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ESCIMS Application – Payment of Luxury Tax 

 
 

 
Payment of Luxury Tax – 
 

This functionality will allow the user to Make payment for Luxury Tax for a particular time period: 
 

 

Login using ESCIMS login id and password. Select “Payment of Luxury 
Tax” option from Tax Payment & Return Filing.  
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ESCIMS Application – Payment of Luxury Tax 

 
 

 

The screen displaying the establishment details and option for time period of 
return. 
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ESCIMS Application – Payment of Luxury Tax 

 
 

Select financial year, Return Cycle and Period from the respective drop-
down. (Current & Last 3 Financial Year can be select) 
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ESCIMS Application – Payment of Luxury Tax 

 
 

On clicking Next button, a particular screen is displayed where user enters 
his/her payment made on account of and views his/her pervious payment 
details (if any). 
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ESCIMS Application – Payment of Luxury Tax 

 
 

On entering amount details in 'Payment made on account of' section, 
Interest(if applicable) and total amount will be calculated and displayed to the 
user. 

  

 



  Luxury Tax User Manual – Tax Payment, Return, Refund & Offline Assessment Payment 
 

6 
 

     

ESCIMS Application – Payment of Luxury Tax 

 
 

On clicking of Make Payment button, User will be redirected to payment 
gateway. 
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ESCIMS Application – Payment of Luxury Tax 

 
 

Select the payment option as DD and clicks on Confirm button. 

 
On clicking of Generate Challan, challan is generated. 
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ESCIMS Application – Payment of Luxury Tax 
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ESCIMS Application – Payment of Luxury Tax 
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ESCIMS Application – View Paid Taxes 

 
 

 
View Paid Taxes – 
 

This functionality will allow the user to view paid taxes for selected financial year and allow file return for selected period 
 

 

Login using ESCIMS login id and password. 

Select “File Return” option from Tax Payment & Return Filing menu.  
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ESCIMS Application – View Paid Taxes 

 
 

 

Please select the financial year from drop-down. 

(Current & Last 3 Financial Year can be select) 
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ESCIMS Application – View Paid Taxes 

 
 

 

On-Selecting the Financial year, user will select the type of return & period of 
return. 

After Selecting the option , screen will display the information regarding 
payment done for selected period 
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ESCIMS Application – View Paid Taxes 

 
 

 

On clicking the 'File return' button, the File return form will open. 

User will fill this form and ensure before Save the form , Net turnover in Step -
3 will be equal to Net turnover of part-II. 
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ESCIMS Application – View Paid Taxes 

 
 

 
 

 

 

 

 

 

 



  Luxury Tax User Manual – Tax Payment, Return, Refund & Offline Assessment Payment 
 

15 
 

    

ESCIMS Application – View Paid Taxes 

 
 

 

On clicking the Save button, the application will save as Draft and Reference 
number is generated (please save this number for future reference). User has 
the option to edit the application before proceed to next page. 

a) To proceed to next page , please click on Next button 

b) To Edit the application , please click on the Edit button 
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ESCIMS Application – View Paid Taxes 
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ESCIMS Application – Return 

 
 

 

On Clicking to Next button, the next page will open. 

User has the two options in this page , first one is previous button(to move 
the previous page) and second one is submit button(to submit the 
application) 

Basically, second page is displaying the information regarding Adjustment 
order, previous return refund, amount paid through payment of tax, interest 
calculated, and amount payable/refundable. 
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ESCIMS Application – Return 
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ESCIMS Application – Return 

 
 

 

On clicking the submit button , Page will ask to user to verify the details , if it’s 
Ok then Click on 'OK' otherwise click on Cancel 
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ESCIMS Application – Return 

 
 

 

On Submit the application the confirmation message is generated with 
application reference number and Generate form link is appear to download 
the application on PDF/Excel format 
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ESCIMS Application – Return 
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ESCIMS Application – View File Return 

 
 

 
View File Return  – 
 

This functionality will allow the user to view file return for the selected financial year and allow user to make payment and Revise return for selected return 
 

 

Login using ESCIMS login id and password. 

Select “View File Return” option from Tax Payment & Return Filing menu.  
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ESCIMS Application – View File Return 

 
 

 

Please select the financial year drop-down. 

(Current & Last 3 Financial Year can be select) 
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ESCIMS Application – View File Return 

 
 

 

On clicking financial year , Screen displaying the information regarding Period 
of return, Return Number , Total paid Amount, Tax amount, Amount 
payable/refundable , Interest , Total Payable/Refundable amount, Download 
link to download form , radio button to select particular application 
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ESCIMS Application – File Revise Return 
 

On clicking the 'File Revise Return' button, the revise return form will open 
and user will enter the field details. 
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ESCIMS Application – File Revise Return 
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ESCIMS Application – File Revise Return 

 
 

 

On Clicking the save button , application will save as draft and 

application reference number will be generated 
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ESCIMS Application – File Revise Return 
 

On Clicking to Next button, the next page will open. 

User has the two options in this page , first one is previous button(to move 
the previous page) and second one is submit button(to submit the 
application) 

Basically, second page is displaying the information regarding Adjustment 
order, previous return refund, amount paid through payment of tax, interest 
calculated, and amount payable/refundable. 
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ESCIMS Application – File Revise Return 
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ESCIMS Application – File Revise Return 
 

Application will be submitted on clicking the submit button and application 
reference number will be generated, please be ensure before submitting the 
application. 
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ESCIMS Application – File Revise Return 
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ESCIMS Application – Form 8 

 
 

 

On click to generate form link, form 8 will be available in pdf format. 
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ESCIMS Application – Form 8 
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ESCIMS Application – Form 8 
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ESCIMS Application – Make Payment 

 
 

 
Make Payment  – 
 

This functionality will allow the make payment for return 
 

 

To 'make Payment' for the submitted application, please go to view file 
return screen and select the application and click on the make payment 
button. 
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ESCIMS Application – Make Payment 

 
 

 

Mode of payment selection page will open , please select the payment mode 
and proceed to payment 
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ESCIMS Application – Make Payment 

 
 

 

After payment , please check on the View file return screen , the application 
status changed to paid 
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ESCIMS Application – Luxury Tax Refund 

 
 

 
Apply Refund – 
 
This functionality will allow the user to apply refund for particular period that will be approved by LT department. 
 

 
Establishment user logins using ESCIMS login id and password and select 
Luxury Tax Refund ->Apply Refund menu. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Select Financial Year. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Refund work-items is displayed. User clicks on Order No hyper link for 
viewing revise return details. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Revise return details will be shown to the user in child window. 
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ESCIMS Application – Luxury Tax Refund 
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ESCIMS Application – Luxury Tax Refund 
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ESCIMS Application – Luxury Tax Refund 

 
 

User selects a work-item and clicks on View Challan Details hyper link for 
viewing challan details. 
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ESCIMS Application – Luxury Tax Refund 

 
 

User enters remarks and clicks on Apply Refund button. Refund request 
submitted successfully and refund ref no. is generated. 
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ESCIMS Application – Luxury Tax Refund 

 
 

LT_AC/ALTO/LTO logins using ESCIMS login id and password and select 
Luxury Tax Refund ->Process Refund menu. 

 

 
Refund work-items is displayed to LT_AC/ALTO/LTO. 
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ESCIMS Application – Luxury Tax Refund 

 
 

LT_AC/ALTO/LTO selects a work-item and clicks on View Challan Detail for 
viewing challan details. 

 

 
Clicks on View Remarks Detail for viewing remarks details entered by the 
establishment user at the time of applying refund. 
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ESCIMS Application – Luxury Tax Refund 

 
 

LT_AC/ALTO/LTO selects order type as Adjustment Order, enters remark 
and click on Submit button. 

Refund work-flow is completed. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Clicks on Print Adjustment Order Letter. 
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ESCIMS Application – Luxury Tax Refund 

 
 

In case of LT_AC/ALTO/LTO selects order type as Payment Order. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Clicks on Submit button, work-item moved to Accounts_DDO. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Accounts_DDO logins using ESCIMS login id and password and select 
Luxury Tax Refund ->Process Refund menu. 

 

 
Refund work-items is displayed to Accounts_DDO. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Select a work-item, enters remark and clicks on Submit button.Work-item 
moved to LT_DC. 

 

 
LT_DC logins using ESCIMS login id and password and select Luxury Tax 
Refund ->Process Refund menu. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Select a work-item, enters remark and clicks on Send to Commissioner or 
Submit button. In case of Submit button, work-item moved to LT_DA. In case 
of Send to Commissioner button, work-item moved to Excise 
Commissioner. 

 

 
Excise_Commissioner logins using ESCIMS login id and password and 
select Luxury Tax Refund ->Process Refund menu. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Select a work-item, enters remark and clicks on Approve button. Sanction 
order no is generated. Work-item moved to LT_DA. 

 

 
LT_DA logins using ESCIMS login id and password and select Luxury Tax 
Refund ->Process Refund menu. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Select a work-item, enters remark and clicks on Submit button. Work-item 
moved to Account Branch (Accounts_DA). 
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ESCIMS Application – Luxury Tax Refund 

 
 

LT_DA clicks on Print Payment Order Letter. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Accounts_DA logins using ESCIMS login id and password and then select 
Payments ->Refund Worklist menu. 

 

 
Refund Work-item is displayed to Accounts_DA. User clicks on Refund 
reference No. hyper link. 
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ESCIMS Application – Luxury Tax Refund 

 
 

All the refund details are shown to the Accounts_DA. 
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ESCIMS Application – Luxury Tax Refund 

 
 

User enters remark and clicks on Generate Refund Bill. Work-item Moved to 
Accounts_AAO. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Accounts_DA clicks on Print Refund Bill. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Accounts_AAO logins using ESCIMS login id and password and then select 
Payments ->Refund Worklist menu. 

 

 
Refund Work-item is displayed to Accounts_AAO. User clicks on Refund 
reference No hyper link. 
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ESCIMS Application – Luxury Tax Refund 

 
 

All the refund details is shown to the Accounts_AAO. 
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ESCIMS Application – Luxury Tax Refund 

 
 

User enters remark and clicks on Submit to DDO button. Work-item Moved 
to Accounts_DDO. 

 

 
Accounts_DDO logins using ESCIMS login id and password and then select 
Payments ->Refund Worklist menu. 
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ESCIMS Application – Luxury Tax Refund 

 
 

Refund Work-item is displayed to Accounts_DDO. User clicks on Refund 
reference No hyper link. 
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ESCIMS Application – Luxury Tax Refund 

 
 

All the rufund details is shown to the Accounts_DDO. 
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ESCIMS Application – Luxury Tax Refund 

 
 

User enters remark and clicks on Sent to PAO button. Work-item Moved to 
Accounts_AAO. 

 

 
Accounts_AAO logins using ESCIMS login id and password and then select 
Payments ->Refund Worklist menu. 

 

 



  Luxury Tax User Manual – Tax Payment, Return, Refund & Offline Assessment Payment 
 

68 
 

     

ESCIMS Application – Luxury Tax Refund 

 
 

Refund Work-item is displayed to Accounts_AAO. User clicks on Refund 
reference No. hyper link. 
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ESCIMS Application – Luxury Tax Refund 

 
 

All the refund details are shown to the Accounts_AAO. 
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ESCIMS Application – Luxury Tax Refund 

 
 

User enters remark and other mandatory fields and clicks on Submit button. 
Work-item Approved successfully. 

Refund work-flow is completed. 
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ESCIMS Application – Offline Assessment Payment 

 
 

 
Offline Assessment Payment – 
 

This functionality will allow the user to Make Payment for the Assessment done in old system and entry for which is already done DCR. 
 

 

Login using ESCIMS login id and password. Select “Offline Assessment 
Payment” option from Assessment Menu.  
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ESCIMS Application – Offline Assessment Payment 

 
 

 

Input screen will be displayed to fill the details of Assessment done in DCR. 

Field details are: 

Serial Number of DCR – This is serial number entry of DCR of Assessment for which          
                                         Payment is being made.  
Year for which Assessment is Done  – This is year for which Assessment is being    
                                                               Made. 
Type of Assessment – This is type of Assessment. 
 

Amount to be paid – This is pending payable amount for Assessment. 

 
  

 
 

 

Enter Serial Number of DCR, Year for which Assessment is Done, Type of 

Assessment, Amount to be paid. 
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ESCIMS Application – Offline Assessment Payment 

 
 

On clicking of Make Payment button, User will be redirected to payment 
gateway. 

  

 
Select the payment option as DD and clicks on Confirm button. 

 
On clicking of Generate Challan, challan is generated. 
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ESCIMS Application – Offline Assessment Payment 
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ESCIMS Application – Offline Assessment Payment 
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