
Offer Letter Initiated SuperintendentiLFL_SUPERINTENDENT ok 08/10/2012
Application Submitted and Document Awaited Dealing AssistantlL_DA ake 08/10/2012

oK

Comment

Iszus Daficisncy Approve Workltem Return work item

Reject Application Cancel

Figure 141: ProcessingLicence Supplier — EC.

4. Enter the comments and click the Approve Work Item button.

e Click View Applicaiton Detailsto display the application detail.
e Click Cancel to go back to the previous screen.
e Click View/ Edit Deficiency to mark the deficiency details.

Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid
by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.8.6 Processing Supplier Application by DA

After the EC approves the Letter, DA accesses the work item and chooses to notify the applicant for

payment.
WorkList
Application Reference Number I:l m
|_s. to._| Application Reference humber [ stas ________________|LicenceType __| Appiication Type __| Last Updated On__| Perxiing Since (No.of Days} _____|
1 ARMNO000001572 Offer Letter Approved : Level 3 L1&L31 Fresh 24/09/2012 o
2 ARMNO000001447 Offer Letter Approved © Level 3 L1&L31 Fresh 19/09/2012 5
3 ARNO000000273 Offer Letter Approved : Level 3 L1F &L32 Fresh 01/i09/2012 23

Figure 142: Work List— DA.
To process supplier application by DA
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

o Click Searchto search the unique application reference number.

=
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Issue Approval for Additional Supplier

Application Reference Number
Status

Wholesale Vend Name
Whole SaleVend Address
Inspection Date

Viewe Supplier Detoils

Comments History

Task Name

ARNODO0000152 Licence 1D L12012000127
Offer Lotter Agproved - Ll 3 Licence Type L&
Rhishikesh Supphers Somplete Occuneeta Pacaired | owrtaanz

Gobana, aaaaasa. Anchra Pradesh, 555585

08102012

Yiew Fee Details

L |

Inspection Report Submitted 0810202 [

Yeiw/Edit Deficiency

Remarks

User Name

Offer Letter Approved Leved-2
Offer Letter Approved Leved-1
Offer Letter Intiated

Apphication Submitted and Document Awated

Deputy Commissioner ExciseEXCISE_DC ok 08102012
Assistant Commissicner ILFLILFL_AC ok 08/102012
SupesintendentiLFL_SUPERINTENDENT ok 08/102012
Deafing Assistaotil,_DA ok 08102012

Notify And Issue Offer Letter | Cancel |

Figure 143: Process— DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

@\ be used from the work list.
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7.9 Processing Register Additional Brands
The section below lists the steps to be followed by the DA to register additional brands.

Password Management | Log Out
Welcome Irfan

g delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi
Gr.lll UDC, IMFL

WA TS Govi. of NCT of Delhi

Licence = Pricing =

Register Additional Brand : Search

Search

Wholesale Vend Licence ID L1/2012/00127] m

Figure 144: Register Additional Brands - DA
To process register additional brands by DA
1. Login to the ESCIMS application
2. Access Register Additional Brand functionality.
3. Enter the Wholesale Vend Licence ID.
4. Click the Searchbutton.

The screen is refreshed with new fields for specifying other details.

TATA CONSULTANCY SERVICES 141



User Manual for ESCIMS-Licence V 1.0

Register Additional Brand

1281200127 m
LY201200027 Licesce Type
Kanda Dwtilers L Distance from Vead to Warehouse

TN DEORA SONPAT Maryses 200012

ab Catwgory (1 Conoemesl | Mim Loomonms ) e Vw0l | gocr (hegory » Beer

1 e Lages Beerkt ‘4 0 )08
7 Do Lages Bearn b ‘. <0 SNINIIANT?
3 Do Lager Deark t ‘. 0 0345357249604
4 Wy Wom L concery (Abowe WK 170 ) Vosskpl 4 100 0458873875024%
S Wieshey Woa S conenny (Alwve I 170 ) Wisabp 4 s OB TE NS
L Won S conceny (Abowe INR 120 ) VWiaa ¢ % CNIIMTIITEA

Commery

SOERgI! L igece

Casogory i lewr)

139408

VOATITasT2

1366007345484

1450973875804

1SEM5T 1045

1ITATIII S

5. Select Liquor category, Liquor Sub category, Brand Name, Strength, Size Code.

Figure 145: Register Additional Brands - DA

6. Enter the Bottle GTIN and Case GTIN for respective brands.

7. Enter the comments and Click thesavebutton.

The screen is refreshed with new fields for specifying other details.

=

e Click View Already Register Brandto view already registered brands.

e Click Cancel to go back to the previous screen.
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Print Application and Checklist

Agplicason Is Successtully Submined
Application Reference No, : ARNOOOONST?
A Copy of Application Form has been sent to the reglstered email 0

Please prist the application aad submit & along with the supperting documents 10 Excise Dopamment within 7 Excise working days,

Note: Date of application with bo rechoned kom the date of submission of Bw complete documents in e Excise Deparment

Print Application Feem and Chechiint

Figure 146: Print Application & Checklist for L-1 & L-31

8. Click the Print Application Form and Checklist button.

Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.

TATA CONSULTANCY SERVICES 143



User Manual for ESCIMS-Licence V 1.0

7.10 Processing Shiftof Vend Application.
The section below lists the steps to be followed by the excise user to process the shift vend.

7.10.1 Processing shifting of vend application by DA

Application Reference Number |:|
[ S.No. | Application Reference Number | statis | LicenceType Application Type Last Updated On (DDIMMIYYYY) Pending Since (In Days)
0

1 ARN0000000220 Application Submitted L6 & L6FG Shift Of Vend 09/10/2012

2 ARN0000000171 Application Submitted L11 Fresh 08/10/2012 1
3 ARN0000000188 Offer Letter Approved : Final Level L6FE Fresh 08/10/2012 1
4 ARN0000000132 Application Submitied L1 Fresh 05110/2012 4
5 ARMO000000096 Offer Letter Returned : Level 1 L7 Fresh 04102012 5
6 ARM0000000079 Application Submitted L6 Fresh 04/10i2012 5
7 ARM0000000083 Offer Letter Returned : Level 1 L6 & LGFG Fresh 041012012 5
§ ARM0000000005 Offer Letter Approved : Final Level L7 Fresh 0111012012 8

Figure 147: Work List for Shift of Vends - DA
To process Shift of Vend Application by DA
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARNO0000000220 Status Application Submitted
Vend Name SRILATA VENDS RG ILFL Licence Type L6 & L6FG

Vend Address PLOT MNO. 55, NEW DELHI, East Delhi, DELHI, 243333

All documents are as per check list © Yes © No Hours of sale 10 AM- 10 PM

View Application Details

Vend Name

Licence Fees (T) Fee for Foreign Liquor (T)
SRI LATA VENDS RG ILFL 250000.00 25000.00
Total Payable Licence Fee (3) 275000.00

A
Comment

\nitiate Deficioncy | Wwiiake Appiocal Lot

Figure 148: Process Shift of Vends - DA
4. Click the View Application Detailsto view the application form.

5. Select Yes for All document as per checklist.

6. Enter the comments and click the Initiate Approval Letter button.
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.
Note: You may also click NO in All document as per checklist, system

@\ provide an optin to mark deficiency.

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.
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Process Licence Application

Apghicason Raferancy Namber ARN000AT Statas Aol Letter Wtited
Vead Name SR LATA VENDS RG ILRL Licence Type L6 A LFG

Verd Lddross TAGORE GARDEN. NEW DELH. East Delét DELH. 243333

All documents are as per check st Complete Documast Recehes Hows of sale 0 A 10 P
lespection Date = Inspection Rapar Submized |
View Appication Detads View/Edit Deficiency

Vend Hame

Licence Fees (7) Fee for Foreign Liguor (T}
SR LATA VENDS ARG LFL 26000 00 0 n
Tetal Payatie Uicence Foe () 250004

Task Hame

dsa( Hame Hemarks

phration Subedted s Document Analed Daning Ao pian STARTED e
¥ ?

approved sup|
Commare

T

Figure 149: Process Shift of Vends — DA

7. Select date for Inspection Date and Inspection Report Submitted On.

8. Enter the comments and Click thelnitiate Approval Letter button.

The screen is refreshed with new fields for specifying other details.

=

e Click Initiate Deficiencyto initiate deficiency process.
e Click View Application Detailsto display the application detail.
e Click Cancel to go back to the previous screen.
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7.10.2 Processing Licence for Shifting of Vend by Superintendent

_Hdelhi.gov.in

Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi

TISSWOrd anagement | Log ot |
Welcome ILFL SUPERINTENDENT
ILFLSUPERINTENDENT, HCR

ks ¥ Gowt. of NCT of Delhi
Licence <> SCM =~
WorkList

[_s.No_|
1

Application Reference Number

ARMD000001572
ARMN0000000297
ARMO000000377
ARMND000000279
ARMOD00000261
ARMO000000158
ARMO000000008

ARMNDOD00000EE

Appicaton Referonce Number [Sows —JlcenceType | Appicaton ype Last pdsted on——— pendng Since o orDovs) |

Pending Since (No. of Days)
a

Offer Letter Initiated
Application Submitted
Application Submitted
Offer Letter Initiated
Offer Letter Initiated
Offer Letter Initiated
Offer Letter Initiated

Offer Letter Initiated

L1&L31

L1&L31

L1&L31

L1&L31

L2

L1&L31

L1&L31

L1&L31

Fresh
Additional Supplier
Additional Supplier
Fresh
Fresh
Fresh
Fresh

Fresh

24/09/2012

28/08/2012

28/08/2012

25/08/2012

23/08/2012

18/08/2012

18/08/2012

16/08/2012

27

27

30

32

37

39

39

Figure 150: Work List for Shift of Vend — Supt.

To process Shift of Vend by Superintendent

1. Login to the ESCIMS application

2. Access VendWork List functionality.

3. Click the Application Reference Number

=

Click Searchtosearch the unique Application reference number.
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Process Licence Application

Application Reference Number ARN0000000217 Status Approval Letter Initiated
Vend Name SRILATA VENDS RG ILFL Licence Type L6 & L6FG

Vend Address TAGORE GARDEN, NEW DELHI, East Delhi, DELHI, 243333

All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM
Inspection Date ]| Inspection Report Submitted )
View Application Details View/Edit Deficiency

Vend Name Licence Fees (3) Fee for Foreign Liquor (7)

SRI LATA VENDS RG ILFL 250000.00 25000.00

Total Payable Licence Fee (3) 275000.00
Application Submitted and Document Awaited Dealing Assistant STARTED 09/10/2012

approved sup| -
Comment *

Initiate Deficiency Send for next level approval Return Workltem

Figure 151: Process shift of vend — Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

=

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

Note: You may also click View/ Edit Deficiency to mark the deficiency
details.

Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.10.3 Processing Licence for Shifting of Vend by A.C

WorkList
Application Reference Number l:l

m Applicafion Reference Number Licence Type | Application Type Last Updated On Pending Since (No. of Days)
1 ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012 a
2 ARN0000000944 Offer Letter Issued With Deficiency and Payment Awaited LIF & L32 Fresh 20/09/2012 4
3 ARND000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARN0000000592 Additional Brand Payment Pending L1 Application For Additional Brand 11/08/2012 13
5 ARN0000000693 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
& ARNO000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/08/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
] ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

Figure 152: Work List for Shifting of Vend — AC.
To process Shift of Vend by AC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.
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Process Licence Application

Application Reference Number ARN0000000217
Vend Name

Vend Address

All documents are as per check list

Inspection Date ™

View Application Details Viewi/Edit Deficiency

approved AC| P
Comment *

SRI LATA VENDS RG ILFL
TAGORE GARDEN, NEW DELHI, East Delhi, DELHI, 243333

Complete Document Received

Fee Details

Vend Name Licence Fees (T) Fee for Foreign Liquor (%)

SRI LATA VENDS RG ILFL 250000.00 25000.00

Total Payable Licence Fee (3) 215000.00
Shift Vend Approval Initiated Superintendent approved sup 09/10/2012
Application Submitted and Document Awaited Dealing Assistant STARTED 09/10/2012

lzzue Deficiency Send for next level approval Return Workitem

Status Approval Letter Approved Levell
Licence Type L6 & L6FG
Hours of sale

10 AM- 10 PM
Inspection Report Submitted 5|

Figure 153: Processshift of vend — AC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

process completed.
=
deficiency marked.

only if deficiency are marked.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency

Click View Total Amount Payable to view the total amount to be paid
by applicant against the selected brands.
Note: You may also click Issue deficiency to issue deficiency letter , if

Note: You may also click Initiate Deficiencyto initiate deficiency process

Note: You may also click Return Work Item to return the work item DA.
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7.10.4 Processing Licence for Shift of Vend by D.C

WorkList

Application Reference Number l:l m

|_s.to._| Appication Reference umber [ Stiws | Licencelype | Application Type _| Last Updated On_ Pending Since {No.of Days) __|
1 ARMN0OQO0001572 Offer Lefter Approved : Level 2 L&l Fresh 24/09/2012 a
2 ARNOD000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 154: Work List for Shift of Vend — DC.
To process Shift of Vend by DC
1. Login to the ESCIMS application
2. Access VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARN0000000220 Status Approval Letter Approved Level2

Vend Name SRI LATA VENDS RG ILFL Licence Type L6 & L6FG
Vend Address PLOT NO. 55, NEW DELHI, East Delhi, DELHI, 243333
All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM

Inspection Date 09/10/2012 | Inspection Report Submitted 09/10/2012 g
View Application Details Viewi/Edit Deficiency

Fee Details

Vend Name Licence Fees (3) Fee for Foreign Liquor (7)

SRI LATA VENDS RG ILFL

250000.00 2500000
Total Payable Licence Fee (3) 275000.00
N S " S S
Shift Vend Approved Level-1 Assistant Commissioner ILFL ok 09/10/2012
Shift Vend Approval Initiated Superintendent ok 09/10/2012
Application Submitted and Document Awaited Dealing Assistant ok 09/10/2012

approved|
Comment *

lssue Deficiency Approve Approval Letter Return Workitem Reject Application

Figure 155: Process shift of vend — DC.

Enter the comments and click the Approve Work Item button.

=

e Click View Applicaiton Detailsto display the application detail.
e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid
by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.10.5 Processing Licence for Shift of Vend by D.A

After the DC approves the Letter, DA accesses the work item and chooses to notify the applicant for

payment.
WorkList
Application Reference Number I:l m
|_s. to._| Application Reference humber [ stas ________________|LicenceType __| Appiication Type __| Last Updated On__| Perxiing Since (No.of Days} _____|
1 ARMNO000001572 Offer Letter Approved : Level 3 L1&L31 Fresh 24/09/2012 o
2 ARMNO000001447 Offer Letter Approved © Level 3 L1&L31 Fresh 19/09/2012 5
3 ARNO000000273 Offer Letter Approved : Level 3 L1F &L32 Fresh 01/i09/2012 23

Figure 156: Work List— DA.
To process additional restuarant application by DA
1. Login to the ESCIMS application.
2. Access Retail Vend Work List functionality.

3. Click the Application Reference Number

e  Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARN0000000220 Status Approval Letter Approved Level2
Vend Name SRI LATA VENDS RG ILFL Licence Type L6 & L6FG

Vend Address. PLOT NO. 55, NEW DELHI, East Delhi, DELHI, 243333

All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM

Inspection Date 09/10/2012 | Inspection Report Submitted 09/10/2012 i)

View Application Details View/Edit Deficiency

Fee Details

Vend Name Licence Fees (T) Fee for Foreign Liquor (%)

SRI LATA VENDS RG ILFL 250000.00 25000.00

Total Payable Licence Fee (T) 275000.00

ok

Shift Vend Approved Level-1 Assistant Commissioner ILFL 0910/2012

Shift Vend Approval Initiated Superintendent ok 09/10/2012

Application Submitted and Document Awaited Dealing Assistant ok 09/10/2012

approved
Comment *

Notify And Issue Offer Letter

Figure 157: Process— DA.

4. Enter the comments and click the Notify and Issue Approval Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

@\ be used from the work list.
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7.11 Processing Additional Restaurant.

The section below lists the steps to be followed by the excise user to process the additional resturant

application.

7.11.1 Processing additional restaurant application by DA

WorkList
Application Reference Number I:l

[ ho | sophcabon Reference Number | Staws | LiconceType | Appicaton Type | LasUpialod On ODIMWYYYY) | Ponng Snce (nDaye) |
1 ARM0000001849 Application Submitted L16 & L16F Maintain 11/10/2012 0
2 ARN0000001797 Application Submitted L16 Fresh 08/10/2012 3
3 ARNO000001788 Application Submitted L16 Fresh 05/10/2012 6
4 ARM0000001753 Application Submitted L16 Additional Restaurant 04/10/2012 7
5 ARN0000001757 Application Submitted L16 Additional Restaurant 04/10/2012 7
6 ARN0000001763 Application Submitted L15&L15F Fresh 04/10/2012 7
7 ARM0000000709 Payment Received L16 Maintain 28/09/2012 13
8 ARN0000001675 Application Submitted L16 & L16F Maintain 27/0912012 14
9 ARNO000001571 Application Submitted L16 Fresh 24/09/2012 17
10 ARMO0000001573 Application Submitted L16 Fresh 24/09/2012 17

«Prev|1]2]3]4]5| Next»

Figure 158: Work List to add additional restaurant - DA

To process additional restuarant application by DA
1. Login to the ESCIMS application.
2. Access HCRWork List functionality.

3. Click the Application Reference Number.

=

e Click Searchtosearch the unique Application reference number.
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Process Licence Application

Licence Details

Application Refi Number Rl 1849 Status Application Submitted

Hotel Name Blue sapphire Licence Type L16&L16F

Hotel Address 13/222 Vikash marg Rajauri Garden ‘Complete Documents Received On  Not Received

Hour of Sale 10 AM- 10 PM All Documents as per Checklist @ Yes © No

Inspection Date 2] Inspection Report Submitted On ll

View Application Details

Restaurant Details

Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service
Faizal 345 N Y Y

Fee Details

Restaurant /Bar Name  Total Seat Covers  Licence Fees (¥) Fee for Foreign Liquor %) Fee for Additional Area (%) Round the Clock Service Fee (%)

Faizal 345 362500.00 3625000 0.00 72500000
Total Amount(T) 1123750.00
Total Paid Amount(Z) 598125.00
Total Payable Licence Fee (%) 525625.00

Comments* -

Figure 159: Add additional restaurant - DA
4. Click the View Application Detailsto view the application form.
5. Select Yes for All document as per checklist.

6. Enter the comments and click the Save andlnitiate offer Letter button.
The screen is refreshed and work item forwarded to next level approver.

e Click Cancel to go back to the previous screen.
Note: You may also click NO in All document as per checklist, system

@\ provide an optin to mark deficiency.

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.
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7.11.2 Processing additional restaurant application by Superintendent

WorkList

Application Reference Number I:l m

1 ARN00D0001572 Offer Letter Initiated L1&L31 Fresh 2410912012 0

2 ARNO000000297 Application Submitted L1&L31 Additional Supplier 28/08/2012 27
3 ARNO000000377 Application Submitted L1&L31 Additional Supplier 28/08/2012 27
4 ARN0000000279 Offer Letter Initiated L1&L31 Fresh 2510812012 30
5 ARMNQ000000251 Offer Letter Initiated L2 Fresh 2382012 32
6 ARN0O00000158 Offer Letter Initiated L&l Fresh 18/08/2012 T
7 ARNO000000008 Offer Letter Initiated L1&L3 Fresh 16/08/2012 39
8 ARNO0D00000GE Offer Letter Initiated L1&L31 Fresh 16/08/2012 39

Figure 160: Work List toadd additional restaurant — Supt.

To process additional restuarant application by Superintendent

1. Login to the ESCIMS application.

2. Access HCRWork List functionality.

3. Click the Application Reference Number.

=

e  Click Searchtosearch the unique Application reference number.
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Application Reference Number ARN0000001849 Status Offer Letter Initiated

Hotel Name Blue sapphire Licence Type L16&L16F

Hotel Address 13/222 Vikash marg Rajauri Garden Complete Documents Received On  11/10/2012

Hour of Sale 10 AM- 10 PM All Documents as per Checklist Complete Document Received
Inspection Date 2] Inspection Report Submitted On 2]

View Defici: Details View ication Details

Restaurant Details
Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service
Faizal 345 N Y Y

Fee Details

Restaurant /Bar Name Total Seat Covers Licence Fees (¥) Fee for Foreign Liquor (I) Fee for Additional Area (¥) Round the Clock Service Fee (T)

Faizal 35 362500.00 36250.00 0.00

725000.00
Total Amount(T) 1123750.00
Total Paid Amount(¥) 598125.00
Total Payable Licence Fee (3) 525625.00

Comments*

Comments History

Application Submitted and Document Awaited Dealing Assistant hotelda hello 11/10/2012

Figure 161: Add additional restaurant — Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

Note: You may also click View/ Edit Deficiency to mark the deficiency
details.

@\ Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.11.3 Processing additional restaurant application by A.C

WorkList
Application Reference Number l:l

m Applicafion Reference Number Licence Type | Application Type Last Updated On Pending Since (No. of Days)
1 ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012 a
2 ARN0000000944 Offer Letter Issued With Deficiency and Payment Awaited LIF & L32 Fresh 20/09/2012 4
3 ARND000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARN0000000592 Additional Brand Payment Pending L1 Application For Additional Brand 11/08/2012 13
5 ARN0000000693 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
& ARNO000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/08/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
] ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

Figure 162: Modify HCR details — AC.
To process additional restuarant application by AC
1. Login to the ESCIMS application.
2. Access HCRWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Application Reference Number ARN0000001849 Status Offer Letter Initiated
Hotel Name Blue sapphire Licence Type L16&L16F
Hotel Address 13/222 Vikash marg.Rajauri Garden Complete Documents Received On  11/10/2012
Hour of Sale 10 AM- 10 PM All Documents as per Checklist Complete Document Received
Inspection Date ll Inspection Report Submitted On ll
View D i Details View Application Details
Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service
Faizal 345 N Y Y

Fee Details

Restaurant /Bar Name Total Seat Covers Licence Fees (T) Fee for Foreign Liquor (T) Fee for Additional Area (¥) Round the Clock Service Fee (3)

Faizal 345 362500.00 36250.00 0.00 725000.00
Total Amount({T) 1123750.00
Total Paid Amount(T) 598125.00
Total Payable Licence Fee (%) 525625.00
Comments* -

Comments History

Application Submitted and Document Awaited Dealing Assistant hotelda hello 1171072012

Figure 163: Add additional restaurant — AC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.11.4 Processing additional restaurant application by D.C

WorkList

Application Reference Number l:l m

|_s.to._| Appication Reference umber [ Stiws | Licencelype | Application Type _| Last Updated On_ Pending Since {No.of Days) __|
1 ARMN0OQO0001572 Offer Lefter Approved : Level 2 L&l Fresh 24/09/2012 a
2 ARNOD000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 164: Add additional restaurant — DC.
To process additional restuarant application by DC
1. Login to the ESCIMS application.
2. Access HCR Work List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Refe Number R 1849 Status Offer Letter Approved - Final Level
Hotel Name Blue sapphire Licence Type L16&L16F
Hotel Address 13/222 Vikash marg,Rajauri Garden Complete Documents Received On  11/10/2012
Hour of Sale 10 AM- 10 PM All Documents as per Checklist Complete Document Received
Inspection Date* 11/10/2012 E] Inspection Report Submitted On* 11/10/2012 E]

View Defici View ication Details

Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service
Faizal 345 N Y Y

Fee Details

Restaurant /Bar Name Total Seat Covers Licence Fees (¥) Fee for Foreign Liquor () Fee for Additional Area (¥) Round the Clock Service Fee (3)

Faizal 345 362500.00 36250.00 0.00 725000.00
Total Amount(T) 1123750.00
Total Paid Amount(Z) 598125.00
Total Payable Licence Fee (T) 525625.00

Comments* hello

Comments History

Offer Letter Approved Level-2 Deputy Commissioner Excise excisedc hello 1110/2012
Offer Letter Approved Level-1 Assistant Commissioner Hotel hatelac hello 1110/2012
Offer Letter Initiated 1t hello 11/10/2012

€L Local intranet | Protected Mode: Off

Figure 165: Add additional restaurant — DC.

4. Enter the comments and click the Approve Work Item button.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.11.5 Processing additional restaurant application by D.A

After the DC approves the Letter, DA accesses the work item and chooses to notify the applicant for

payment.
WorkList
Application Reference Number I:l m
|_s. to._| Application Reference humber [ stas ________________|LicenceType __| Appiication Type __| Last Updated On__| Perxiing Since (No.of Days} _____|
1 ARMNO000001572 Offer Letter Approved : Level 3 L1&L31 Fresh 24/09/2012 o
2 ARMNO000001447 Offer Letter Approved © Level 3 L1&L31 Fresh 19/09/2012 5
3 ARNO000000273 Offer Letter Approved : Level 3 L1F &L32 Fresh 01/i09/2012 23

Figure 166: Work List— DA.
To process additional restuarant application by DA
5. Login to the ESCIMS application.
6. Access HCR Work List functionality.

7. Click the Application Reference Number

e  Click Searchtosearch the unique Application reference number.

=
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Figure 167: Process— DA.

Enter the comments and click the Notify and Issue Offer Letter button.

The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

@\ be used from the work list.
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7.12 Processing Modify HCRApplication.

The section below lists the steps to be followed by the excise user to process the application to
modify the HCR details .

7.12.1 Processing application to modify HCR details by DA

WorkList

Application Reference Number

1

| s.Mo. | Application Reference Humber |  staws [ LicenceType | Application Type Last Updated On (DDIMMIYYYY) Pending Since (In Days)
0

1 ARN0000001849 Application Submitted L16 & L16F Maintain 11102012
2 ARN0000001797 Application Submitted L16 Fresh 081012012
3 ARN0000001788 Application Submitted L16 Fresh 05/10/2012
4 ARNO000001753 Application Submitted L16 Additional Restaurant 04/10/2012
5 ARMO000001757 Application Submitted L16 Additional Restaurant 04/10/2012
6 ARN0000001783 Application Submitted L15 & L15F Fresh 041012012
7 ARNO000000709 Payment Received L16 Maintain 28/09/2012
8 ARMO000001675 Application Submitted L16 & L16F Maintain 27/09/2012
9 ARN0000001571 Application Submitted L16 Fresh 24/09/2012
10 ARNO000001573 Application Submitted L16 Fresh 24/09/2012

3
8
7
7
7

«Previ1]2]3|4]5] Next»

Figure 168: Work List to modify HCR details - DA

To process HCR modification details by DA

1. Login to the ESCIMS application.

2. Access HCRWork List functionality.

3. Click the Application Reference Number.

=

Click Searchtosearch the unique Application reference number.
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Process Licence Application

Licence Details

Application Reference Number ARN0000001849

Status Application Submitted
Hotel Name Blue sapphire Licence Type L16&L16F
Hotel Address 13/222 Vikash marg.Rajauri Garden Complete Documents Received On Mot Received
Hour of Sale 10 AM- 10 PM All Documents as per Checklist @ Yes © No
Inspection Date B Inspection Report Submitted On B

View Application Details

Restaurant Details

Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service

Faizal 345 N A4 Y

Fee Details

Restaurant /Bar Name Total Seat Covers Licence Fees (¥) Fee for Foreign Liquor (T) Fee for Additional Area (T) Round the Clock Service Fee ()

Faizal 345 362500.00 36250.00

0.00 725000.00
Total Amount(T) 1123750.00
Total Paid Amount(¥) 598125.00
Total Payable Licence Fee (3) 525625.00

Comments*

Figure 169: Modify HCR details - DA

4. Click the View Application Detailsto view the application form.

5. Select Yes for All document as per checklist.

6. Enter the comments and click the Save andInitiate offer Letter button.
The screen is refreshed and work item forwarded to next level approver.

e Click Cancel to go back to the previous screen.

provide an optin to mark deficiency.

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.

Note: You may also click NO in All document as per checklist, system
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7.12.2 Processingto modify HCR details by Superintendent

WorkList
Application Reference Number l:l m

[ 5. noptcaton Reference umber | Saws | LconceType | Appicaionype_ Losi UpdtodOn_—_ penang Smce ooty |
1 ARMO0DO001572 Offer Letter Initiated L&l Fresh 24/09/2012 a
2 ARNO0D0000297 Application Submitted L&l Additional Supplier 28/08/2012 27
3 ARMO00000037T Application Submitted L1&L31 Additional Supplier 28/08/2012 27
4 ARMO000000279 Offer Letter Initiated L1&L31 Fresh 25/08/2012 30
5 ARMO00Q000251 Offer Letter Initiated L2 Fresh 23/08/2012 22
[ ARMNO0D0000158 Offer Letter Initiated L&l Fresh 18/08/2012 37
7 ARMO000000008 Offer Letter Initiated L1&L31 Fresh 18/08/2012 39
8 ARMO0000000GE Offer Letter Initiated L&l Fresh 16/08/2012 39

Figure 170: Work List to modify HCR details — Supt.
To process modification of HCR details by Superintendent
1. Login to the ESCIMS application.
2. Access HCRWork List functionality.

3. Click the Application Reference Number.

e  Click Searchtosearch the unique Application reference number.

=
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Application Reference Number ARN0000001849 Status Offer Letter Initiated
Hotel Name Blue sapphire Licence Type L16&L16F
Hotel Address 13/222 Vikash marg Rajauri Garden Complete Documents Received On  11/10/2012
Hour of Sale 10 AM- 10 PM All Documents as per Checklist Complete Document Received
Inspection Date ll Inspection Report Submitted On ll
View D i Details View Application Details
Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service
Faizal 345 N Y Y

Fee Details

Restaurant /Bar Name Total Seat Covers Licence Fees (T) Fee for Foreign Liquor (T) Fee for Additional Area (¥) Round the Clock Service Fee (3)

Faizal 345 362500.00 36250.00 0.00 725000.00

Total Amount({T) 1123750.00

Total Paid Amount(T) 598125.00

Total Payable Licence Fee (%) 525625.00
Comments* -

Comments History

Application Submitted and Document Awaited Dealing Assistant hotelda hello 11/10/2012

Send for next level approval Return Workltem Initiate Deficiency Level

Figure 171: Modify HCR details — Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

Note: You may also click View/ Edit Deficiency to mark the deficiency
details.

@\ Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.12.3 Processingto modify HCR details by A.C

WorkList
Application Reference Number l:l

m Applicafion Reference Number Licence Type | Application Type Last Updated On Pending Since (No. of Days)
1 ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012 a
2 ARN0000000944 Offer Letter Issued With Deficiency and Payment Awaited LIF & L32 Fresh 20/09/2012 4
3 ARND000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARN0000000592 Additional Brand Payment Pending L1 Application For Additional Brand 11/08/2012 13
5 ARN0000000693 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
& ARNO000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/08/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
] ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

Figure 172: Modify HCR details — AC.
To process modification of HCR details by AC
1. Login to the ESCIMS application.
2. Access HCR Work List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.
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Application Reference Number ARN0000001849 Status Offer Letter Initiated

Hotel Name Blue sapphire Licence Type L16&L16F

Hotel Address 13/222 Vikash marg Rajauri Garden Complete Documents Received On  11/10/2012

Hour of Sale 10 AM- 10 PM All Documents as per Checklist Complete Document Received
Inspection Date ll Inspection Report Submitted On ll

View Deficiency Details View Application Details

Restaurant Details

Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service
Faizal 345 N Y Y

Fee Details

Restaurant /Bar Name Total Seat Covers Licence Fees (¥) Fee for Foreign Liquor (T) Fee for Additional Area (¥) Round the Clock Service Fee (3)

Faizal 345 362500.00 36250.00 0.00 72500000
Total Amount(T) 1123750.00
Total Paid Amount(T) 598125.00
Total Payable Licence Fee (%) 525625.00
Comments* -

Comments History

Application Submitted and Document Awaited Dealing Assistant haotelda hello 1171072012

Figure 173: Modify HCR details — AC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.12.4 Processingto modify HCR details by D.C

WorkList

Application Reference Number l:l m

|_s.to._| Appication Reference umber [ Stiws | Licencelype | Application Type _| Last Updated On_ Pending Since {No.of Days) __|
1 ARMN0OQO0001572 Offer Lefter Approved : Level 2 L&l Fresh 24/09/2012 a
2 ARNOD000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 174: Modify HCR details — DC.
To process modify HCR details by DC
1. Login to the ESCIMS application.
2. Access HCR Work List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.

=
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Application Reference Number ARN0000001849 Status Offer Letter Approved : Final Level
Hotel Name Blue sapphire Licence Type L16&L16F
Hotel Address 13/222 Vikash marg Rajauri Garden Complete Documents Received On  11/10/2012
Hour of Sale 10 AM- 10 PM All Documents as per Checklist Complete Document Received
Inspection Date~ 11/10/2012 3 Inspection Report Submitted On* 11/10/2012 E]

View D i View ication Details
Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service
Faizal 345 N Y Y

Fee Details

Restaurant /Bar Name Total Seat Covers Licence Fees (T) Fee for Foreign Liquor (T} Fee for Additional Area (T) Round the Clock Service Fee (%)

Faizal M5 362500.00 36250.00 0.00 725000.00
Total Amount(T) 1123750.00
Total Paid Amount(%) 598125.00
Total Payable Licence Fee (Z) 525625.00
Comments* nello B

Comments History

Offer Letter Approved Level-2 Deputy Commissioner Excise excisedc hello 11/10/2012
Offer Letter Approved Level-1 Assistant Commissioner Hotel hotelac hello 1110/2012
Offer Letter Initiated uperintendent hotel hello 11/10/2012

€& Local intranet | Protected Mode: Off

Figure 175: Modify HCR details — DC.

4. Enter the comments and click the Approve Work Item button.
The screen is refreshed and work item is send to applicant for payment.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency
process completed.

e Click View Total Amount Payable to view the total amount to be paid

@\ by applicant against the selected brands.

Note: You may also click Issue deficiency to issue deficiency letter , if

deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process

only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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7.12.5 Processingto modify HCR details by D.A

After the DC approves the Letter, DA accesses the work item and chooses to notify the applicant for

payment.
WorkList
Application Reference Number I:l m
|_s. to._| Application Reference humber [ stas ________________|LicenceType __| Appiication Type __| Last Updated On__| Perxiing Since (No.of Days} _____|
1 ARMNO000001572 Offer Letter Approved : Level 3 L1&L31 Fresh 24/09/2012 o
2 ARMNO000001447 Offer Letter Approved © Level 3 L1&L31 Fresh 19/09/2012 5
3 ARNO000000273 Offer Letter Approved : Level 3 L1F &L32 Fresh 01/i09/2012 23

Figure 176: Work List— DA.
To process modify HCR details by DA
1. Login to the ESCIMS application.
2. Access HCR Work List functionality.

3. Click the Application Reference Number.

e  Click Searchtosearch the unique Application reference number.

=
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Agpein st Rebeseo @ Nl RNILOO00 1 1Y et O Loter Agprowed  Finsd Loww
Vetel Name B vapprve Liceace Type LR

Motel Addresa 13322 Vash marg Ragaon Gardes Complete Do . dO0n 1VI00N

Mo of Sale 1AM I Pu AR Documents as per Chechiiat Comgiete Documert Racened
Inapexticn Dase W20 3 Intpection Repert Submimed On' 11702012 5

Vi Dl oy Viewrws Apgii gfees Drtiaidy

Npme of Koo o Bar Total Seat Covers Assascmsl ey Foreign Liguer Service Rownd e Clock Service

Facs Ml i Y Y

Restaurans Blar Name  Total Seat Covens  Licence Fous (T)  Fee for Forsign Liguer [T)  Few for Addincaal Area (T)  Rouad the Clock Service Fee (M)

Facs =5 22500 00 R0 X 725000 00
Totasl Amounn®) NP0
Total Paid AmoonyT) 312500

Total Payabie Licence Fee (T) SN0

B il tet:

Comments History

Ofer _oer Aggroved Lot 2 Owonty Comemsseorer Eacne o et weae
Ofber | wor Apgroned Lot * Assest et Comemen pores Mot el Nt Al N
Offer Leer luted Suoenrtendent St pOuerrtendet L ) 1NN

QU Locl mbanet | Protocing Mede Om

Notify And Issue Offer Letter

Figure 177: Process— DA.

4. Enter the comments and click the Notify and Issue Offer Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click Cancel to navigate to the home screen and the saved data can

@\ be used from the work list.
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Pay Licence Fee

by
Applicant / Licensee
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8. Pay Licence Fee by Applicant/ Licensee
The section below lists the steps to be followed by the applicant to pay the required fees

8.1 Pay Fee for Licence L-1 & L-31

Password Management | Log Qut

Welcome USER33

gdelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi
FEHI T Govt. of NCT of Delhi
Licence — Import Permit = Purchase Order — Payments —
WorkList
Application Reference Number l:l m
m
Offer Letter Issued and Payment Awaited L1&L31 Fresh 24i09/2012

1 ARNOD00001572

Figure 178: Pay Licence Fee Work List - L-1 & L-31

To process L-1 & L-31 Licence by Applicant
1. Login to the ESCIMS application.

2. Access Wholesale Vend Work List functionality.
3. Click the Application Reference Number.

Click SearchtoSearch the unique Application reference number.

referenceReference
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Pay Fee
Ref Number  ARN 1872 Status Offer Letier Issusd and Payment Awaited
Whgolesale Vend Hame BACARDI INDIA PRIVATE LIMITED Licence Type L1&L31
Viholesale Vend Address D-102/104, TTC Indl. Area,Nerul Node.Navi Mumbsi Mshsrashira
Humber of Brand Registered 1 Label Registration Fee(T) 5000.00
Licenoe Fee (T} 100000.00 Bonded Warehouse Fee(T) 50000.00
Total Payment Amount(T} 155000.00

Existing FDR Details

Bank Hame Branch Name FDR Amount (T) FDR Number FDR Start Date FDR End Date

N Records Exist

New FDR Details

Required FDR Amount (T) 25! 0
m Bank Name Branch Name FDR Amount FDR Number | FDR Start Date FDR End Date
L [ I I I [ E C |

=] =

Add Row @ Delete Row ¥

| ek poymere | Gancet |
Figure 179: Pay Licence Fee -L-1& L-31

4. Enter the FDR details.

5. Click the Make Payment button .
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.

=
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Mode Of Payment

Request ID ARMO0000001572 Amount Payable () 500

ol SBI Net Banking

C Cheque/DD

Figure 180: Select Mode of Payment- L-1 & L-31

6. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

7. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
Note: You may also select Cheque DD, topay the amount using

cheque/DD.
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Payment Status

Payment Successful

Challan No is - 24091210812

Generate Acknowledgement

Figure 181: Payment Status for L-1 & L-31

8. Click the Generate Acknowledgement button.

e Generate Acknowledment ->System generate and print the Payment

@\ Acknowledment.

TATA CONSULTANCY SERVICES 179



User Manual for ESCIMS-Licence V 1.0

8.2 Pay Fee for Licence L-1F & L-32

WorkList

Appiication Refarence Humber — | ——
= ippiaton Type Lot Uit On Fending Snes o of D1
Offer LIF &L32 Frezh 270872012 0

Letter Issued and Payment Awsited

Cancel

Figure 182: Pay Licence Fee Work List - L-1F& L-32
To process L-1F & L-32 Licence by Applicant
1. Login to the ESCIMS application.
2. Access Wholesale Vend Work List functionality.

3. Click the Application Reference Number.

e Click SearchtoSearch the unique Application reference number.

=

referenceReference
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Pay Fee
Application Reference.
Number

Whelesale Vend Name

Whelesale Vend Address

Number of Brand Registered

Licence Fee (2}

Total Payment Amount{T}

ARNDD000D1E53

Bacardi Indis Py Ltd

112, MAHARAN| BAGH MAHARANI BAGH DE, EAST DELHI Delni

1

©00000.00

820000.00

Label Registration Fee(T) 20000.00

Bonded Warehouse Fee(?} 10000.00

e oot | e |

Offer Latter Issusd snd Peyment Awsited

L1FaL3Z

Figure 183: Pay Licence Fee - L-1F & L-32

4. Click the Make Payment button.

The screen is refreshed with new fields for specifying other detalils.

=

e Click Cancel to go back to the previous screen.

Mode Of Payment

®

o

Request ID ARN0000001572

SBI Net Banking

Cheque/DD

500

Figure 184: Select Mode of Payment- L-1F& L-32

banking.

6. Click the Confirm button.
The payment status is displayed.

Select SBI Net Banking tomake payment for the application processing fee through net

Click Cancel tonavigate to the home screen and use the saved data

from the work list.
Note: You may also select Cheque DD, topay the amount using

cheque/DD..
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Payment Status

Payment Successful

Challan Mo is - 24091210812

Generate Acknowledgement

Figure 185: Payment Status for L-1F & L-32

7. Click the Generate Acknowledgement button.

e Generate Acknowledment ->System generate and print the Payment

@\ Acknowledment.
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8.3 Pay Fee for Corporation / Private Vends/ HCR / Departmental StoreLicence

This section lists the steps to be followed by licence applicant to pay the fee for fresh or add- on
licence.

Application Reference Licence Application Last Updated On Pending Since (In

Number Type Type (DD/MMIYYYY) Days)

Offer Letter Issued and Payment

Awaited L6 Fresh 27/09/2012 0

1 ARN0000001658

Figure 186: Pay Licence Fee Work List - for Corporation / Private Vends
To process pay fee process by Applicant
1. Login to the ESCIMS application.
2. Access Vend/ HCR Work List functionality.

3. Click the Application Reference Number.

e  Click SearchtoSearch the unique Application reference number.

=

TATA CONSULTANCY SERVICES 183



User Manual for ESCIMS-Licence V 1.0

¢ Password Mal | Log Out
g delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi UAEIEE IS BEE B LET
DCCWSCLERK, ILFL

wERI T Govt. of NCT of Delhi

Licence = Purchase Order =

Pay Licence Fee

Application Reference Number ARNO0O00001658 Status Offer Letter Issued and Payment Awaited
Vend Name HANS MESSERS Licence Type L6
Vend Address PLOT NO-2 , SAHIBABAD INDUSTRIAL AREA GHAZIABAD, East Delhi, DELHI- 110051
Licence Fee 250000.00 Application Received On 27/09/2012
Offer Letter Issued On 27/08/2012 Inspection Repert Submitted 27/08/2012
Payee Code 2000004
I [ S
1 Le 250000.00
Total Payable Fee 250000.00

Make Payment m

Figure 187: Pay Licence Fee - for Corporation / Private Vends
4. Enter the FDR details.

5. Click the Make Payment button .
The screen is refreshed with new fields for specifying other details.

e Click Cancelto go back to the previous screen.

=

Mode Of Payment

Request ID ARN0000001572 Amount Payable (T) 500

@  SBI Net Banking

el Cheque/DD

Figure 188: Select Mode of Payment- for Corporation / Private Vends

6. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

7. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
Note: You may also select Cheque DD, topay the amount using

cheque/DD.
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Payment Status

Payment Successful

Challan Mo is - 24091210812

Generate Acknowledgement

Figure 189: Payment Status for for Corporation / Private Vends

8. Click the Generate Acknowledgement button.

e Generate Acknowledment ->System generate and print the Payment

@\ Acknowledment.
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8.4 Pay Fee for L-2 Licence
Password Management | Log Qut

Welcome Chatterjee Distillers

Edelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi

TERIIR Gowt. of NCT of Delhi
SCM

Licence < Import Permit <> Stationary Utilisation < Payments <

WorkList
Application Reference Number l:l
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
L2 Fresh 27i09/2012 0

1 ARM0000001519 Offer Letter Issued and Payment Awaited
L1 Penalty 21109/2012 B

Penalty Generated Payment Pending

2 ARN0000001514

Figure 190: Pay Licence Fee Work List —L-2 Licence

To process L-2 Licence by Applicant
1. Login to the ESCIMS application.

2. Access Wholesale Vend Work List functionality.
3. Click the Application Reference Number.

Click SearchtoSearch the unique Application reference number.
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i Password Management | Log Out
delhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome Chatterjee Distillers
wa S Govt. of NCT of Delhi
Licence = Import Permit <~ Stationary Utilisation =~ Payments SCM <~
Pay Fee
ApplicatopRetche ARN0000001519 Status Offer Letter Issued and Payment Awaited
Number
Wholesale Vend Name Chatterjee Distillers Licence Type L2
Wholesale Vend Address 2364, Karunya Nagar, Coimbatore, Siruvani Maharashtra
Payment Details
Licence Fee (%) 50000.00

Total Payment Amount(T) 50000.00

Make Payment

Figure 191: Pay Licence Fee - for L-2 Licence

4. Click the Make Payment button .
The screen is refreshed with new fields for specifying other details.

=

e Click Cancel to go back to the previous screen.

Mode Of Payment

Request ID ARMO0000001572 Amount Payable () 500

« SBI Net Banking

el Cheque/DD

Figure 192: Select Mode of Payment- for Corporation Vends

5. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

6. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
& Note: You may also select Cheque DD, topay the amount using

cheque/DD.
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Payment Status

Payment Successful

Challan Mo is - 24091210812

Generate Acknowledgement

Figure 193: Payment Status for for Corporation Vends

7. Click the Generate Acknowledgement button.

e Generate Acknowledment ->System generate and print the Payment

@\ Acknowledment.
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8.5 Pay Fee for CSD Licence
No payment to be made for CSD licence.

8.6 Pay Fee for L-30 License
No Payment is required as the Licence fee is paid while applying for the licence.

8.7 Pay Fee for additional Supplier

& Password Management | Log Qut
delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome Chatterjee Distillers
TERIIR Gowt. of NCT of Delhi
Licence <~ Import Permit < Stationary Utilisation < Payments < SCM <
WorkList
Application Reference Number l:l
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARN0000001519 Offer Letter Issued and Payment Awaited L2 Fresh 271092012 0
2 ARN0000001514 Penalty Generated Payment Pending L1 Penalty 2110912012 B

Figure 194: Pay Licence Fee Work List Additional Supplier
To process pay fee fro additional supplier by Applicant
1. Login to the ESCIMS application.
2. Access Wholesale Vend Work List functionality.

3. Click the Application Reference Number.

e Click SearchtoSearch the unique Application reference number.

=
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‘ Password Management | Log Qut
delhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome Kanda Distillers IL

WA TR Gowt. of NCT of Delhi

Licence — Import Permit = Stationary Utilisation — Payments — SCM =
Pay Fee For Adding Supplier

Offer Letter Issued and Payment

Number R 189 Status uaited
Licence ID L1/2012/00127 Licence Type L1&L31
Wholesale Vend Name Rhishikesh Suppliers
Wholesale Vend Address Gohana, JIIND, Manipur, 765765
[0 Lsommrioms g ot et |
1 Rhishikesh Suppliers Gohana,aaaaaa,JIIND, Manipur, 765765 ~ WhiskylL4 500000.00

Total Amount (%) 500000.00

Make Payment

Figure 195: Pay Licence Fee - Additional Supplier

4. Click the Make Payment button .
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.

=

Mode Of Payment

Request ID ARMO0000001572 Amount Payable () 500

ol SBI Net Banking

C Cheque/DD

Figure 196: Select Mode of Payment- Additional Supplier

5. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

6. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
Note: You may also select Cheque DD, topay the amount using

cheque/DD.
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Payment Status

Payment Successful

Challan Mo is - 24091210812

Generate Acknowledgement

Figure 197: Payment Status for Additional Supplier

7. Click the Generate Acknowledgement button.

e Generate Acknowledment ->System generate and print the Payment

@\ Acknowledment.
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8.8 Pay Fee for Registered Additional Brands

Password Management | Log Out

Welcome Chatterjee Distillers

1 ARN0000001519
L1 Penalty 21/09/2012 6

2 ARNO000001514 Penalty Generated Payment Pending

gdelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi
WA TR Gowt. of NCT of Delhi
Licence — Import Permit = Stationary Utilisation — Payments — SCM —
WorkList
Application Reference Number l:l
Appicaton Typo Poning Sinca (.o Days)
Offer Letter Issued and Payment Awaited L2 Fresh 27/09/2012 0

Figure 198: Pay Licence Fee Work List - Registered Additional Brands

To pay fee for Register additional brands by Applicant

1. Login to the ESCIMS application.

2. Access Wholesale Vend Work List functionality.
3. Click the Application Reference Number.

Click SearchtoSearch the unique Application reference number.
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Pay Fee

o e GO ARN0000000232 Status Additional Brand Payment Pending
Wholesale Vend Name Kanda Distillers IL Licence Type L1

Wholesale Vend Address 294, DEORA SONIPAT BALLABGADH Haryana

Number of Brand Registered 1 Label Registration Fee(T) 20000.00

Licence Fee () 150000000

Total Payment Amount(Y) 1520000.00

Existing FDR Details

[5.No | Bank Name Branch Name FDR Amount (3) FDR Number FDR Start Date FDR End Date

No Records Exist

New FDR Details

Required FDR Amount ()
m Bank Code FDR Amount FDR Number | FDR Start Date FDR End Date

1 o B @

Add Row &) Delete Row

Make Payment | Cancel |

riguirc 1I9J. Fdy LILTTILE TFCT == IXCYUISITTCU AUUTUUTIAl DTaltus

4. Click the Make Payment button .
The screen is refreshed with new fields for specifying other details.

e Click Cancelto go back to the previous screen.

=

Mode Of Payment

Request ID ARMO0000001572 Amount Payable () 500

« SBI Net Banking

el Cheque/DD

Figure 200: Select Mode of Payment- - Registered Additional Brands

5. Select SBI Net Banking tomake payment for the application processing fee through net

banking.

6. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
Note: You may also select Cheque DD, topay the amount using

cheque/DD.
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Payment Status

Payment Successful

Challan Mo is - 24091210812

Generate Acknowledgement

Figure 201: Payment Status for - Registered Additional Brands

7. Click the Generate Acknowledgement button.

e Generate Acknowledment ->System generate and print the Payment

@\ Acknowledment.
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8.9 Pay Penalty Fee

WorkList

Application Referance Humber |
Application Reference Number Licence Type Application Type Last Updated On Pending Since (Ho. of Day=)
1 ARNDODION1653 Offer Letter Issued and Payment Awsited LFaLz Frasr moarziz 0

Cancel

Figure 202: Pay Fee Work List
To pay fee for process penalty by Applicant
1. Login to the ESCIMS application
2. Access Wholesale Vend Work List functionality.

3. Click the Application Reference Number

e Click SearchtoSearch the unique Application reference number.

=
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Pay Fee

Application Reference ARNOG00001E53 Status Offer Le
Number

Whelesale Vend Name Bacardi India Pyt Ltd Licence Type L1FaL32

Wholesale Vend Address 112, MAHARAN| BAGH.MAHARAN| BAGH, DE EAST DELHI.Delhi

Number of Brand Registered 1 Label Registration Fee(T} 20000 00
Licence Fee (7] £00000.00 Bonded Warehouse Fee(T] 10000.00

Total Payment AmountiT} £30000.00

T

lssusd and Payment Awsited

Figure 203: Pay Fee
4. Click the Make Payment button .
The screen is refreshed with new fields for specifying other detalils.

e Click Cancel to go back to the previous screen.

=

Mode Of Payment

Request ID ARM0000001572 Amount Payable (T) 500

@  SBI Net Banking

ol Cheque/DD

Figure 204: Select Mode of Pay Fee

banking.

6. Click the Confirm button.
The payment status is displayed.

from the work list.
Note: You may also select Cheque DD, topay the amount using

cheque/DD.

Click Cancel tonavigate to the home screen and use the saved data

Select SBI Net Banking tomake payment for the application processing fee through net
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8.10 Pay Extension Fee

WorkList

Application Referance Humber |
Application Reference Number Licence Type Application Type Last Updated On Pending Since (Ho. of Day=)
1 ARNDODION1653 Offer Letter Issued and Payment Awsited LFaLz Frasr moarziz 0

Cancel

Figure 205: Pay Fee Work List
To pay fee for process extension of licence by Applicant
1. Login to the ESCIMS application.
2. Access Wholesale Vend Work List functionality.

3. Click the Application Reference Number.

e Click SearchtoSearch the unique Application reference number.

=
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Pay Fee
Application Reference.
Number

Whelesale Vend Name

Licence Fee (7)

Total Payment Amount{T)

Wholesale Vend Address

Number of Brand Registered 1

ARNO000000 1853 Status Offer Lattar lssusd and Payment Awsitsd

Bacardi India Pyt Ltd

Licence Type L1FaL32

112, MAHARAN| BAGH.MAHARAN| BAGH, DE EAST DELHI.Delhi

Label Registration Fee(T) 20000.00

£00000.00 Bonded Warehouse Fee(T] 10000.00

§30000.00

T

8. Click the Make Payme

Figure 206: Pay Fee

nt button .

The screen is refreshed with new fields for specifying other detalils.

=

Click Cancel to go back to the previous screen.

Mode Of Payment

Request ID ARM0000001572 Amount Payable (T) 500
@  SBI Net Banking
ol Cheque/DD

banking.

10. Click the Confirm butto

Figure 207: Select Mode of Pay Fee

Select SBI Net Banking tomake payment for the application processing fee through net

n.

The payment status is displayed.

Once payment gets confirmed, System sends the work item to DA to print he extension

Letter.

=

cheque/DD.

Click Cancel tonavigate to the home screen and use the saved data
from the work list.

Note: You may also select Cheque DD, topay the amount using

TATA CONSULTANCY SERVICES

198



User Manual for ESCIMS-Licence V 1.0

8.11 Pay Fee for to add additional restaurant
Below mentioned section provide the step to be followed by the licenseeto pay the required fees

Application Reference Licence Application Last Updated On Pending Since (In
Number Type Type (DD/MMIYYYY) Days)

Offer Letter Issued and Payment
1 ARN0000001658 Awaited Fresh 21/09/2012

Figure 208: Pay Licence Fee Work List - for additional restaurant

To pay fee by Applicant
1. Login to the ESCIMS application.
2. Access Vend/ HCR Work List functionality.

3. Click the Application Reference Number.

=

e Click SearchtoSearch the unique Application reference number.
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Pay Licence Fee

Offer Letter Issued and Payment

Licence Type L16&L16F Status Awaited

Star Category 2 Star Hotel Excise Year 2012-2013
Name of Hotel Blue sapphire Application Reference Number ARNO0000001848
Address 13222 Vikash marg Rajauri Garden,North Delhi Delhi, Delhi 252525

Licencee Name Devesh

Licencee Address 13 Savitri Nagar, .delhi Delhi Andhra Pradesh 252352

Payee Code HT00582

Restaurant Details
Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round Clock Liquor Service

Faizal 345 N Y Y

Fee Details

Restaurant /Bar Name Total Seat Covers Licence Fees (T) Fee for Foreign Liquor (%) Fee for Additional Area (T) Roundclock Fees(T)

Faizal 345 36250000 0 0 725000.00
Total(%) 35 362500.00 Mot Applicable 0 725000.00
Total Amount (%) 525625 00
Total Paid Amount (%) 598125.00
Total Payable Amount (%) 525625.00
Total Payable Licence Fee (3) 525625.00

Make Payment

riguirc ZUg. Fdy LILCTILT TCT = TUT aUUltivlialr recstaurdriit

4. Click the Make Payment button .
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.

=

Mode Of Payment

Request ID ARMO0000001572 Amount Payable () 500

« SBI Net Banking

el Cheque/DD

Figure 210: Select Mode of Payment- for additional restaurant

5. Select SBI Net Banking tomake payment for the application processing fee through net
banking.

6. Click the Confirm button.
The payment status is displayed.

e Click Cancel tonavigate to the home screen and use the saved data

from the work list.
Note: You may also select Cheque DD, topay the amount using

cheque/DD.
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Payment Status

Payment Successful

Challan Mo is - 24091210812

Generate Acknowledgement

Figure 211: Payment Status for additional restaurant
9. Click the Generate Acknowledgement button.

The system sends the work item to DA togenerate the Letter.

e Generate Acknowledment ->System generate and print the Payment

@\ Acknowledment.
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8.12 Pay Fee to update the HCR details

Application Reference S Licence Application Last Updated On Pending Since (In
Number Type Type (DD/MMIYYYY) Days)
1 ARN0000001658 RE‘:{IEL;"E’ Tl E PR L6 Fresh 27/09/2012 0

Figure 212: Pay Licence Fee Work List — Update HCR details
To process pay fee process by Applicant
1. Login to the ESCIMS application.
2. Access Vend/ HCR Work List functionality.

3. Click the Application Reference Number.

e Click SearchtoSearch the unique Application reference number.

=
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Pay Licence Fee

Licence Type

Star Category
Name of Hotel
Address

Licencee Name
Licencee Address

Payee Code

Restaurant Details
Name of Resturant/Bar

Faizal

Restaurant /Bar Name
Faizal
Total(T)

Total Amount

Total Paid Amount

Total Payable Amount

Total Seat Covers

Total Seat Covers

Offer Letter Issued and Payment

L16&L16F Status Awaited
2 Star Hotel Excise Year 2012-2013
Blue sapphire Application Reference Number ARN0000001849

13/222 Vikash marg,Rajauri Garden,MNorth Delhi .Delhi,Delhi,252525
Devesh

13,Savitri Nagar, delhi Delhi Andhra Pradesh, 262352

HT00582

Additional Area Foreign Liquor Service Round Clock Liquor Service

N Y Y

Licence Fees (7)  Fee for Foreign Liquor (1) Fee for Additional Area () Roundclock Fees(Z)

345 362500.00 0 0 72500000

345 362500.00 Not Applicable 0 725000.00
(%) 525625 00
(%) 598125.00

(%) 525625.00

Total Payable Licence Fee (3)

Make Payment

525625.00

FIgure £15. Fay LICENCE Fee - UpUale RUR Uetalls

4. Click the Make Payment button .
The screen is refreshed with new fields for specifying other details.

e Click Cancel to go back to the previous screen.

=

Mode Of Payment

Request ID

ARN0000001572

Amount Payable (T) 500

@  SBI Net Banking

ol Cheque/DD

Figure 214: Select Mode of Payment- Update HCR details

5. Select SBI Net Banking tomake payment for the application processing fee through net

banking.
6. Click the Confirm button.

The payment status is displayed.

=

e Click Cancel tonavigate to the home screen and use the saved data
from the work list.

Note: You may also select Cheque DD, topay the amount using

cheque/DD.
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Payment Status

Payment Successful

Challan Mo is - 24091210812

Generate Acknowledgement

Figure 215: Payment Status Update HCR details
10. Click the Generate Acknowledgement button.

System sends the work item to DA togenerate the Letter.

e Generate Acknowledment ->System generate and print the Payment

@\ Acknowledment.
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Issue / Print
Licence Letter / Approval
Letter
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9. Issue/ Print Licence Letter/ Approval Letter

This section covers the satges in licence/ application processing based on the licence type and the
user type. This steps facilitates the userto issues Licence Letter/ Approval letter.

9.1 Issue/ Print Licence Letter L-1 & L-31 by DA

P d | Log Qut

ﬂdelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi ClelEzme I
wewhl F Govt. of NCT of Delhi DA, ILFL

Licence Pricing =
WorkList
Application Reference Number l:l m

1 ARMN0OQ00001524 Payment Received L1&L31 Fresh 24/09/2012 0

2 ARMNO0O0001570 Application Submitted L1&L31 Fresh 24/09/2012 0

3 ARMNOO0DO1572 Application Submitted L1&L31 Fresh 24/09/2012 0

4 ARN0000001519 Application Submitted L2 Fresh 21/09/2012 3

5 ARNOD000001515 Licence Extended L1 Application For Licence Extension 21/08/2012 3

) ARN0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5

7 ARNO0000001448 Application Submitted L1&L31 Fresh 19/09/2012 5

8 ARNO0000000808 Payment Received, Deficiency pending L1&L31 Fresh 07/08/2012 17

9 ARND000000798 Additional Brand Payment Recieved L1 Application For Additienal Brand 07/09/2012 17

Figure 216: Work List L-1 & L-31 - DA
To process Licence L-1 & L-31 by DA
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e Click Searchtosearch the unique Application reference number.

=
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Issuance of Licence

Application Reference Humber ARNODODDOTST2 Status. Fayment Reosived
Wholeszle Vend Name EACARDI IND .TE LIMITED Licence Type

Wholesale Vend Address D-103/104, TTC Indl. Area, Nerul Node, Maharashtra  Complete Documents Received On

Inspection Date 241092012 = Inspection Report Submitted On

All documents as per checklist Gompiete Document Recsived Hours of Sale

Registered Brand & Its Price Structure

m Brand Name Price Declared Label Approved
N (]

1| New Acko Pop M

[+

‘Add Warehouse Details

Comments History

Oft e 23 Aszistart of atter izzued 241022012

]

Print Whelesalevend Leiisr Print Warsho iz Cancel
Figure 217: Issue Licence L-1 & L-31 - DA
4. Click the Brand Name.

5. Declare the Price Structure for respective brands.

e Click Add Warehouse Detailsto enter warehouse details.

e Click View Application Detailsto display the application detail.

@\ e Click Cancelto navigate to the home screen and the saved data can
be used from the work list.

e Click View Payable Transaction Details to view transaction details.
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Figure 218: Issue Licence L-1 & L-31 - DA
6. Enter the Price details for respective brands and Click the Calculate button.
7. Click the Savebutton

8. Selects Add to warehouse button

e Click View Application Detailsto display the application detail.

o Click Closeto navigate to the previous screen and the saved data can
& be used from the work list.

e Click Print Price Structure to print the price details
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\Warehouse Detail

Warehouse Name * [BACARDI INDIA PRIVATE LIMITED
Warehouse Address
Address Line 1+ |2,3 Sector-3 Address Line 2 IROHINI

City * |DELH| District* ISothh Delhi 'I
State * [Delhi Pincode * |111111
Distance from WholesaleVend to Warehouse(Kms) - |1[][][]

Telephone Number

Landline Number Mobile Number= IBBSEBBSSSB
Fax Number Email ID * IA@EI_COM

Figure 219: Issue Licence L-1 & L-31 - DA

9. Fill the warehouse details.

10. Click the Savebutton

e Click Closeto navigate to the home screen and the saved data can be

@\ used from the work list.

Issuance of Licence

Application Reference Number ARNODODDISTZ Status. Fayment Recsived
Wholesale Vend Name EACARD! INDIA FRIVATE LIMITED Licenee Type
Wholeszle Vend Address C-103104, TTC Inzl. Arsz,Nerul Nede, Mzharashis | Complete Documents Received On

Inspection Date Inspection Report Submitted Gn

All documents a5 per checklist Compiete Document Received Hours of Sale

Registered Brand & Its Price Structure

1| New #clo Pop M N r

‘Add Warehouse Detsilg

Comments History

d s ant off ed 2

Print Wholzsalzvend Leiter Print Warshouss Lefisr
Figure 220: Issue Licence L-1 & L-31 - DA

11. Mark theLabel Approved against each brands..
12. Enter the comments and Click thelssue Licence Letterbutton
13. Click the Print Licence Letter

The system prints the licence letter for wholesale vends and Warehouse
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e Click View Application Detailsto display the application detail.

e Click Cancel to navigate to the home screen and the saved data can
& be used from the work list.

e Click View Payable Transaction Details to view transaction details.
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9.2

Issue/ Print Licence Letter L-1F & L-32 by DA

ﬂdelhi.gov.in

Password Management | Log Out

Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi W“'TEE: 'It[:
wewhs #58 Govt. of NCT of Delhi '
Licence = Pricing =
WorkList

Application Reference Number

L ]

m Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)

ARND000001534 Payment Received L1&L31 Fresh 24/09/2012
2 ARN0000001570 Application Submitted L1&L31 Fresh 24/09/2012 0
3 ARNO0000001572 Application Submitted L1&L31 Fresh 24/09/2012 0
4 ARM0000001519 Application Submitted L2 Fresh 21/09/2012 3
5 ARNO000001515 Licence Extended L1 Application For Licence Extension 21/09/2012 3
8 ARNO0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARMNOO00001448 Application Submitted L1&L31 Fresh 19/00/2012 5
8 ARNO000000809 Payment Received, Deficiency pending L1&L31 Fresh 07/09/2012 17
9 ARN0000000798 Additional Brand Payment Recieved L1 Application For Additienal Brand 071092012 17

Figure 221: Work List L-1F & L-32 - DA
To process Licence L-1F& L-32 by DA
1. Login to the ESCIMS application
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number

e  Click Searchtosearch the unique Application reference number.

Issuance of Licence

Application Reference Humber ARN0OQOODD1852 Status Psymant Recsivad
iholesale Vend Hame Bacardi India Pyt Ltd Licence Type L1F&L3Z
112, MAHARANI BAGH,MAHARANI
2 - 27/08/2012
Wiholesale Vend Address BAGH DE,Delhi Complete Documents Received On
Inspection Date Inspection Report Submitted On 27092012 @
All documents as per checklist Complete Document Reoeived Hours of Sale 8 AM-5 FM

polication Details

Payment Transection Detail

Comments History

Offar La 7

Desling Assistant

o Final Level

ty Comm

Assistant Comi

stter Initisted Superintendent

112 Nexts

Comments -

Issue Licence Letfer

xcise

natify spplicant

rint Warshou;

2,

Add Warehouse Details

[

™
5]
=

-
9
=}

Figure 222: Issue Licence L-1F & L-32 - DA

4. Selects Add to warehouse button
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e Click View Application Detailsto display the application detail.

e Click Closeto navigate to the previous screen and the saved data can
be used from the work list.

e Click Print Price Structure to print the price details

Verified Bonded Warehouse Detail

Application Reference Humber ARND000001853 Status Fayment Recsived
Viholessle Vend Hame Bacsrdi Indis Put Ltd Licence Type LiFaLzz
Viholessle Vend Address 112, MAHARANI BAGH

Warehouse Detail

Warehouse Name - [pecarmsiincia Pl
Address Line 1+ 112, MAHARANI BAGH Address Line 2 ,7
City- T — District* [Esstoam  H
State* Er Fincode* [
Distance from WholesaleVend to Warehouse(Kms) ,;537
Landline Number ,7 Maobile Number -
Fax Humber ,7 Email 1D+ ,m
[ | oo |

Figure 223: Issue Licence L-1F & L-32 - DA

5. Fill the warehouse details.

6. Click the Savebutton

e Click Closeto navigate to the home screen and the saved data can be

@\ used from the work list.
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Issuance of Licence

Application Refersnce Number

Wholesale Vend Hame
Wholesale Vend Address

Inspection Date

ARNDDOD001E53
vt Lid

JAHARANI BAGH MAHARAN]

Status.

Licence Type
Complete Documents Received On

Inspection Report Submitted On

Payment Received

L1F8L32

2702012

All documents zs per checklist Compiete Document Received Hours of Sale
¥igu Acglisztion Detzis Fzyment Transzotor Detzl Vigw Cost Card Dstale
Registered Brand & Its Price Structure
m Brand Name Label Approved
1 CAMINO REAL BLANCD TEQUILA =
Diaa vizrehouse Detaits
Comments History
D nt nati ant o

Mext s

Prini Warshouss Letier

Figure 224: Issue Licence L-1F & L-32 - DA

7. Mark on Label Approved against each brands..
8. Enter the comments and Click the Issue Licence Letterbutton
9. Click the Print Licence Letter

System prints the licence letter for wholesale vends and Warehouse

o Click View Application Detailsto display the application detail.

e Click Cancel to navigate to the home screen and the saved data can
@\ be used from the work list.

e Click View Payable Transaction Details to view transaction details.
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9.3 Issue/ Print Licence Letter for Corporation / Private Vends/ HCR / Departmental Store
License by DA

This section lists the steps to be followed by excise user to generate the Fresh or add- on licecne and
notify the licencsee for the same.

Password Management | Log Out

.gdelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi T e
wewhs ¥ Govi. of NCT of Delhi DA, ILFL

Licence = Pricing =
WorkList
Application Reference Number I:l

1 ARND000001534 Payment Received L1&L31 Fresh 24/09/2012 0

2 ARN0O000001570 Application Submitted L1&L31 Fresh 24/09/2012 0

3 ARNO0000001572 Application Submitted L1&L31 Fresh 24/09/2012 0

4 ARNOD000001518 Application Submitted L2 Fresh 21/08/2012 3

5 ARNO000001515 Licence Extended L1 Application For Licence Extension 21/09/2012 3

8 ARNO0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5

7 ARMNOQO0001448 Application Submitted L1&L31 Fresh 19/00/2012 5

8 ARNO000000809 Payment Received, Deficiency pending L1&L31 Fresh 07/09/2012 17

9 ARNO000000798 Additional Brand Payment Recieved L1 Application For Additienal Brand 07/09/2012 17

Figure 225: Work List for Corporation / Private Vends/ HCR License - DA
To process Corporation / Private Vends/ HCR/ Departmental Storeby DA
1. Login to the ESCIMS application.
2. Access VendWork List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unigque Application reference number.

=
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Process Licence Application

Application Reference Number ARNDOO0DDD1858 Status

Vend Name HANS MESSERS Licence Type

Vend Address PLOT MO-2 | SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Recesived Hours of sale

Inspection Date 27/09/2012 Inspection Report Submitted

View Application Details

Payment Received

L8

10 AM- 10 PM

27/09/2012

Payment Details

Licence Fee Paid Amount(T} 250000.00 Payment Date

Transaction Receipt Number 27091210874

27/09/2012

Fee Details

Vend Name Licence Fees (T}

Fee for Foreign Liquor [T}

HANS MESSERS 250000.00

Total Payable Licence Fee (T}

L]

250000.00

ok

Offer Letter Approved Dealing Assistant 2702012
Offer Letter Approved-Final Level Deputy Commissicner Excise ok 272012
Offer Letter Approved Level-1 Assistant Commissioner ILFL ok 272012
Offer Letter Initisted Superintendent ok 2702012
Application Submitted and Document Awaited Dealing Assistant ok 2702012
ok -
Comment

Issue Licence m

Figure 226: Issue Licence for Corporation / Private Vends/ HCR License - DA

4. Enter the comments and Click the Issue Licence Letterbutton .
5. Click the Print Licence Letter.

System prints the licence letter for wholesale vends and Warehouse.

e Click View Application Detailsto display the application detail.

@\ e Click Cancel to navigate to the home screen and the saved data can

be used from the work list.

e Click View Payable Transaction Details to view transaction details.

TATA CONSULTANCY SERVICES

215




User Manual for ESCIMS-Licence V 1.0

Process Licence Application

Application Reference Number ARNDOD0D0D1858 Status Payment Received
Vend Mame HANS MESSERS Licence Type L&

Vend Address FLOT MO-2 . SAHIBABAD INDUSTRIAL AREA, GHAZIABAD, DELHI

All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM
Inspection Date 27/09/2012 Inspection Report Submitted 2702012

View Application Details

Payment Details

Licence Fee Paid Arnnuni(ﬁ 250000.00 Payment Date 2TON2012

Transaction Receipt Number 27081210874

Fee Details
Vend Name Licence Fees {f} Fee for Foreign Liquor {!}
HANS MESSERS 250000.00 o
Total Payable Licence Fee (T} 250000.00

ok

Offer Letter Approved Dealing Assistant 27092012
Offer Letter Approved-Final Level Deputy Commissicner Excise ok 27082012
Offer Letter Approved Level-1 Assistant Commissioner ILFL ok 27/09/2012
Offer Letter Initisted Superintendent ok 27/09/2012
Application Submitted and Document Awaited Dealing Assistant ok 27092012
ok -
Comment

Figure 227: Issue Licence for Corporation / Private Vends/ HCR License - DA
6. Click the View Print Licence Letter.

System prints the licence letter.

e Click View Application Detailsto display the application detail.
e Click Cancel to navigate to the home screen and the saved data can
be used from the work list.
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9.4

Issue/ Print Licence Letter L-2 by DA

' Password M | Log OQut
Edelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi e L
e I Gowt. of NCT of Delhi DA ILFL

Licence — Pricing =
WorkList
Application Reference Number l:l m
|_S.No. | Appiication Reference Number | Status _____________________|licenceType | ApplicatonType ___________|LastUpdated On __|Pending Since (No.of Days) __|
1 ARNO000001534 Payment Received L1&L31 Fresh 24/09/2012 0
2 ARNO000001570 Application Submitted L1&L31 Fresh 24/09/2012 0
3 ARN0000001572 Application Submitted L1&L3 Fresh 24/09/2012 0
4 ARNODDOO01519 Application Submitted L2 Fresh 21/09/2012 3
5 ARNO000001515 Licence Extended L1 Application For Licence Extension 21/09/2012 3
[ ARMNO000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/08/2012 5
7 ARN0000001448 Application Submitted L1&L31 Fresh 19/09/2012 5
8 ARMO000000809 Payment Received, Deficiency pending L1&L31 Fresh 07/09/2012 17
9 ARNO000000T98 Additional Brand Payment Recieved L1 Application For Additional Brand 07/09/2012 17

Figure 228: Work List L-2 - DA

To process Licence L-2 by DA

1. Login to the ESCIMS application.

2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number.

=

e Click Searchtosearch the unique Application reference number.
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Issuance of Licence

Application Reference Number ARNO0D0001861 Application Status Payment Received

Whelesale Vend Name Ramesh IL Distillers Pvt Ltd

‘Whelesale Vend Address hn-1,st-1, cityyyyyy districtttt, Delhi

Licence Type [5-3 Complete Documents Received On 27,09/2012

Inspection Date: 270902012 Inspection Report Submitted On 27,09/2012

All documents as per checklist Comgplete Document Received Hours of Sale 9 AM-5FM

Distance from WholesaleVend to 1700.0

Sanee e 1

View Applicati Details View Payment Detail
Registered Brand & Its Price Structure
1 Sandpiper Premium Beer Draught Beer N

Comments History

ol

Offer Letter Appraved Dealing AssistantiL_DA

2710912012
Offer Letter Appraved Level-2 Deputy Commissioner ExciseEXCISE_DC £ 2710912012
Offer Letter Approved Level-1 Assistant Commissiener ILFLILFL_AC eoookk 2710912012
Offer Letter Initisted Superintendent|LFL_SUPERINTENDENT mmm 2710912012
Application Submitted and Document Awsited Dealing AssistantiL_DA £ 2710912012

] ==l

Figure 229: Issue Licence L-2 - DA
4. Click the Brand Name.

Declare the Price Structure for respective brands.

e Click View Application Detailsto display the application detail.

e Click Cancelto navigate to the home screen and the saved data can
be used from the work list.

e Click View Payable Transaction Details to view transaction details.
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Issuance of Licence

Application Reference Number ARNO00D001681 Application Status. Payment Received
Wholesale Vend Name Ramesh IL Distillers Pvt Ltd

Wholesale Vend Address hn-1.st-1 cityyyyyy.districtttt. Delhi

Licence Type L2 Complete Documents Recaived On 270912012
Inspaction Date 270912012 Inspaction Report Submitted On 270912012

All documents s per checklist Complete Document Recsived Hours of Sale. 9 AM- 5 PM

Distance from WholesaleVend to

17000
Warehouse(Kms)

View Application Details  View Payment Transaction Detail

Registered Brand & lts Price Structure

| 5o | Brand Hame: Price Declared
1 Ssndpiper Premium Best Drsught Beer N
Comments* R

Comments History

-

Offer Latier Approved Dealing AssistantiL_DA 2782012
Offer Latter Approvad Leval.2 Deputy Commissioner ExciseEXCISE_DC e 2782012
Offer Latter Approved Leval-1 Assistant Commissioner ILFLILFL_AC saci 2782012
Offer Latiar Initiated SuperintandentiLFL_SUPERINTENDENT mmm 2782012
Application Susmitied and Document Awaited Dealing AssistantiL_DA e 2782012

e el

Figure 230: Issue Licence L-2 - DA

Issuance of Licence

Application Reference Humber ARNO00D001E61 Application Status. Licence lssued
Wholesale Vend Hame Ramesh IL Distillers Pt Ltd
Wholesale Vend Address hn-1,5t1,cityyyyyy.districtit Delhi
Licence Type. Lz Complete Documents Recaived On 2710872012
Inspection Date 27092012 Inspection Report Submittzd On 2710872012
All documents as per checklist Complete Document Received Hours of Sale 9 AM-5PM
Distance from WholesaleVend to T
Warehouse(Kms}
View Application Details ~ View Payment Transaction Detail
Registered Brand & lts Price Structure
Brand lame Price Declared
1 Ssndpiper Premium Beer Draught Beer N
Commens' oy =

Comments History

ol

Offer Letter Approved Dealing AssistentlL_DA

270912012
Offer Letter Approved Level-2 Deputy Gommissioner ExciseEXCISE_DG ok 270912012
Offer Letier Approved Level-1 Assistant Commissicner ILFLILFL_AG ooookk 270912012
Offer Letter Initisted SuperintendentiLFL_SUPERINTENDENT mmm 270912012
Application Submitted and Document Awaited Dealing AssistantiL_DA o 27092012

Figure 231: Issue Licence L-2 - DA
5. Enter the comments and Click the Issue Licence Letterbutton.

6. Click the Print Licence Letter.

System prints the licence letters for wholesale vend.
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e Click View Application Detailsto display the application detail.

e Click Cancel to navigate to the home screen and the saved data can
& be used from the work list.

e Click View Payable Transaction Details to view transaction details.
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9.5

Issue/ Print Licence Letter for CSD by DA

. Password Management | Log Out
Edelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi WB'TE;’: 'I'I'_[;i
wewhs ¥ Govi. of NCT of Delhi '

Licence = Pricing =
WorkList
Application Reference Number I:l
[ o. | nopicaton Reerence tumper | Sats | LosncoTypo | AopicatonTypo | LastUpdatoa On | Pnang S (. orDays) |
1 ARMNO000001534 Payment Received L1&L31 Fresh 24/09/2012 0
2 ARN0O000001570 Application Submitted L1&L31 Fresh 24/09/2012 0
3 ARNO0000001572 Application Submitted L1&L31 Fresh 24/09/2012 0
4 ARNOD000001518 Application Submitted L2 Fresh 21/08/2012 3
5 ARNO000001515 Licence Extended L1 Application For Licence Extension 21/09/2012 3
8 ARNO0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARMNOQO0001448 Application Submitted L1&L31 Fresh 19/00/2012 5
8 ARNO000000809 Payment Received, Deficiency pending L1&L31 Fresh 07/09/2012 17
9 ARNO000000798 Additional Brand Payment Recieved L1 Application For Additienal Brand 07/09/2012 17
Figure 232: Work List for CSD - DA
To process CSD licence application by DA
1. Login to the ESCIMS application.
2. Access theVendWork List functionality.
3. Click the Application Reference Number.
e Click Searchtosearch the unique Application reference number.
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¢ Password Management | Log Ou
- - Department of Excise, Entertainment & Luxury Tax, Govt. of

de]hhgovlln P Dathi y Welcome CSDDA

==t CSDDA, CSD Canteen

Gowt. of NCT of Delhi

Licence <

Process Licence Application

Application Reference Number ARNO000001713 Status Licence Letter Approved Final Level
CSD Canteen Name RATHORE REGIMENT Licence Type L23

CSD Address CHANDNI CHOWK , PARANTHE WAALI GALI, OLD DELHI, DELHI

All documents are as per check list Complete Document Received Hours of sale As Per Military Rule

Inspection Date 28/09/2012 Inspection Report Submitted 28/09/2012

View Application Details

S T S

Licence Letter Approved-Final Level Deputy Commissioner Excise 28/09/2012

Licence Letter Approved Level-1 Assistant Commissioner ILFL okay 28/09/2012

Licence Letter Initiated Superintendent okk 28/09/2012

Application Submitted and Document Awaited Dealing Assistant ok 28/09/2012
okay -

Comment ~

Issue Licence View/Print Licence Letter Cancel

Figure 233: Issue Licence for CSD - DA

4. Click the Issue Licence Letter button.

5. Click the View Print Licence Letterbutton to view the Licence Letter.

e Click View Application Detailsto display the application detail.

e Click Cancelto navigate to the home screen and the saved data can
be used from the work list.
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9.6

Issue/ Print Licence Letter for L-30 by DA

Edelhi.gov.in

wewhl F Govt. of NCT of Delhi

Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi

d M | Log Out
Welcome ILDA
ILDA, ILFL

)

Licence Pricing =

WorkList

Application Reference Number

Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 0

ARMN0OQ00001524 Payment Received L1&L31 Fresh 24/09/2012
2 ARM0000001570 Application Submitted L1&L31 Fresh 24/09/2012 0
3 ARMNOO0DO1572 Application Submitted L1&L31 Fresh 24/09/2012 0
4 ARMN0OQ00001519 Application Submitted L2 Fresh 21/09/2012 3
5 ARNOD000001515 Licence Extended L1 Application For Licence Extension 21/08/2012 3
) ARN0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARN0O000001448 Application Submitted L1&L31 Fresh 19/08/2012 5
8 ARNO0000000808 Payment Received, Deficiency pending L1&L31 Fresh 07/08/2012 17
9 ARNO0000000798 Additional Brand Payment Recieved L1 Application For Additional Brand 07/08/2012 17

Figure 234: Work List for L-30- DA
To process L-30 licence application by DA
1. Login to the ESCIMS application.
2. Access VendWork List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.

Process Licence Application

Application Reference Number ARN0000001707 Status Licence Letter Approved Final Level

Name of Applicant Hari Bhushan Licence Type L30

Applicant Address 17347 RAJ LAXMI SOCIETY, DELHI, DELHI
Complete Document Received

28/09/2012

All documents are as per check list

Inspection Date Inspection Report Submitted 28/09/2012

Indian Liquor-Foreign Liquor Quantity (Liters) 15 Wine/liquor/Cider/Beer Quantity (Liters) 47

View Application Details

Payment Details

Licence Fee Paid Amount(T) 3000.00 Payment Date 28/09/2012
Transaction Receipt Number 28091210891

Task Name User Name Remarks Date
Licence Letter Approved-Final Level Deputy Commissioner Excise 0K 28/09/2012
Licence Letter Approved Level-1 Assistant Commissioner ILFL oK 28/09/2012
Licence Letter Initiated Superintendent oK 28/09/2012
Application Submitted and Document Awaited Dealing Assistant 0K 28/09/2012

Comment *

Figure 235: Issue Licence for L-30- DA
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4. Enter the Quantity for IL/FL and Wine/ Liqueur/ Cider (Litre).
5. Click the Issue Licence Letterbutton.

6. Click the View Print Licence Letterbuttonto view the Licence Letter.

e Click View Application Detailsto display the application detail.
e Click Cancelto navigate to the home screen and the saved data can
be used from the work list.
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9.7 Issue/ Print Approval Letter for additional Supplier by DA

‘ P d | Log Out
ﬂdelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi el [T
Wk T Govt. of NCT of Delhi DA 1L

Licence Pricing =

WorkList
Application Reference Number l:l m

1 ARMN0OQ00001524 Payment Received L1&L31 Fresh 24/09/2012 0
2 ARM0000001570 Application Submitted L1&L31 Fresh 24/09/2012 0
3 ARMNOO0DO1572 Application Submitted L1&L31 Fresh 24/09/2012 0
4 ARMN0OQ00001519 Application Submitted L2 Fresh 21/09/2012 3
5 ARNOD000001515 Licence Extended L1 Application For Licence Extension 21/08/2012 3
) ARN0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARN0000001448 Application Submitted L1&L31 Fresh 18/09/2012 5
8 ARNO0000000808 Payment Received, Deficiency pending L1&L31 Fresh 07/08/2012 17
9 ARNO0000000798 Additional Brand Payment Recieved L1 Application For Additional Brand 07/08/2012 17

Figure 236: Work List for Additional Supplier DA
To process additionla supplier by DA
1. Login to the ESCIMS application.
2. Access VendWork List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.

=
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Issue Approval for Additional Supplier

Application Reference Number ARN0000000189 Licence ID L1/2012/00127

Status Payment Received Licence Type L1&L31

Wholesale Vend Name Rhishikesh Suppliers All documents as per checklist Complete Document Received
Whole SaleVend Address Gohana, JIND, Manipur, 765765

Additional Supplier Name Rhishikesh Suppliers

Inspection Date 08/10/2012 Inspection Report Submitted 08/10/2012

View Supplier Details

Comments History

Offer Letter Approved Dealing AssistantlL_DA issue offer letter 08/10/2012
Offer Letter Approved-Final Level Excise CommissionerEXCISECOMMISSIONER approved by EC 08/10/2012
Offer Letter Approved Level-2 Deputy Commissioner ExciseEXCISE_DC approved 08/10/2012
Offer Letter Approved Level-1 Assistant Commissioner ILFLILFL_AC approved 08/10/2012
Offer Letter Initiated SuperintendentILFL_SUPERINTENDENT approved 08/10/2012

«Prev|1]2|Nexts

issue approval letrer] -
Comment

Figure 237: Issue Licence for Additional Supplier - DA

4. Click the Issue Approval Letter button.

e Click Cancelto navigate to the home screen and the saved data can
be used from the work list.
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9.8 Issue/ Print Approval Letter for Registered Additional Brands by DA

P d | Log Qut

gdelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi el [T
Wk T Govt. of NCT of Delhi DA 1L

Licence Pricing =
WorkList
Application Reference Number l:l m

1 ARMN0OQ00001524 Payment Received L1&L31 Fresh 24/09/2012

2 ARM0000001570 Application Submitted L1&L31 Fresh 24/09/2012 0

3 ARMNOO0DO1572 Application Submitted L1&L31 Fresh 24/09/2012 0

4 ARMN0OQ00001519 Application Submitted L2 Fresh 21/09/2012 3

5 ARNOD000001515 Licence Extended L1 Application For Licence Extension 21/08/2012 3

) ARN0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5

7 ARN0000001448 Application Submitted L1&L31 Fresh 18/09/2012 5

8 ARNO0000000808 Payment Received, Deficiency pending L1&L31 Fresh 07/08/2012 17

9 ARNO0000000798 Additional Brand Payment Recieved L1 Application For Additional Brand 07/08/2012 17

Figure 238: Work List for Registered Additional Brands - DA
To process Registered Additional Brands by DA
1. Login to the ESCIMS application.
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.

=

y Password Management | Log Ou
delhi. gOV.iII Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome Irfan
Gr.lll UDC, IMFL

=@ = Goyt. of NCT of Delhi {F

Licence = Pricing

Register Additional Brands

Application Reference Number ARN0O000000232 Status Additional Brand Payment Recieved
Wholesale Vend Name Kanda Disfillers IL Licence Type L1
Wholesale Vend Address 294, DEORA SONIPAT BALLABGADH Haryana

View Payment Transaction Detail View Application Details

Payment Details

m Brand Name Price Declared Label Approved

1 WhiskyEcoll 2

Save & Issue Approval Letter m

Figure 239: Registered Additional Brands - DA
4. Click the Brand Name.

Declare the Price Structure for respective brands.
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e Click Add Warehouse Detailsto enter warehouse details.

e Click View Application Detailsto display the application detail.

@\ e Click Cancelto navigate to the home screen and the saved data can
be used from the work list.

e Click View Payable Transaction Details to view transaction details.

Calculate Price - ILIFL

Liquor Type * Indian Liquor

Whaolesale Vend Mame * Kanda Distillers

284, DEORA, SONMIPAT, BALLAEGADH,

Additional Source/Unit Name * Gony, Haryana, 200012

5| Enterprises Py Additional Source/Unit Address

Brand Name * WhiskyEcolL2 Liquer Category Wihiskey
Prics Effectrve start Dats - wviorzoiz | [
Prics Effsctivs End Dats 30X2013
I R
[ 12
Faciing Typs Eozie
[Ex-Distilary Prics [per cass) (T) -124.23
Export Pass Fass [per cass) (1)~ 169,00
Import Pass Fass [per cass) (T) 1125
Freight Chargas (per caes) (T} 11.00
Handiing Charges (per casa) (T) 1.00
Insuranes Charges [psr cass) (T} 19245
Landed Prics (per 262} (7] 26045
Frofit Margin (psr cass) (T) 1302
Local Transportation Chargss (psr casa) (T) 250
WWSP (per cags) (T) e
WWEP [pear unit) [T) 2300
Excles Duty (per unit) (T} BT
Retall Margin (per unit) (T) 400
Salas Prica (per unit) (T) 9157
VAT (T) 1833
MRP [T} 110.00

Pk Pries Srvtrs | Cione

Figure 240: Registered Additional Brands - DA
14. Enter the price details for respective brands and click the Calculate button.

15. Click the Savebutton.

e Click View Application Detailsto display the application detail.

e Click Closeto navigate to the previous screen and the saved data can
& be used from the work list.

e Click Print Price Structure to print the price details
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Password Management | Log Out

'g delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi GWIEHIEILT Il'::_:
wwh T Govt. of NCT of Delhi . 3

Licence < Pricing

Register Additional Brands

Application Reference Number ARNO000000232 Status Additional Brand Approved
Wholesale Vend Name Kanda Disfillers IL Licence Type (K]
Wholesale Vend Address 294, DEORA SONIPAT BALLABGADH. Haryana

Payment Details

m Brand Name Price Declared Label Approved
N

1 WhiskyEcoll 2

Savs & s Approa oo [ cncer |

Figure 241: Registered Additional Brands - DA
16. Mark the Label Approved against each brands.
17. Click the Save & Issue Approval Letterbutton.
18. Click the Print Approval Letter.

The system prints the approval letter.

e Click View Application Detailsto display the application detail.

=
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9.9 Issue/ Print Approval Letter for Shift of Vend by DA

WorkList
Application Reference Number l:l m
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARM0OQ00001572 Offer Letter Approved : Level 2 L1&Ll: Fresh 24/092mz2 o
2 ARNO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 242: Work List for shift of Vend — DA.
To process shift of vends by DA
1. Login to the ESCIMS application.
2. Access VendWork List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.

=
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Process Licence Application

Application Reference Number ARND000000220 Status Approval Letter Approved Final Level
Vend Name SRI LATA VENDS RG ILFL Licence Type L6 & L6FG
Vend Address PLOT NO. 55, NEW DELHI, East Delhi, DELHI, 243333

All documents are as per check list Complete Document Received Hours of sale 10 AM- 10 PM

Inspection Date 09/10/2012 Inspection Report Submitted 09/10/2012
View Application Details
Vend Name Licence Fees (T) Fee for Foreign Liquor (%)
SRI LATA VENDS RG ILFL 250000.00 25000.00
Total Payable Licence Fee (%) 275000.00
Shift Vend Approved Level-2 Deputy Commissioner Excise approved 09/10/2012
Shift Vend Approved Level-1 Assistant Commissioner ILFL ok 09/10/2012
Shift Vend Approval Initiated Superintendent ok 09/10/2012
Application Submitted and Document Awaited Dealing Assistant ok 09/10/2012

approval letter issued|
Comment *

Figure 243: Issue Approval Letter for Shift Of Vend — DA.
4. Clicklssue Approval Letter button.

5. Click the Print Approval Letter button.

Click View Application Detailsto display the application detail.

e Click Cancelto navigate to the home screen and the saved data can
be used from the work list.
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9.10 Issue/ Print Approval Letter for Extension Letter by DA

WorkList
Application Reference Number l:l m
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARM0OQ00001572 Offer Letter Approved : Level 2 L1&Ll: Fresh 24/092mz2 o
2 ARNO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 244: Work List for Extension Letter — DA.
To extension licence by DA
1. Login to the ESCIMS application.
2. Access Whoelsale VendWork List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.

=

Application Reference lumber ARNO00D0D 1852 Status Paymant Received

Wiholesale Vend Hame Bacardi India Fut Lid Licence Type LiFaL2z

ARANI BAGH,MAHARANI

1. e
Wiholesale Vend Address 24 Delni Complete Documents Received On 27/08/2012
Inspestion Date Eroszorz [ Inspection Report Submitted Gn zzmazeiz [F
All documents as per checklist Complete Document Recesived Hours of Sale 2 AM-5FM

approval letter issued)
Comment *

Figure 245: Extension Letter — DA.

4. Clicklssue Approval Letter button.

5. Click the Print Approval Letter button.

e Click Cancelto navigate to the home screen and the saved data can

@\ be used from the work list.
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9.11 Issue/ Print Approval Letter of Additional Restaurant by DA

WorkList

Application Reference Number l:l m

Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARNO000001572 Offer Letter Approved : Level 2 L1&L31 Fresh 24/09/2012 o
2 ARNO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 246: Work List for additional restaurant — DA.
To process additional restuarant application by DA
1. Login to the ESCIMS application.
2. Access HCR Work List functionality.

3. Click the Application Reference Number.

=

e Click Searchtosearch the unique Application reference number.

Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service

Faizal 345 N Y Y

Restaurant /Bar Name  Total Seat Covers Licence Fees (%) Fee for Foreign Liquor (%) | Fee for Additional Area (%) Round the Clock Service Fee (%)

Faizal 345 36250000 36250.00 000 72500000
Total Amount(Z) 1123750.00
Total Paid Amount(T) 598125.00
Total Payable Licence Fee (T) 525625.00

Licence Fee Paid Amount(¥) 525625.00 Payment Date 11/10/2012
Transaction Receipt Number 11101211008

Comments* hellg|

Comments History

Offer Letter Approved Dealing Assistant hotelda hello 11/10/2012
Offer Letter Approved Level-2 Deputy Commissioner Excise excisedc hello 11/110/2012
Offer Letter Approved Level-1 Assistant Commissioner Hotel hotelac hello 1110/2012
Offer Letter Initiated Superintendent hotelsuperintendent hello 1110/2012
Application Submitted and Document Awaited Dealing Assistant hotelda hello 11/10/2012

Figure 247: Additional restaurant —— DA.

6. Clicklssue Licence button

7. Click the Print Letter button.

e Click Cancelto navigate to the home screen and the saved data can

@\ be used from the work list.
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9.12 Issue/ Print Approval Letter for modified HCR details by DA

WorkList

Application Reference Number I:l m

Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARND000001572 Offer Letter Approved : Level 2 L1&L31 Fresh 2410912012 o

2 ARNO0000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh

31/08/2012 24

Figure 248: Work List to update HCR details — DA.
To process modify HCR details by DA

1. Login to the ESCIMS application.
2. Access HCR Work List functionality.

3. Click the Application Reference Number.

=

e  Click Searchtosearch the unique Application reference number.

Process Licence Application

Licence Details

Application Reference Number ARN0000001849

Status. Issue Approval Letter

Hotel Name Blue sapphire Licence Type L16&L16F

Hotel Address 13/222 Vikash marg.Rajauri Garden Complete Documents Received On  11/10/2012

Hour of Sale 10 AM- 10 PM All Documents as per Checklist Complete Document Received
Inspection Date 11/10/2012 Inspection Report Submitted On 11/10/2012

View Deficiency Details View Application Details

Restaurant Details

Name of Resturant/Bar Total Seat Covers Additional Area Foreign Liquor Service Round the Clock Service
Faizal 345 N

Y Y

Restaurant /Bar Name  Total Seat Covers Licence Fees (T) Fee for Foreign Liquor () Fee for Additional Area (¥) Round the Clock Service Fee ()
Faizal 345 36250000 3625000

0.00 72500000
Total Amount(Z) 1123750.00
Total Paid Amount(¥) 598125.00
Total Payable Licence Fee (%) 525625.00

Comments*  hello

Figure 249: Update HCR details — DA.

4. Click thelssue Approval Letter button.

5. Click the Print Approval Letter button.

=

e Click Cancelto navigate to the home screen.
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Renew Licence
User- Licensee
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10. Applying forRenew Licence

This section lists the steps to be followed to apply for renewal for the corporation, private vends,
Hotel, Club or Restaurant.

Renew Licence

Excise Year 2012-2013

Select All

E= CSD Canteen 1D | UnitName | Address of the CSD Canteen Licence Type
CS00485 Janant Jairam Road, NewDelni, Delhi L23/2012/00487 123 [ L23¢

Required FDR Amount 10000.00

[ SHo.|BankHame [ Bank Code FDR Amount FDR Humber FOR Start Date FDR End Date

No Records Esist

Add New FOR ©

Figure 250: Apply Renew
To apply for renewal of licence
1. Login to the ESCIMS application
2. Access the Apply to Renew Licence functionality.
3. Select Licence type
4. Click the submit button

Based on the Licence type, if licence fee are required, System provides provsion to pay the
fees (Please refer screen of Apply Licence L-1 & L-31) else below screen will be displayed.

' Password Management | Log Out
(gdelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome Janant

AT Gowt. of NCT of Delhi

Licence = Import Permit <~ Payments <~
Application Submitted Successfully agai ARN:ARN0O000001712

Renew Licence

Excise Year 20122013

Select All
[] | c©so04ss Janant Jairam Road, NewDelhi, Delhi L23/2012i00487 123 [ L23F
Required FDR Amount 10000.00

Bank Code FDR Amount FDR Number FDR Start Date FDR End Date

No Records Exist

Add New FDR &

Print Application Form and Checklist

Figure 251: Print Application & Checklist for L-1 & L-31

5. Click the Print Application Form and Checklist button.
The system primts the Application Form and Checklist.
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Print Application Form and Checklist -> Print the Application Form and
Checklist andalso send the notification with copy of the application form on
applicant e-mail ID.
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Processing Renewal Licence
Application
User- Excise user
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11. Processing Renewal Licence Application

The section below lists the steps to be followed by the excise user to process the Corporation /
Private Vends/ HCR Licence application.

11.1 ProcessingRenewalLicence by DA

Retail Vend/L30/CSD Work List

Application Reference Number l:l
Application Reference Number | statns | LicenceType Application Type Last Updated On (DDMMYYYY) Pending Since (In Days)
0

1 ARN0000001323 Application Submitted L30 Renew 2810912012

2 ARNO000001712 Application Submitted L23 & L23F Renew 28109/2012 0
3 ARND000001226 Application Submitted L23F Fresh 18/09/2012 10
4 ARND000001227 Application Submitted L23F Fresh 18/00/2012 10
5 ARND000001096 Licence Lefter Approved Final Level L30 Fresh 1710912012 "
6 ARN0000001098 Licence Lefter Approved Final Level L30 Fresh 1710912012 "
7 ARN0000001054 Application Submitted L23F Fresh 1410912012 14
8 ARND000001055 Application Submitted L23F Fresh 14/09/2012 14
9 ARND000001056 Application Submitted L23F Fresh 14/00/2012 14
10 ARNO0000O1057 Application Submitted L23F Fresh 14/09/2012 14

«Prev|1]2]3| Next

Cancel

Figure 252: Work List for Process Renewal - DA
To process renewal application by DA
1. Login to the ESCIMS application.
2. Access Vend/ HCR Work List functionality.

3. Click the Application Reference Number.

e  Click Searchtosearch the unique Application reference number.

=

referenceReference

TATA CONSULTANCY SERVICES 239



User Manual for ESCIMS-Licence V 1.0

Kdelhi.gov.in

weha ¥ Gowt. of NCT of Delhi

Licence =~

Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi

Password Management | Log Out

Welcome CSDDA
CSDDA, CSD Canteen

Process Licence Application

Application Reference Number
CSD Canteen Name

CSD Address

All documents are as per check list

View Application Details

Comment *

Initiate Deficiency Initiate Renewal

ARN0000001712 Status Application Submitted

Janant Licence Type 123 & L23F

Jairam Road, NewDelhi, Delhi

© Yes © No Hours of sale As Per Military Rule

Figure 253: Processing Licence for Process Renewal - DA

Click theView Application Detailsto view the application form.

5. Select Yes for All document as per checklist.

Enter the comments and click the Initiate Offer Letter Processbutton.

The screen is refreshed with new fields for specifying other details.

=

Click Cancel to go back to the previous screen.

Note: You may also click NO in All document as per checklist, system
provide an optin to mark deficiency.

Note: You may also click Initiate Deficiency, to initiate deficiency process
only if NOis marked.
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‘gdelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi

FEARITH  Gout. of NCT of Delhi

Password Management | Log Oul
Welcome CSDDA
CSDDA, CSD Canteen

Licence =

Process Licence Application

Application Reference Number ARM0000001712 Status

CSD Canteen Name Janant Licence Type

CSD Address Jairam Road, NewDelhi, Delhi

All documents are as per check list G"(es © No Hours of sale

Inspection Date ] Inspection Report Submitted
Complete Document Received On 28/09/2012

View Application Details

Comment *

Initiate Deficiency Initiate Renewal

Application Submitted
L23 & L23F

As Per Military Rule
&

Figure 254: Process Renewal — DA

8. Enter the comments and click thelnitiate Renewal Process button.

The screen is refreshed and work item forwarded to next level approver.

e Click Cancel to go back to the previous screen.

=
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11.2 ProcessingRenewal Licence by Superintendent

TAsSWOTd anagement 1 Coq Ot |
_Edelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi VL LS T AR
ILFLSUPERINTENDENT, HCR
ks ¥ Gowt. of NCT of Delhi
Licence <> SCM =~
WorkList
Application Reference Number l:l m
[ o Aopicaio Rofernco umber [ Staws | LiconcoType | Appicaton ype | LastUpdateaOn | Poning Snce o oibovs) |
1 ARMO0DO001572 Offer Letter Initiated L&l Fresh 24/09/2012 a
2 ARNO0D0000297 Application Submitted L&l Additional Supplier 28/08/2012 27
3 ARMO000000377 Application Submitted L1&L31 Additional Supplier 28i08/2012 27
4 ARN0000000279 Offer Letter Initiated L1&L31 Fresh 25/08/2012 30
5 ARMO00Q000251 Offer Letter Initiated L2 Fresh 23/08/2012 22
[ ARMNO0D0000158 Offer Letter Initiated L&l Fresh 18/08/2012 37
7 ARN0000000008 Offer Letter Initiated L1&L31 Fresh 1610812012 39
8 ARMO0000000GE Offer Letter Initiated L&l Fresh 16/08/2012 39

Figure 255: Work List for ProcessRenewal- Supt.
To process renewal application for Private Vends/ HCR Licence by Superintendent
1. Login to the ESCIMS application.
2. Access VendWork List functionality.

3. Click the Application Reference Number.

e  Click Searchtosearch the unique Application reference number.

=

referenceReference
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‘ Password Management | Log Out

delhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome ILFLSUPERINTENDENT

WONT® ot of NCT of Delhl ILFLSUPERINTENDENT, ILFL
Licence = SCM <~

Process Licence Application

Application Reference Number ARN0000001712 Status Renewal Initiated
CSD Canteen Name Janant Licence Type L23 & L23F
CSD Address Jairam Road, MewDelhi, Delhi
All documents are as per check list Complete Document Received Hours of sale As Per Military Rule
Inspection Date I Inspection Report Submitted =
View Application Details View/Edit Deficiency
T = e ]
Application Submitted and Document Awaited Dealing Assistant renewal initiated 28/09/2012
approved by sup| -
Comment

Initiate Deficiency Send for next level approval Return Workltem

Figure 256: ProcessRenewal— Supt.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

Note: You may also click View/ Edit Deficiency to mark the deficiency
details.

@\ Note: You may also click Issue deficiency to issue deficiency letter , if
deficiency marked.

Note: You may also click Initiate Deficiencyto initiate deficiency process
only if deficiency are marked.

Note: You may also click Return Work Item to return the work item DA.
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11.3 ProcessingRenewalLicence by A.C

Figure 257: Work List for process renewal — AC.

WorkList
Application Reference Number l:l

Application Reference Number Licence Type | Application Type Last Updated On | Pending Since (No. of Days)
1 ARM000001572 Offer Letter Approved : Level 1 L1&L31 Fresh 24/09/2012 a
2 ARND000000944 Offer Letter Issued With Deficiency and Payment Awaited L1F & L32 Fresh 20/08/2012 4
3 ARNO000000G83 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
4 ARND000000AD2 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
5 ARN0000000G93 Additional Brand Payment Pending L1 Application For Additional Brand 11/09/2012 13
] ARND000000326 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
7 ARNO000000348 Additional Brand Payment Pending L1 Application For Additional Brand 03/09/2012 21
8 ARND000000314 Additional Brand Payment Pending L1 Application For Additional Brand 01/08/2012 23
9 ARN0000000302 Additional Brand Payment Pending L1 Application For Additional Brand 31/08/2012 24

To process reneal application for Vends/ HCR Licence by AC

1. Login to the ESCIMS application.

2. Access VendWork List functionality.

3. Click the Application Reference Number.

=

Click Searchtosearch the unique Application reference number.

referenceReference
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y Password Management | Log Out

‘gdelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome ILFLAC

wehI I Govt. of NCT of Delhi ILFLAC, ILFL
Licence = SCM <~

Process Licence Application

Application Reference Number ARN0000001712 Status Renewal Approved Level 1
CSD Canteen Name Janant Licence Type L23 & L23F

CSD Address Jairam Road, NewDelhi, Delhi

All documents are as per check list Complete Document Received Hours of sale As Per Military Rule
Inspection Date ] Inspection Report Submitted gl
View Application Details View/Edit Deficiency

Renewal Approval Initiated Superintendent approved by sup 28/09/2012
Application Submitted and Document Awaited Dealing Assistant renewal initiated 28/08/2012

approve by AG -
Comment

lezus Deficiency | Send for next level approval | Return Workitem

Figure 258: Process Renewal — AC.

4. Enter the comments and click the Send for Next Approval button.
The screen is refreshed and work item forwarded to next level approver.

e Click View Applicaiton Detailsto display the application detail.
e Click Cancel to go back to the previous screen.
Note:
o You may also click View/ Edit Deficiency to mark the
deficiency details.
@\ o You may also click Issue deficiency to issue deficiency letter
, if deficiency marked.
o You may also click Initiate Deficiencyto initiate deficiency
process only if deficiency are marked.

o You may also click Return Work Item to return the work item
DA.
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11.4 ProcessingRenewalLicence by D.C

WorkList
Application Reference Number l:l m
Application Reference Number Licence Type Application Type Last Updated On Pending Since (No. of Days)
1 ARM0OQ00001572 Offer Letter Approved : Level 2 L1&Ll: Fresh 24/092mz2 o
2 ARNO000000581 Offer Letter Issued and Payment Awaited L1F &L32 Fresh 31/08i2012 24

Figure 259: Work List for process renewal — DC.
To process renewal application Vends/ HCR Licence by DC
1. Login to the ESCIMS application.
2. Access VendWork List functionality.

3. Click the Application Reference Number.

e Click Searchtosearch the unique Application reference number.

=

referenceReference
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¢ Password Management | Log Out

delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome EXCISEDC

R Goyt, of NCT of Delhi EXCISEDC, ILFL
Licence <2 Import Permit <> Transport Permit <~ Grievance < Dry Day Permission =~ SCM <

Process Licence Application

Application Reference Number ARN0000001712 Status Renewal Approved Level 2
CSD Canteen Name Janant Licence Type 123 & L23F

CSD Address Jairam Road, NewDelhi, Delhi

All documents are as per check list Complete Document Received Hours of sale As Per Military Rule
Inspection Date 28/09/2012 il Inspection Report Submitted 28/09/2012 il
View Application Details View/Edit Deficiency

Renewal Approved Level-1 Assistant Commissioner ILFL approve by AC 28/09/2012
Renewal Approval Initiated Superintendent approved by sup 28/09/2012
Application Submitted and Document Awaited Dealing Assistant renewal initiated 28/09/2012
renewal approved| -
Comment *

Issue Deficiency Approve Workltem Return Workitem Reject Application

Figure 260: Process Renewal — DC.

y Password Management | Log Out

delhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome EXCISEDC

WA TR Gowt. of NCT of Delhi EXCISEDC, ILFL
Licence Import Permit < Transport Permit <~ Grievance = Dry Day Permission =~ SCM <

Work Item Approved Successfully

Process Licence Application

Application Reference Number ARN0000001712 Status Renewal Approved final Level
CSD Canteen Name Janant Licence Type L23 & L23F

CSD Address Jairam Road. NewDelhi, Delhi

All documents are as per check list Complete Document Received Hours of sale As Per Military Rule
Inspection Date 28/09/2012 Inspection Report Submitted 23/09/2012

View Application Details View/Edit Deficiency

Renewal Approved Level-1 Assistant Commissioner ILFL approve by AC 28/09/2012
Renewal Approval Initiated Superintendent approved by sup 28/09/2012
Application Submitted and Document Awaited Dealing Assistant renewal initiated 28/09/2012
Comment *

Print Renewal Letter

Figure 261: Process Renewal — DC.
5. Enter the comments and click the Approve Work Item button.

6. Click the Print Licence Letter button.
The screen is refreshed and work item is send to applicant for payment.

e Click View Applicaiton Detailsto display the application detail.

e Click Cancel to go back to the previous screen.

e Click View/ Edit Deficiency to mark the deficiency details.

e Click Print deficiency to print the deficiency letter, if issue deficiency

& process completed.

e Click View Total Amount Payable to view the total amount to be paid
by applicant against the selected brands.
Note: You may also click Issue deficiency to issue deficiency letter , if
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deficiency marked.
Note: You may also click Initiate Deficiencyto initiate deficiency
process only if deficiency are marked.
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11.5 ProcessingRenewalLicence by D.A

s P d | Log Qut
Edelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi W“"::'[')‘: 'ILL[;"E
wewhl F Govt. of NCT of Delhi '
Licence Pricing =
WorkList
Application Reference Number l:l m
1 ARN0000001534 Payment Received L1&L31 Fresh 2410912012 0
2 ARN0000001570 Application Submitted L1&L31 Fresh 2410912012 0
3 ARN0000001572 Application Submited L1&L31 Fresh 2410912012 0
4 ARN0000001519 Application Submitted L2 Fresh 210912012 3
5 ARNOD000001515 Licence Extended L1 Application For Licence Extension 21/08/2012 3
) ARN0000001082 Payment Received, Deficiency pending L1&L31 Fresh 19/09/2012 5
7 ARNO0000001448 Application Submitted L1&L31 Fresh 19/09/2012 5
8 ARNO0000000808 Payment Received, Deficiency pending L1&L31 Fresh 07/08/2012 17
9 ARNO0000000798 Additional Brand Payment Recieved L1 Application For Additional Brand 07/08/2012 17
Figure 262: Work List for process renewal - DA
To process renewal application Vends/ HCR Licence by DA
1. Login to the ESCIMS application.
2. Access VendWork List functionality.
3. Click the Application Reference Number .
e Click Searchtosearch the unique Application reference number.
’ Passwoed Management | Log Qut
1L delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome EXCISEDC
br e Govt of NCT of Deid EXCISEDC, ILFL
Licence = Import Permit Transpoct Permt < Grievance =~ Dry Day Pernussica < <M -

Work Item Approved Successfully

Process Licence Application

Application Reforence Number ARNN00001712 Status Renewal Apgroved Snal Level

CSD Canteen Nome Janat Licence Type L23 & L23F

€S0 Address Jawan Road. NewDelts. Dethi

ANl documents are as per chock list Coerglete Document Recaned Hours of sale As Per Miltary Ruls

Inspection Date 280502012 Inspection Report Submitted 280972012

View Application Details Viewi£di Deficiency

Task Name User Hame Remarks Doto

Renewal Apgroved Level-1 Assistant Commissioner ILFL approve by AC 2000972012

Renewal Apgroval Inttiated Supenntendent approved by sup 280092012

Applcation Submitted and Document Awated Dealing Assistant renewal intiated 2810972012
Comment

Print Renwwel Loser | Cancel |

Figure 263: Work List for process renewal - DA
4. Enter the comments and Click the Print Licence Letter button.

System prints the licence letter for wholesale vends and Warehouse.
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e Click View Application Detailsto display the application for detail.

e Click Cancel to navigate to the home screen and the saved data can
& be used from the work list.

e Click View Payable Transaction Details to view transaction details.
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12. Track Application Status

The section below lists the steps to be followed by the applicant to track the application status.

“ Password Management | Log Out
delhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome TESTUSERSS

TR Govt of NCT of Delhi

Licence =~
Track Application Status

Application Reference Number OR Licence Id

Figure 264: Track Application Status
To track application status
1. Login to ESCIMS Application.
2. Access Track Application Statusfunctionality.
3. Enter the ARN or Licence ID.
4

Click the Searchbutton.

e Click SearchtoSearch the unique application reference number.

=
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13. Receive Document

The section below lists the steps to be followed by the applicant toreceive the document which is
marked as deficient against Licence application.

T I Gowt. of NCT of Delhi

(gdelhi.gov.in Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi

Password Management | Log Qut 2
Welcome Manoj Kumar
Gr.lll UDC, IMFL.

Licence =#

Receive Deficient Documents

Application Reference NHumber

OH MY GOD-SM
2 BKVERMA
3 | PINNALCLE VENDS
NEHA SHARMA VENDS RG

BUNNY

MOZITO-SM7

5

6

7 ROHAM VENDS RG ILFL
8  ZAID VENDS RG ILFL

9

RASTOGI-SMFL

10 REDISSOM-SMILFL

—

1 PV00062 ARM0000000137 Deficient
PY00077 ARM0000000133 L11/2012/00077 Deficient
ARMN0000000132 Deficient

CV00069 ARM0000000104 L6FE/2012/00068 Deficient
ARM0000000102 Deficient

PY00070 ARM0000000094 L7/2012/00065 Deficient
CV00063 ARN0000000092 L6/2012/00062 Deficient
C\V00059 ARMN0000000083 L6/2012/00058 Deficient
PV00017 ARMN0000000041 LYFE/2012/00017 Deficient
ARMN0000000033 Deficient

«Prev] 12| Next»

To receive deficient document

Figure 265: Receive Document

1. Login to ESCIMS Application.

2. Access Receive Deficient Document functionality.

3. Enter the ARN.

4. Click the Searchbutton.

=

® Click SearchtoSearch the unique application reference number.
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- Password Management | Log Qut
‘gdelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi Welcome Manoj Kumar

e ¥ Govt. of NCT of Delhi Gr.lll UDC, IMFL

Licence =

Receive Deficient Documents

Licence Type L1 Application Reference Number ARN0000000132
Vend Name PINNALCLE VENDS Vend Address PARLIAMENT HOUSE, DELHI
Complete Document Received On Document Status Deficient

October = 2012 =

Received Documents Details October 2012

m Deficient document checklist Document Description Document Receive]
1 |2 7

Mo Records Exist

Deficiency Details

m Deficient document checklist Document Description Document Receive] x|

1 testing Other Documents | ]

2 fif Other Documents li i
3 Copy of rent agreement Copy of rent agreement |

Figure 266: Receive Document

« Prev] 1| Next »

5. Select the Document Receive Date from the Calendar.
6. Click the SaveButton.

System saves the document received date.

e Click Cancel to go back to the previous screen

=
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14. Maintain Corporation Vend

The section below lists the steps to be followed by Corporation user (DTTDC_CLERK,

DSIIDC_CLERK, DSCWS_CLERK, DSCSC_CLERK etc.) Tomaintain the corporation vend details.
) ) Password Management | Log Qut

gdelhl-gm’-m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi We'”[‘)’:&’srg;&?;‘:

Roles: [DSIIDC_CLERK]

I Govt. of NCT of Delhi

Home Page Maintain Inventory Days RetailVend WorkList Apply Licence Purchase Order =7 Log Off

Maintain Corporation Vend details

Licence ID

Vend details
Incharge Contact | Inventory Insurance
S.No | Licence ID VendID | Vend Name | Vend Address Vend Size Service Type Incharge name
No. Days Value
KAMALA
1 162012100058  cvooosa ZAIDVENDS \agag NEWDELHINorth  [-Please Sele[v] |-Please Select-[~] o
RGILFL Delhi, DELHI

SARANDEEP DEFENCE
L6/2012/00059 CV00060 VEND SRG  COLONY,NEWDELHINoerth —Please SeleB —~Please SelechE‘ =]
ILFL Delhi, DELHI

~

RUDHAK JANAKPURI
L6FEI2012/00064 CVO00065 PRATAP EAST,NEWDELHI,East ~Please SeIEE ~Please Select--E ]
'VENDS FL Delhi, DELHI

w

RAMAN RAJENDRA
4 162012000051  CV00052 VENDRG ~ ROADNEWDELHLNorth  —Please Selex| —Please Select[¥| 0
ILFL Delhi, DELHI
N 36 BOMBAY LIFE
BLDG.,CONNAUGHT
5 1620120000435 10sp DD SEEMA pLace new ~Please Sele[+] |~Please Select-[+] B
DELHILANAND VIHAR,
DELHI
«Prev | 1| 2 | Nextn
1 Done € Local intranet | Protected Mode: Off 43 - ®105% ~|

Figure 267: Maintain Corporation Vend
To Maintain Corporation Vend
1. Login to ESCIMS Application
2. Access Maintain Corporation Vend functionality.

3. Update the Vend Size, Service Type, In charge Name, In charge Contact No., Inventory
Days and Insurance Values.

4. Click theSave button.

System saves the details.

e Click Cancel to go back to the previous screen

=
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15. Maintain/ Edit Licence Details

The section below lists the steps to be followed by the Excise user (DA, Superintendent, AC, DC, and

EC.) tomaintain the licence details.

Password Management | Log Out
- delhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi We"l‘:;‘: I|I|_.l|)=t

ke 7@ Gowt. of NCT of Delhi

Roles: [IL_DA]
Licence Pricing
Extend Licence
Issue Penalty
Register Additional Brand
Maintain Licence Status
WELCOME TO ESCIMS
Mark Deficiency
ESCIMS
View Alerts.
v Excise Supply Chain Information Management System
Figure 268: Maintain / Edit Licence Details
To Maintain / Edit Licence Details
1. Login to ESCIMS application
2. Access Maintain / Edit Licence Details functionality.
3. Enter the Licence ID.
4. Click theSearchbutton.
The screen is refreshed with new fields for specifying other details.
e Click Cancel to go back to the previous screen
. j ] Password Management | Log Out
(ﬂdelhl-go"-m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi W“'CI‘EE': 'I'[[;ﬁ
Govt. of NCT of Delhi - [I’LiDA]

Licence Pricing <

Maintain Licence Details

Fields marked with (*) sre mandstory

Licence Id"  L1/2012/00693

Licence Details

Licence ID L1/2012/00693 Wholesale Vend ID WV00682
Licence Status Active Licence Type L1
Application Reference Number ARN0000001082 Complete Document Received Date 18/09/2012
Licence Issue Date 01/04/2012 Hour of Sale 10AM-6PM
Inspection Date 17/09/2012 Inspection Report Submitted On 18/09/2012

View/Print Licence Letter View/Edit Application Form Edit FDR Details Edit Price Details

Cancel

Figure 269: Maintain / Edit Licence Details

As per the licence type, system provides an option toEdit FDR detail.

Also system provide an option to View/ Print Licence Letter, View /Edit Application Form
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5. Click theView/ Print Licence Letter Button.

The screen is refreshed with new fields for specifying Licence Letter. And also provides an option
to take the print of Licence Letter by Click the “Print Licence Letter”.

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI.

OFFICE OF THE EXCISE COMMISSIONER
L & N BLOCK: VIKAS BHAWAN: P ESTATE: HEW DELHI-110002

Licemca L1
1. Category of Licence © L1 Llcence for a Whodesale vend of Indlan Liguor
2. Licenca ID o L1201 200893
3. Mame and style of company!  © Sunny Associatss and Co, Co-operative Soclety Registersd
Arm ste. Under The Partnership Act 1932

4. Mame of Authorlssd Director - Rajdesp Gupta
5. Address of ofMce : 8346, Jamnagar

Jnans| Roopnagar Utar Pradesh 493475
§. Address of Warshouse © 245, Rohinl ,

MNaw delhl ,Mew Delhl New Delhl ,Delhl 110349
7. Hours of sala © 1DAM-EPM
8. Llcanca Tas © 615000000
3. Llcencs valld up to © Mar 31, 2013
10. Brands raglatersd © 5.Mo. Brand Name

1 Mew Acio Fop B
11. Dats of Isaus of Licenca ©oApri, 22

Conditions:
This Licance Is granied subject o the provision of Delhl Exclse act,2009.The Rules ramed there

under,temmes and condition of Licence and the Instructions ssued by Licansing authonty from time to ime.

<Name of D.C>

Deputy Commilssloner

Figure 270: Maintain / Edit Licence Details
6. Click the View/ Edit Application Form Button

System refreshes the page and provides an option to update the application form when
clicked on Edit Button.

Once the Editbutton clicked, user can edit the details.
When user made the changes, Click theSave button

System sends the notification to Licensee and Excise User.

e Click Cancel to go back to the previous screen

=
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16. Maintain Licence Status

The section below lists the steps to be followed by the Excise user (DA, Superintendent, AC, DC, and
EC.) to maintain the licence status (Cancel Licence, Surrender Licence, Suspend Licence, Reactive
Licence, Impose Penalty, Stop TP/ IP).

- Password Management | Log Out
ﬁdelhl.gov.m Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi et L

I Gowt. of NCT of Dalhi ILDA, ILFL
Roles: [IL_DA]

Licence == Pricing <

Maintain Licence Details

Fislds marked with (%) sre mandstory

Licence Id*  L1/2012/00693

Cancel

Figure 271: Maintain Licence Status
To Maintain / Edit Licence Status
1. Login to ESCIMS Application.
2. Access Maintain / Edit Licence Statusfunctionality.
3. Enter the Licence ID.
4. Click theSearchbutton.

The screen is refreshed with new fields for specifying other details.
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Maintain Licence {Cancel Licence /Stop TP/ Surrender Licence/ Suspend Licence/ Reactivate Licence)

Search
Licence ID [L1LL/2011/00038
View Licence Details
Licence ID L1LL/2011/00035 Licence Type L-1 & L-31
Licence Status Cancel Licence “ Licence Issue Date 1/04/2012
Licensee Name Jagdish Chandra Agarwal Licence Validity 31/03/2013

Effective Date

Comments

Save Cancel

Figure 272: Maintain Licence Status
As per the licence type, system provide an option toupdate the status as —
e Cancel Licence
e Suspend Licence
e Surrender Licence
e Stop IP
e Stop TP
e Reactive Licence
5. Enter the Effective Start Date
6. Click the Submitbutton.

System updates the Licence Status and sends the natification to Licensee and Excise User.
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17. Impose Penalty

The section below lists the steps to be followed by the Excise user (DA, Superintendent, AC, DC, and

EC.) to impose penalty.

& i . Password Management | Log Qut
ﬂdelhl-go‘hm Department of Excise, Entertainment & Luxury Tax, Govt. of Delhi WE'CI‘E;‘: 'I'L[;‘L\
W T Govt. of NCT of Delhi - [IYL7DA]
Licence - Pricing
Maintain Licence Details
Licence Id*  L1/2012/00693
Figure 273: Impose Penalty
To impose penalty
1. Login to ESCIMS Application.
2. Access Maintain / Edit Licence Details functionality.
3. Enter the Licence ID.
4. Click theSearchbutton.
The screen is refreshed with new fields for specifying other details.
o Click Cancel to go back to the previous screen
259
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Penalty Details

Search
Licence ID [L1LL/2011/00038 Licence Type |L-1& L-31 -
View Licence Details
Licence ID L1LL/2011/00038 Licence Type L-1 & L-31
Licence Status Active Licence Issue Date 140472011
Licensee Name Jagdish Chandra Agarwal Payee Code Wv25214
Penalty Amount () Penalty Order Number
Penalty Order Date i Payable within Number of days

Comments

Save Cancel

Figure 274: Impose Penalty

5. Enter the Penalty Amount, Penalty Order Number, and Payable Order date, Payable
within Number of days,Comments.

6. Click the Savebutton.

System sends the natification to pay the penalty. Please refer Section 8.9
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18. Extend Licence

The section below lists the steps to be followed bythe Excise user (DA, Superintendent, AC, DC, and
EC.) to extend licence.

Extend Licence
Licence ID L1LL/2011/00038 Licence Type L-1 & L-31
Licence Status Active Licence Issue Date 1/04/2011
Wholesale Vend Name Bacardi India Pvt. LTD Wholesale Vend Address Okhla, Phase 2. New Delhi
Licence Validity 31/03/2012 Licence Extended Upto (|
View Licence Details
Licence Fee () 200000.00
Label Registration Fee () 100000.00
Warehouse Fee (%) 5000000
Total Amount Payable (T) 350000.00
Comments
Submit Cancel

Figure 275: Extend Licence
To Extend Licence

1. Login to ESCIMS Application.
2. Access Extend Licence functionality.
3. Enter the Licence ID.

The screen is refreshed with new fields for specifying other details.
4. Enter the Fee details
5. Click the Save Button

The screen is refreshed with new fields for specifying other details.

System sends the notification to pay the extension Fee. Please refer Section 8.10

e Click Cancel to go back to the previous screen

=
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19.

View Alerts

The section below lists the steps to be followed bythe Excise user (Dealing assistant, Superintendent,
Assistant commissioner, Deputy Commissioner, Excise Commissioner) to view the alert generated by

ESCIMS application.

Search
Licence Id OR  ARN Number EXa
m ARN Number NOC/Certificate/Letter/FDR Number Field Name Validity Date Upto
1 ARNO0000000146 L1/2001/000032 12324234234 ABC 10/10/2012
2 ARNO000000148 L6/2012/00078 11232323 BCD 12/10/2012

Figure 276: View Alerts

To View Alert

1.

2
3.
4

Login to ESCIMS Application.
Access View Alerts functionality.
Enter the Licence ID.

Click theSearchbutton.

The screen is refreshed with new fields.

=

e Click Cancel to go back to the previous screen.

TATA CONSULTANCY SERVICES

262



