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1. LOGIN
ESCIMS Application

Enter the User ID provided to you in ‘User Name’

L Field.

Enter the corresponding password in ‘Password’

2. field and click ‘Submit

2. Apply Licence

Corporation Clerk (IL/ FL)

Select ‘Apply Licence’ option from the Licence
Menu.

2. | Select ‘Branch’, ‘Licence Type’ and click ‘Submit’

Fill in the online application form, click ‘Save’ and

3. then click ‘Next’.
Enter additional information about the new vend
4, o o
and click ‘Submit’.
Note down your Application Reference Number,
and click ‘Print Application Form and Checklist’ to
take the printout of the filled application form.
7.

Take the printout of the application, attach the
documents, as per checklist, with the application
and submit it to the Department.

eAIESCIMS

User name |Sujit Kumar |

Password |°“"'“ |

Licence == Purchase Order -

Apply Licence .
cCence

Apply Renew

Excise Year 2012-2013

Branch IL/ FL [=]

Licence Type I~ |

Licence Description Licence for a Retail Vend of Indian Liquor in public

sector.

200 Breadth(in fts) 300
14.0 Total Area (in Sqft) 600.0

sove [ con ] e | conco

litional Information
1e Premises is jointly owned* ©) Yes @ No
-ertified that the particulars stated above are correct to the best of my knowledge and non-

Suom [ ook | conce|

fully Submitted

Application is S
Application Reference No. : ARN0000000314
A Copy of Application Form has been sent to the registered email ID

tion and submit it along with the supporting documents to Excise Department wi

ation will be reckoned from the date of submission of the plete dc in

Print Application Form and Checklist
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10.

11.

12.

13.

14.

Department will scrutinize the application, and
issue an offer letter after the approval. The offer
letter will be sent via email.

On receiving the offer letter, go to ESCIMS
application and select ‘Retail Vend/ CSD/ L30
Work List’ option from licence menu.

Click the Application Reference Number
corresponding to licence application with status
‘Offer Letter Issued and Payment Awaited’

Click ‘Make Payment’ option to pay licence fee.

Select the ‘Mode of Payment’ and click ‘Confirm’.
If mode of payment is ‘SBI Net Banking’ you will
be redirected to SBI payment gateway.

If mode of payment is ‘Cheque/ DD’ take the
printout of challan generated through the system
and make payment in SBI’s branch at Delhi
Excise office.

On successful payment, click ‘Generate
Acknowledgement’ to take the printout of the
acknowledgement receipt.

Department confirms that the payment is received
and issues a licence letter, a mail is sent by the
system on issuance of licence.

Collect the hard copy of Licence Letter from the
department.

e AIESCIMS

GOVERNMENT OF NATIONAL CAF
OFFICE OF THE EXCIS]
L & N BLOCK: VIKAS BHAWAN: 1.]
pplication Reference Number: ARN0O000000679

o,

SFD

S
S.DELHI-123232

ub: Application for the grant of L6 Licence for the year 2012-2013 ending 3!

ir

Licence = Purchase Order = Admin-P(
Apply Licence
st
Apply Renew
Maintain Corporation Vends
Retail Vend/CSDVL30 Work List
1 Reference Number l:l
[ Appicaton Referencotumber | Saws |
INO000000679 Offer Letter Issued and Payment Awaited LG
1 L6 250000.00
Total Payable Fee 250000.00

Make Payment

Mode Of Payment

Request ID ARN0000000679  Amount Payable (T) 250000

SBI Net Banking

SBI Cheque

DD

Payment Status

Payment Successful

Challan No is : 12101210313
Generate Acknowledgement

GOVERNMENT OF NATIONAL CAPITAL 1
OFFICE OF THE EXCISE COMN
L & N BLOCK: VIKAS BHAWAN: LP ESTA”

Form L6
[Rules 32 & 66(5)]
L6, Licence for a Retail Vend of Indiar
L6/2013/00791
ASFD

‘ategory of Licence
dcence ID
iame of the Applicant(Vend Name)

‘ame of the Secretary AS
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3. Renew Licence

Corporation Clerk (IL/ FL)

Select ‘Apply Renew’ option from the Licence

L Menu.
Select the checkboxes corresponding to the
5 Vends for which the licence is to be renewed. Also

select check boxes corresponding to Licence
Type and click ‘Make payment’.

Select the ‘Mode of Payment’ and click ‘Confirm’.
If mode of payment is ‘SBI Net Banking’ you will
be redirected to SBI payment gateway.

3. | If mode of payment is ‘Cheque/ DD’ take the
printout of challan generated through the system
and make payment in SBI’s branch at Delhi
Excise office.

On successful payment, click ‘Generate
Acknowledgement’ to take the printout of the

4 acknowledgement receipt.
Click ‘Click to print Application and Check-list’ link.
Note down your Application Reference Number,
and click ‘Print Application Form and Checklist’ to
take the printout of the filled application form.

5.

Take the printout of the application, attach the
documents, as per checklist, with the application
and submit it to the Department.

Once the request is approved from the

department the renewal letter is generated and
6.  sent via email.

Collect the hard copy of renewal letter from the

department office.

eAIESCIMS

Licence =~ Purchase Order == Admin-P{
Apply Licence .
Apply Renew
Maintain Corporation Vends
1ew Licence
Excise Year 2012-2013
ctAll
ot [ vena [ venahame | __ _ VendAadress | LicenceiD | Licencel
) KH.NO. 40, VILL. BHATTI,, DELHI, NEW
1 7BHD VILL. BHATTI, DELHI R L L6/2004/000353 s E
SHOP NO. 28-29, SHRI-OM PLAZA, PKT-E,
| 7BIA BAWANA INDUSTRIAL AREA SECTOR-, BAWANA INDUSTRIAL AREA L6/2010/000396 w C
DELHI, DELHI, NEW DELHI - 201010
K.NO. 748, PLOT 7B,, MAIN CHAWLA-
1 7CGN CHAWLA-GURGAON RD, NAJAFGARH GURGAON RD., NAJAFGARH,, DELHI, L6/2004/000345 L6 [
NEW DELHI - 201010
1121314151€
Total Payable F¢
Make Payment
Mode Of Payment
Request ID ARN00000006T9  Amount Payable (T) 250000

SBI Net Banking
SBI Cheque

DD

Payment Successful

Payment Status

Challan No is : 05101210108

Generate Acknowledgement

Click to print Application & Check-list
Application is Successfully Submitted

Application Reference No. : ARN0000000314
A Copy of Application Form has been sent to the registered email ID

tion and submit it along with the supporting documents to Excise Department wi

bmission of the I dc ts in

P

Print Application Form and Checklist

GOVERNMENT OF NATIONAL CAPITAL TERRIT
OFFICE OF THE EXCISE COMMISSIO
L & NBLOCK: VIKAS BHAWAN: LLP ESTATE: NE

Form L6
[Rules 32 & 66]
L6, Licence for a Retail Vend of Indian Li
L6/2004/000353

ation will be reckoned from the date of

Category Of Licence
Licence ID
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HESCIMS

4. Maintain Corporation Vend Details

Corporation Clerk (IL/ FL)

Select ‘Maintain Corporation Vends’ option from
the Licence Menu.

Enter Licence ID of the vend whose detail is to be
changed and click ‘Search’

Enter/ Update the details corresponding to the
selected vend and click ‘Save’.
The details of particular vend are updated.

It may be noted here that inventory days can be
set brand wise and can also be set Vend wise, In
case the value is entered at both places, the value
entered in ‘Maintain Vend Details’ screen (vend
wise) is preferred above value in ‘Maintain
Inventory Days’ Screen.

5. Maintain Inventory Days

Corporation Clerk (IL/ FL)

Select ‘Maintain Inventory Days’ option from

L Purchase Order Menu.
> Enter brand wise default inventory days required
" | for all corporation vends.
Click ‘Save’ to update the inventory days.
It may be noted here that inventory days can be
3 set brand wise and can also be set Vend wise, In

case the value is entered at both places, the value
entered in ‘Maintain Vend Details’ screen (vend
wise) is preferred above value in ‘Maintain
Inventory Days’ Screen.

Licence -~ Purchase Order = Admin-F
Apply Licence . .
-ation Vend details
Apply Renew

L 6/2013/0079|

Maintain Corporation Vends

Maintéi}i -I[Z:o-rporatioﬁ-ife-n-d- details

Licence ID L6/2013/0079|

Vend Incharg
Vend ID Vend Address Vend Size Service Type Incharge name
Name No.

AS,ASCENTRAL

91 CV00409 ASFD DELHI,DELHI-  Small Self Senice =] SUNIL KUMAR 14324
123232

T =

Licence = Purchase Order <> Admin-P(
; Maintain Inventory Days ‘
| Place CL Purchase Order
I View Purchase Order I
10
PREMIUM WHISKY 180 10
PREMIUM WHISKY 375 10
PREMIUM WHISKY 500 10
Non Economy BINNIE FINE WWHISKY
Economy Cheaper BLUE CHIP WHISKY
Economy Cheaper BLUE CHIP WHISKY
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e AIESCIMS

6. Place Purchase Order — Country Liquor

Corporation Clerk (Country Liguor)

Purchase Order == Admin-POS =~
1 | Select Place CL Purchase Order’ option from nt e
" | Purchase Order Menu.
Place CL Purchase Order
erl  view Purchase Order 02/2013
2ZU00ouG Account Balance ()
Enter vend name, liquor brand, size, order S
quantity and click ‘Submit’. worbana | 322 i A Fes
2. ' ;
It must be noted that order for a particular vend of | ease Seledx] [-Please 5[] z z z
a particular brand (all sizes) must be in multiple of o
400 Total Excise Duty &
' [_submit |
e Orger
The request |S SmelttEd to the department for itted fully with Purchase Order Number: PO280912002132
3. | approval, after the approval TPs are generated e
and can be printed at the respective warehouses. | * POZ8091202122 Order Date (COMMYYYY) mosa0n2

Deiy State Ol Supples Corporation Limited, Aspurty Order Status Pendey) Procy
Bhawan 7.9 Aram Bagh , Pahargany Dety,, New Delty

7. Place Weekly Purchase Order

7.1 Place Weekly PO — Entry Level User

Corporation Entry Level User

Purchase Order == Admin-POS -
1 | Select ‘Place Weekly Purchase Order’ option from Place Adhoc Purchase Order
" | Purchase Order Menu.
Place Weekly Purchase Order
View Purchase Order
Corporation Details Karampura Road, ,Moti Magar.Delhi,Mew Delhi - 110015
Payee Code 2000004
2 Select the Ul:]der Vend ID C_Orrespond_lng to the T—
Vend for which W69k|y PO is to be raised. PR p— GURU NANAK MARKET K_N.432, GURL NAMAK MARKET,G.T.ROA
- SIRASPUR DELHI DELHI,NW NEW DELHI - 201010
X i Current Order In | Suggested Total Order Quanti
System displays the suggested order quantity for Size (ml) |Pack Size| Inventory | Transit | Quantity | cciis;.’;;““'
each brand based on the sale of the previous — fluilics i l{cases NM{Cases)
3 Week 750 12
Enter Quantity that is to be ordered and click
Save’
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e AIESCIMS

) ) Purchase Order Details saved successfully.
Once PO Details are successfully saved, click

‘Cancel’ to return to previous screen and select

Cancel'fo re I T [ M
4. ' 12 0 0 2 2

Repeat steps 2-4 for all the Vends for which order
is to be placed.

mments® ok -

Enter comments and click ‘Submit’ to submit the
weekly purchase order for next level approval.

7.2 Place Weekly PO — Reviewer Level User

Corporation Reviewer Level User

Purchase Order -~ Admin-POS -=

1 Select ‘Process Purchase Order’ option from
" | Purchase Order Menu. Process Purchase Order

View Purchase Order

2. | Purchase Order Number corresponding to the PO

. ’ 22013 Weekly Purchase Order
which is to be processed (2]
Corporation Details Karampura Road, ,Moti Magar.Delhi,Mew Delhi - 110015
Payee Code 2000004
3 To V|ev_v/ Edit the order quantity at a partlcular p— ——
vend click the Vend ID of correspondlng vend. PR GURU NANAK MARKET K432, GURU NANAK MARKET,G.T.ROA
I SIRASPUR DELHI DELHI,NW NEW DELHI - 201010
Current Order In | Suggested . )
i i n ootion)
The order quantity can be edited. (bottles) | (cases) | (cases) '
4. After the quantity is verified, click ‘Save’ to update IORDER ' 750 12 o o 2 2
" | the details and then click ‘Cancel’ to return to
revious screen.
P
i nents* g s
5 Enter comments and click ‘Process’ to forward the
" | weekl rch rder for next level roval. h
eekly purchase order for next level approva
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eAIESCIMS

7.3 Place Weekly PO — Approver Level User

Corporation Approver Level User

Select ‘Process Purchase Order’ option from S Purchase Order =7 Payments =7

Purchase Order Menu. Process Purchase Order
g of Purchas

View Purchase Order

I order to serutinize the PO follow steps 2-4 of Mt e |

2.

section 7.2 22013 Weekly Purchase Order
&l
To approve the PO, select the check box
corresponding to PO (only if approving directly aments * approve ;
3 after step 1), enter the comments and click il

Approve.
The purchase order is raised and is submitted to IE
department for approval.

8 Place Adhoc Purchase Order — No Balance Order Quantity
8.1 Place Adhoc PO - Entry Level User

Corporation Entry Level User
Purchase Order -~ Admin-POS =~

Place Adhoc Purchase Order

Select ‘Place Adhoc Purchase Order’ option from

1.
Purchase Order Menu.
Place Weekly Purchase Order
View Purchase Order
ace Adhoc Purchase Order
rder Status  New g'de' 06/02/2013
ate
‘ y q y end Name *  BHARAT MAGAR Corporation Details  18-A,
5 Select ‘Vend Name’ and ‘Liquor Type’ as per =l Colony
" | requirement. end Address  KHASRA NO 29.SIRI NAGAR COLONY BHARAT NAGAR, Store Siz
DELHI,DELHI, D3, NEW DELHI-201010
t P Liquor Type * jan Li =
:f:r':;'em 4511368.00 c:z‘;e 2000001  -'Auer fype Indian Liquor [+
ygg Pavee 20000gy  Liauer Type Indian Liquar
Code

In case of liquor type selected as Indian Liquor,

3. | Select ‘Do you want to create Adhoc order from }
balance quantity?’ as ‘No’ and click ‘Submit’ \dhoc order from Balance Quantity R -
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HESCIMS

Enter the details of the material required and click O [ 8 ey (e e
Submit’. The request is submitted for next level 78 | Moo | Trans
approval. (cases)

4 pp [v] [180 ] 48 0 0 2
Multiple SKUs can be ordered using ‘Add Row ©.Add Row X Delet
Button and entering the details of material 0 Total Excise Duty
required.

8.2 Place Adhoc Purchase Order/ Reviewer Level User

Corporation Reviewer Level User

| Access the required PO for scrutiny. (follow steps AR A I

1-2 of section 7.2) 06/02/2013 PO0G0213000234 Ad-hoc Purchase Order

. " I ¥ Urder L EED
i size Pack Size :':z:::;?; Transit | (cases) (kegs)
(kegs) (cases) | (kegs)
(kegs)
750 12 0 1] 12 12

Total Excise Duty

Verify the order quantity, edit if required, enter
2. | comments and click ‘Process’ to forward the work
item to next level approver.

ok -

[ pocess | oot J§ cocer |

8.3 Place Adhoc Purchase Order/ Approver Level User

Corporation Approver Level User

v Purchase Order — Payments -—

1 Select ‘Process Purchase Order’ option from
" | Purchase Order menu. Process Purchase Order g of Purchas

View Purchase Order

Select the check box carresponding to PO that is | ) EEE e T el

to be approved, enter comments and click

‘ , PO060213000234 Ad-hoc Purchase Orde  Reviewer Level Processed
Approve’.
« . . Comments *
> If approver wants to scrutinize the PO details, J
" | Click the Purchase Order Number corresponding
to the PO.

The purchase order is raised and is submitted to
department for approval.
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9 Deposit Funds

ESCIMS Application

Select ‘Deposit Funds’ option from ‘Payments’

L Menu

2 Select the payee code in which the fund is to be
" | deposited and click ‘Proceed’.

5 Enter the amount to be deposited in favor of

Excise Duty and click ‘Confirm Payment’

Select the ‘Mode of Payment’ and click ‘Confirm’.
If mode of payment is ‘SBI Net Banking’ you will
be redirected to SBI payment gateway.

3. | If mode of payment is ‘Cheque/ DD’ take the
printout of challan generated through the system
and make payment in SBI’s branch at Delhi
Excise office.

On successful payment, click ‘Generate
4. | Acknowledgement’ to take the printout of the
acknowledgement receipt.

10 Navigation to Reports Section

HESCIMS

Payments - SCM ==

Deposit Funds

View Outstanding Challans

Deposit Fund

Payee Code 200000+ |EY

m Current Ledger Balance () | Amount to be Deposited (I)
1 10000

Excise Duty (TP)  100059466.00

Total Amount to deposit (T)

Confirm Payment

Mode Of Payment
Amount Payable (%) 10000

@  SBI Net Banking

Cheque/DD

-Payment Status

Payment Successful

Challan No is : 13101210362

Generate Acknowledgement

In order to access any report following steps must be followed:

ESCIMS Application

Select the Sub-menu option (from the drop-down
list) corresponding to the required report from
Reports/ Payment Menu.

The mapping of Sub-Menu to Report Name for

each user is given in ‘Branch-wise list of Reports’

Section for your reference.

Permit P-10 == Reports =~

Warehouse Registers

SCM Other Reports

|Z| Liquor Sale Report
SCM Reports
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Select the required report from ‘Report Name’ and
click ‘View Parameters’
System shall display the report parameters based
on the report selected.

Select the values for different parameters in order
to get reports filtered according to your
requirement.

Click View Report to view the report in browser.
Click Download Report to and save the copy of
report on your computer.

The layout of a sample report is shown here.

| = AIESCIMS

belect Report
=

—Please Select—-
—Please Select—-

Report Name *

Bonded Warehouse-wise Issued TP in a Time Period
Brand-wise Issued IP in a Time Period

Brand-wise Issued TP in a Time Period

Brand-wise Summary based on Purchase Order No
Issued Export Permits in a Time Period

Issued IP in a Time Period

Issued IP Summary in a Time Period

Bonded Warehouse wise Issued TP in a Time Period - Report Parameters

it Date * i End Date *

nded Warehouse * —Please Select—E

port Format * —Please Select-- E|

View Report Download Report

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
OFFICE OF THE EXCISE COMMISSIONER
L & N BLOCK. VIKAS BHAWAN. |.P. ESTATE. NEW DELHI - 110002
Liquor Inventory Report
DCCWS Date
Country Liquor

30-01-2013

Liquor Category
SNo Vend Name Brand

Country Liquor

Size(in ml) Quantity
In Cases In Bottles
NEW DESI CL 750] 3

1 [NARELA-III, SHOP NO.12, FC-4, DSIIDC,
[COMMERCIAL COMPLEX NARELA
[DELHI DELHI NEW DELHL 201010

2 [ZAKHIRA . GF 43, NAJAFGARH ROAD..
IND. AREA, ZAKHIRA, NEW DELHI,
DELHI, D2, NEW DELHI 201010

NEW DESICL 750) 0

e o Torrvre I ~ Ton nv anen
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«AIESCIMS

11 Annexure I: User wise Reports for Corporation Staff

1 SCM Liguor Inventory Report X | X | X | X
2 SCM Corporation-wise Sale X | X | X | X
3 Permits Liguor Category-wise Purchase Order Details for Vend X | X | X | X
4 Permits Liquor Sub-Category-wise Purchase Order Details for Vend X | X | X | X
5 Permits Bonded Warehouse-wise Purchase Order Details X | X | X | X
6 Permits 'II_'Ii(rqnu::D gﬁ(t)%gory-mse and Brand-wise Total Purchase Order Placed for a x| x| x| x
7 Permits Vend-wise Total Purchase Order Placed for a Time Period X | X | X | X
8 Permits Brand-wise Summary based on Purchase Order No X | X | X | X
9 Permits Purchase order-wise & Wholesale Vend-wise Excise Duty Collected X | X | X | X
10 Country Liquor Comparative Corporation Vend-wise Sale X | X | X | X
11 Country Liquor Wholesale Vend-wise Size-wise Supply X | X | X | X
12 Country Liquor Corporation-wise Daily Supply Report X

13 Country Liquor Monthly Sale of Country Liquor X | X | X | X
14 POS L-2 Register X | X | X | X
15 POS Stock Register X | X | X | X
16 POS Sales Register X | X | X | X
17 POS Brand-wise Stock Register X | X | X | X
18 POS Report on manually received supplies at Corporation Vends X | X | X | X
19 POS Damaged/ Expired bottles at Corporation vends X | X | X | X
20 POS Unknown barcodes scanned at Corporation Vends X | X | X | X
21 Permits Vend-wise order placed to a supplier including cost and excise duty of x | x| x| x

brand

22 POS Liguor Sale Report for a Corporation X | X | X | X
23 POS Vend wise and Brand wise Sale and Closing balance X | X | X | X
24 POS Brand wise sale details for corporations X | X | X | X
25 POS Vend wise sale details for brands X | X | X | X
26 POS Month wise sale comparison of liquor categories X | X | X | X
27 POS View total sales and revenue X | X | X | X
28 POS Vend wise total excise revenue for the selected period X | X | X | X
29 Accounts Statement of Payee X
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